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Attn: Vendor:

The Federal Tax Law requires us to have your Taxpayer Identification Number (TIN) on file.
Under Federal Regulation, you are required to provide us with this information on the W-9 form
included with this letter. If you fail to furnish us with this information, we will be forced to begin
backup withholding on all payments to you.

We will not have to file an annual Information Return, Form 1099 Misc. for you if you are a
corporation, tax-exempt organization, government agency, or other exempt payee. However, the
law requires that you give us your TIN number in addition to informing us of your payee type. If
you do business as an individual or sole proprietor, your TIN number is your social security
number; otherwise your Federal Employer Identification number serves as your TIN.

For additional information on the Federal Tax Law requirements, access the Internal Revenue
Service website at http://www.irs.gov.

Thank you for your attention to this request. Please contact me at (360) 863-4516 if you should
have any questions.

Sincerely,

Kim Fogh
Accounts Payable

City of Monroe
806 West Main Street, Monroe, WA 98272
Phone (360) 794-7400 Fax (360) 794-4007
WWW.monroewa.gov
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