
CITY OF MONROE 
ORDINANCE NO. 016/2025 

 
AN ORDINANCE OF THE CITY OF MONROE, WASHINGTON, 
AMENDING MONROE MUNICIPAL CODE CHAPTER 22.88 MMC 
COMMUTE TRIP REDUCTION (CTR), AND ADOPTING THE 2025-2029 
CITY OF MONROE CTR PLAN TO ENSURE CONSISTENCY WITH 
STATE LAW; SETTING FORTH LEGISLATIVE FINDINGS; PROVIDING 
FOR SEVERABILITY; AND ESTABLISHING AN EFFECTIVE DATE. 

 
 
 WHEREAS, in 1991, the Washington State Legislature passed the Commute Trip 
Reduction Act (“CTR Act”) and incorporated it into the Washington Clear Air Act 
(RCW 70.94.521 through 70.94.555); and 
 
 WHEREAS, the CTR Act, which was amended in 2006 by the Commute Trip 
Reduction Efficiency Act, requires certain counties and cities to develop ordinances, plans 
and programs to reduce Vehicle Miles Traveled (VMT) and drive alone commute trips, 
and thereby reduce vehicle-related air pollution, traffic congestion and energy use; and 
 
 WHEREAS, in 2020, the Washington State Legislature repealed Chapter 70.94 
RCW and recodified the CTR provisions in various sections of Chapter 70A.15 RCW; and 
 
 WHEREAS, the Commute Trip Reduction Act (CTR) is locally initiated and 
enforced per the requirements of the Revised Code of Washington (RCW); and    
 
 WHEREAS, the City of Monroe is subject to CTR requirements and has an inter-
local agreement with Community Transit to administer the requirements of the CTR Act 
on behalf of the City of Monroe; and  
 
 WHEREAS, local jurisdictions have been asked by Community Transit to update 
their CTR Plans and amend their CTR regulations to incorporate the new statewide goals 
and targets; and  
 
 WHEREAS, CTR Plans are required to be updated every four (4) years; and  
  
 WHEREAS, the proposed code amendments incorporate the statewide goals and 
targets, which mostly serve to clarify items, update definitions, and relate to administration 
of the program; and 
 
 WHEREAS, as the City of Monroe’s CTR provisions are included in MMC Title 22 
“Unified Development Regulations,” a Planning Commission public hearing and 
recommendation to the City Council is required; and 
 

WHEREAS, the City’s proposed amendments were transmitted to the Washington 
State Department of Commerce for state agency review, in accordance with RCW 
36.70A.106, on March 12, 2025; and 

 



 WHEREAS, SEPA Determination of Non-Significance (DNS) was issued on the 
proposed CTR code amendments and 2025-2029 CTR Plan on March 28, 2025, with no 
comments received and no appeal filed; and   
 

WHEREAS, on April 14, 2025, the Planning Commission held a workshop to 
review the 2025-2029 CTR Plan and proposed code amendments and set forth in this 
ordinance; and 
 

WHEREAS, the Planning Commission held a public hearing on May 12, 2025, to 
consider the proposed amendments, and all persons desiring to comment on the proposal 
were given a full and complete opportunity to be heard at said hearing; and 
 

WHEREAS, the Planning Commission on June 9, 2025, adopted Findings of Fact, 
authorized the Chair of the Planning Commission to sign the Findings of Fact on behalf 
of the Commission, and recommended that the City Council approve the proposed 
amendments set forth herein; and 

 
WHEREAS, the City Council held a public hearing on June 24, 2025, to consider 

the proposed amendments, and all persons desiring to comment on the proposal were 
given a full and complete opportunity to be heard at said hearing; and 
 

WHEREAS, the Monroe City Council, after considering all information received, 
has determined to adopt the amendments as provided in this ordinance. 
 

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF MONROE, 
WASHINGTON, HEREBY ORDAINS AS FOLLOWS:  

 
Section 1. Findings. The above recitals, together with the Planning Commission 

Findings of Fact and Conclusions of Law dated June 9, 2025, and the content of Agenda 
Bill AB No. 25-259, are hereby adopted as legislative findings in support of this ordinance. 
The Monroe City Council further finds as follows: 

A. The Planning Commission held a public hearing on the substance of this 
ordinance on May 12, 2025, and recommended adoption by the City Council. 

B. The City is authorized by State law, including but not limited to Chapter 
35A.63 RCW and Chapter 36.70A RCW, to adopt local regulations governing 
the use and development of land. 

C. The regulations set forth in this ordinance have been processed and 
considered by the City in material compliance with all applicable procedural 
requirements, including but not limited to requirements related to public notice 
and comment. 

D. All relevant requirements of SEPA have been satisfied with respect to this 
ordinance. 

E. The City Council has carefully considered, and the regulations set forth in this 
ordinance satisfy, the review requirements and criteria set forth in Title 22 
MMC.  



F. In adopting this ordinance, the City considered and was guided by the 
applicable GMA planning goals enumerated at RCW 36.70A.020. 

G. The regulations set forth in this ordinance are consistent with and will 
implement the City’s Comprehensive Plan and will meet the requirements and 
intent of the MMC. 

H. The regulations set forth in this ordinance are beneficial to the public health, 
safety, and welfare, and are in the public interest. 

 
Section 2. Amendment of Chapter 22.88 MMC. Chapter 22.88 of the Monroe 

Municipal Code is hereby amended to provide in its entirety as contained in Exhibit A, 
attached hereto and incorporated herein by this reference as if set forth in full.  

 
Section 3. Copy to the Department of Commerce. Pursuant to RCW 

36.70A.106, a true and correct copy of this ordinance shall be transmitted to the WA 
Department of Commerce, Growth Management Services Division, within ten days after 
adoption.  

 
Section 4. Severability. Should any section, paragraph, sentence, clause or 

phrase of this ordinance, or its application to any person or circumstance, be declared 
unconstitutional or otherwise invalid for any reason, or should any portion of this 
ordinance be pre-empted by State or federal law or regulation, such decision or pre-
emption shall not affect the validity or enforceability of the remaining portions of this 
ordinance or its application to other persons or circumstances. 

 
Section 5. Effective Date.  This ordinance shall be in full force and effect five (5) 

days from and after its passage and approval and publication as required by law. 
 
 PASSED by the City Council and APPROVED by the Mayor of the City of Monroe, 
at a regular meeting held this 8th day of July, 2025. 
 
First Reading:  06/24/2025 
Adoption:         07/08/2025 
Published:       07/11/2025 
Effective:         07/16/2025 
 
 

CITY OF MONROE, WASHINGTON:  
 
 
 
       
Geoffrey Thomas, Mayor 
 

ATTEST: 
 
 
 
 
       
Jodi Wycoff, City Clerk 

APPROVED AS TO FORM: 
 
 
 
 
       
J. Zachary Lell, City Attorney 
 
 
  

Zach Lell (Jul 9, 2025 07:17 PDT)
Zach Lell

Geoffrey Thomas (Jul 9, 2025 11:52 PDT)

Jodi Wycoff (Jul 9, 2025 12:21 PDT)



EXHIBIT A 

Ch a p t e r  22.88 

COMMUTE TRIP REDUCTION (CTR) 

Sections: 

22.88.010    Pu rp ose . 

22.88.020    Ad m in is t r a t ion . 

22.88.030    De fin it ion s . 

22.88.040    CTR p la n  a dop t ion  b y r e fe r e n ce . 

22.88.050    CTR goa ls . 

22.88.060    Re sp on s ib le  cit y d e pa r t m e n t . 

22.88.070    Ap p lica b ilit y. 

22.88.080    Re q u ir e m e n t s  for  e m p loye r s . 

22.88.090    Re cord  ke e p in g. 

22.88.100    Sch e du le  a n d  p roce ss  fo r  CTR re p or t s . 

22.88.110    En force m e n t . 

22.88.120    Exe m p t ion s  a n d  goa l m od ifica t ion s . 

22.88.130    Ap p e a ls . 

22.88.010 Pu rp ose . 

The  purpose  of th is chapter is  to  provide  a  m ethod for com pliance  with  the  Wash ington  State  
Com m ute  Trip  Reduction  Law of 1991 (RCW 70.94.521 70A.15.4000 through  70.94.555 
70A.15.4110), and  as am ended in  2006 by the  Com m ute  Trip  Reduction  Efficiency Act. The  
Com m ute  Trip  Reduction  Law was passed to reduce  tra ffic congestion , a ir po llu tion , and 
dependency on  fossil fue ls through  em ployer-based  program s encouraging a lte rnative  
com m ute  m e thods to  the  single-occupancy veh icle . The  Com m ute  Trip  Reduction  Law sha ll 
not be  used  as a  substitu te  for reviews of pro jects under other city requ irem en ts for 
com pliance  with  the  State  Environm enta l Policy Act (SEPA). (Ord. 005/2019 § 10 (Exh . B)) 

22.88.020 Ad m in is t r a t ion . 

The  zon ing adm in istrator or h is/he r designee  sha ll have  the  du ty and  re sponsib ility to 
adm in iste r the  provisions of th is chapter with  the  au thority to  prom ulga te  ru le s and 
regu la tions to  im plem en t and  adm in iste r th is chapte r. (Ord. 005/2019 § 10 (Exh . B)) 

https://monroe.municipal.codes/WA/RCW/70.94.521
https://monroe.municipal.codes/WA/RCW/70.94.555
https://monroe.municipal.codes/WA/RCW/70.94.521
https://monroe.municipal.codes/WA/RCW/70.94.555


22.88.030 De fin it ion s . 

For the  purpose  of th is chapte r, the  fo llowing defin itions sha ll apply in  the  in te rpre ta tion  and 
en forcem ent of th is chapter: 

A.  “Affected  em ployee” m eans a  fu ll-tim e  em ployee  who begins h is or her regu lar workday 
a t a  m ajor em ployer work site  be tween six a .m . and  n ine  a .m . (inclusive ) on  two or m ore  
weekdays for a t le ast twe lve  con tinuous m on ths. For the  purpose  of de fin ing a ffected 
em ployees the  fo llowing apply: 

1.  A fu ll-tim e  em ployee  is a  pe rson  other than  an  independent contractor, schedu led  to 
be  em ployed on  a  con tinuous basis for fifty-two weeks for an  average  of a t le ast th irty-
five  hours per week. 

2.  The  em ployee  will on ly be  coun ted  a t h is or her prim ary worksite . 

3.  Seasonal agricu ltura l em ployees, including seasonal em ployees of processors of 
agricu ltura l products, are  excluded from  the  count of a ffected  em ployees. 

B.  “Affected  urban  growth  area” m eans: 

1.  An urban  growth  area , designated  pursuant to  RCW 36.70A.110, whose  boundarie s 
con ta in  a  sta te  h ighway segm ent exceeding the  one  hundred  pe rson  pe r hours of de lay 
thre shold  ca lcu lated by the  Wash ington  Sta te  Departm en t of Transportation , and  any 
con tiguous urban  growth  a reas; and  

2.  An  u rban  growth  a rea, designa ted  pursuant to  RCW 36.70A.110, conta in ing a  
ju risd iction  with  a  popu la tion  over seventy thousand that adopted a  com m ute  trip  
reduction  ord inance  before  the  year 2000, and  any contiguous urban  growth  areas; or 

3.  An  u rban  growth  area  identified  by the  Wash ington  Departm en t of Transportation  
as listed  in  WAC 468-63-020(2)(b). 

C.  “Alte rna tive  m ode” m eans any m eans of com m ute  transporta tion  other than  that in  
wh ich  the  single-occupan t m otor veh icle  is  the  dom inant m ode , including te leworking and 
com pressed  work weeks if they resu lt in  reducing com m ute  trips. 

D.  “Alte rnative  work schedu les” m eans work schedu le s that a llow em ployees to  work the ir 
requ ired  hours outside  of the  trad itiona l Monday to  Friday, e ight a .m . to  five  p.m . schedu le . 
Program s such  as com pressed  workweeks that e lim inate  work trips for a ffected  em ployees 
a re  an  exam ple . 

E.  “Base  year” m eans the  twe lve -m onth  pe riod  that com m ences when  the  city of Monroe  
de te rm ines an  em ployer is requ ired  to  com ply with  the  CTR law. 

F.  “Base  year su rvey” or “base line  m easurem en t” m eans the  survey, du ring the  base  year, 
o f em ployees at a  m ajor em ployer work site  to  de te rm ine  the  drive-a lone  rate  and  veh icle  
m ile s trave led  per em ployee  a t the  work site . The  ju risd iction  uses th is m easurem en t to  

https://monroe.municipal.codes/WA/RCW/36.70A.110
https://monroe.municipal.codes/WA/RCW/36.70A.110
https://monroe.municipal.codes/WA/WAC/468-63-020(2)(b)
https://monroe.municipal.codes/WA/RCW/36.70A.110
https://monroe.municipal.codes/WA/RCW/36.70A.110
https://monroe.municipal.codes/WA/WAC/468-63-020(2)(b)


deve lop com m ute  trip  reduction  goa ls for the  m ajor em ployer. The  base line  m easurem en ts 
m ust be  im plem ented  in  a  m anne r that m ee ts the  requ irem en ts specified  by the  city. 

G.  “Base line  data  co llection” m eans the  co llection  of em ployee  trip  da ta  a t a  m ajor worksite  
to  de te rm ine  the  non-drive-a lone  trips and  greenhouse  gas em issions pe r em ployee  a t the  
worksite . The  ju risd iction  uses these  m easurem en ts to  deve lop  com m ute  trip  reduction  
ta rge ts for the  m ajor em ployer. The  base line  m easurem ents m ust be  im plem ented  in  a 
m anne r that m ee ts the  requ irem en ts and  tim e  fram e  specified  by the  city. 

H.  “Carpool” m eans a  m otor veh icle  occupied by a t least two people  trave ling toge the r for 
the ir com m ute  trip  tha t re su lts in  the  reduction  of a  m in im um  of one  m otor veh icle  com m ute  
trip . 

I.  “City” m eans the  city of Monroe . 

J.  “Com m ute  trip  reduction  (CTR) p lan” m eans the  city of Monroe ’s plan  and  ord inance  to 
regu la te  and  adm in iste r the  CTR program s of m ajor em ploye rs with in  its  ju risd iction . 

K.  “Com m ute  trip  veh icle  m ile s trave led  pe r em ployee  (VMT)” m eans the  sum  of the 
individua l com m ute  trip  lengths in  m ile s over a  se t pe riod  d ivided  by the  num ber of fu ll-tim e 
em ployees. 

L.  “Com m ute  trips” m eans trips m ade  from  a  worker’s hom e  to  a  work site  during the  peak 
pe riod  of six a .m . to  n ine  a .m . (inclusive ) on  weekdays. 

M.  “Com m ute r” m eans a  re siden t or em ployee  in  an  a ffected  urban  growth  a rea who is 
participating in  the  city’s com m ute  trip  reduction  program , including any growth  and 
transportation  and  e fficiency cen te r program s, im plem en ted  to  m eet Monroe’s estab lished 
ta rge ts. 

N.  “Com m uter m atch ing se rvice” m eans a  system  that assists in  m atch ing com m uters for 
the  pu rpose  of com m uting toge ther. 

O.  “Com pressed  work week” m eans an  a lte rnative  work schedu le , in  accordance  with  
em ployer policy, that regu larly a llows a  fu ll-tim e  em ployee  to  e lim ina te  a t least one  workday 
every two weeks by working longer hours during the  rem ain ing days, re su lting in  fewer 
com m ute  trips by the  em ployee . Th is de fin ition  is prim arily in tended to  include  weekly and 
b iweekly arrangem ents, the  m ost typica l be ing fou r ten-hour days or e ighty hours in  n ine 
days, bu t m ay a lso include  other arrangem ents. 

P.  “CTR law” m eans the  Com m ute  Trip  Reduction  Law passed  by the  Wash ington  Sta te  
legisla ture  in  1991 (Chapter 202, Laws of 1991) and  codified  in  RCW 70.94.52170A.15.4000 
through  70.94.55570A.15.4110, and  am ended in  1997, 2006, and  2020 requ iring each  coun ty 
con ta in ing an  urban  growth  area, designated  pu rsuant to  RCW 36.70A.110, and  each  city 
with in  an  urban  growth  area  with  a  sta te  h ighway segm ent exceeding the  one  hundred 
pe rson  hours of de lay th re shold  ca lcu la ted  by the  Departm ent of Transportation , as we ll as 
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those  countie s and  cities located in  any con tiguous u rban  growth  areas to  adopt a  com m ute  
trip  reduction  p lan  and  ord inance  for m ajor em ploye rs in  the  a ffected  u rban  growth  area. 

Q.  “CTR program ” m eans an  em ployer’s stra tegie s to  reduce  a ffected em ployees’ SOV use , 
VMT pe r em ployee , and greenhouse  gas em issions. 

R.  “Custom  bus/bus pool” m eans a  com m uter bus se rvice  arranged specifica lly to  transport 
em ployees to  work. 

S.  “Drive-a lone  com m ute  trip” m eans com m ute  trips m ade  by em ployees in  single  occupant 
veh icle s. 

ST.  “Em ployer” m eans a  so le  proprie torsh ip , partne rsh ip , corpora tion , un incorporated 
associa tion , coope rative , jo in t ventu re , agency, departm ent, d istrict, or other individua l or 
en tity, whethe r public, nonprofit, o r private , tha t em ploys workers. 

TU.  “ETC” m eans em ployer transporta tion  coordinator as requ ired  pu rsuant to  
RCW 70.94.531(3)70A.15.4040(3). 

UV.  “Flex-tim e” is an  em ployer policy a llowing individua l em ployees som e  flexib ility in  
choosing the  tim e, but not the  num ber, of the ir working hours to  facilita te  the  use  of 
a lte rnative  m odes. 

VW.  “Fu ll-tim e  em ployee” m eans a  pe rson , othe r than  an  independent contractor, 
schedu led  to  be  em ployed on  a  continuous basis for fifty-two weeks for an  average  of a t 
le ast th irty-five  hours pe r week on  two or m ore  weekdays per week. 

WX.  “Goals” m eans the  estab lished crite ria  for m easuring e ffectiveness of em ployer 
program s as outlined  in  the  city of Monroe’s CTR plan . 

XY.  “Good fa ith  e ffort” m eans that an  em ployer has m e t the  m inim um  requ irem en ts 
identified  in  RCW 70.94.53170A.15.4050 and th is chapte r, and  is working collabora tive ly with  
the  city/coun ty to  con tinue  its  existing CTR program  or is deve loping and  im plem en ting 
program  m odifica tions like ly to re su lt in  im provem en ts to  its  CTR program  ove r an  agreed-
upon  length  of tim e. 

YZ.  “Growth  and  transporta tion  e fficiency center (GTEC)” m eans a  de fined , com pact, m ixed 
use  u rban  center that con ta ins jobs or housing and  supports m ultip le  m odes of 
transportation . For the  pu rpose  of funding, a  GTEC m ust m eet m in im um  crite ria  e stab lished 
by the  CTR Board unde r RCW 70.94.52470A.15.4010, and m ust be  ce rtified  by a  regional 
transportation  p lann ing organ ization  as e stab lished  in  RCW 47.80.020. 

ZAA.  “Im plem enta tion” m eans active  pu rsu it by an  em ployer of the  CTR goals of 
RCW 70.94.52170A.15.4000 through  70.94.55570A.15.4110 and th is chapter, as evidenced 
by appoin tm ent of a  transporta tion  coordinator, d istribution  of in form ation  to  em ployees 
regard ing a lte rnatives to  SOV com m uting, and  com m encem en t of other m easures according 
to  its  approved CTR program  and schedu le . 
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AABB.  “Ju risd iction’s base  year m easurem ent” m eans the  proportion  of single-occupant 
veh icle  com m ute  trips by CTR com m uters and  com m ute  trip  veh icle  m ile s trave led  per CTR 
com m uter on  wh ich  com m ute  trip  reduction  ta rge ts for the  loca l jurisd iction  sha ll be  based. 
The  jurisd iction’s base  year m easurem ent, for those  jurisd ictions with  an  a ffected  u rban  
growth  area as of March  1, 2017, sha ll be  de te rm ined  based  on  em ployee  surveys 
adm in iste red  in  the  2016-2017 survey cycle . If com ple te  em ployee  su rvey da ta  from  the  
2016-2017 su rvey cycle  is not ava ilab le , then  the  base  year m easurem en t sha ll be  ca lcu la ted 
from  the  m ost recent and  ava ilab le  se t of com ple te  em ployee  survey da ta . 

BBCC.  “Major em ployer” m eans a  priva te  or public em ployer, including sta te  agencie s, that 
em ploys one  hundred  or m ore  fu ll-tim e em ployees at a  single  work site  who begin  the ir 
regu lar workday be tween six a .m . and  n ine  a .m . on  at least two weekdays for a t le ast twe lve  
con tinuous m on ths. 

CCDD.  “Major work site” (or “worksite”) m eans a  bu ild ing or group of bu ild ings that is/are  
on  physica lly con tiguous parce ls of land  or on  parce ls of land  separated  so le ly by priva te  or 
public roadways or righ ts-of-way, and  at wh ich  the re  are  one  hundred  or m ore  fu ll-tim e 
em ployees. 

DDEE.  “Mode” m eans the  m eans of transportation  used  by em ployees, such  as single -
occupan t m otor veh icle , rideshare  veh icle  (carpool, vanpool), transit, fe rry, b icycle , walking, 
com pressed  work schedu le  and  te leworking. 

EEFF.  “Notice” m eans written  com m unication  de live red  via  the  Un ited  States Posta l Service  
with  rece ipt deem ed accepted three  days fo llowing the  day on  which  the  notice  was 
deposited  with  the  posta l se rvice  un le ss the  th ird  day fa lls on  a  weekend or lega l holiday in  
wh ich  case  the  notice  is deem ed accepted  the  day a fte r the  weekend or lega l holiday. Em ails 
and  facsim ile  (fax) transm issions are  tem porary notice s of action  tha t m ust be  fo llowed by 
the  origina l docum ent via  m ail or de live ry. 

FFGG.  “Peak pe riod” m eans the  hours from  six a .m . to  n ine  a .m . (inclusive ), Monday through 
Friday, except lega l holidays. 

GGHH.  “Peak period  trip” m eans any em ployee  trip  that de livers the  em ployee  to  begin  h is 
or her regu lar workday be tween  six a .m . and  n ine  a .m . (inclusive ), Monday th rough  Friday, 
except lega l holidays. 

HHII.  “Person  hours of de lay” m eans the  da ily person  hours of de lay pe r m ile  in  the  peak 
pe riod  of six a .m . to  n ine  a .m . (inclusive ), as ca lcu lated  using the  best ava ilab le  m ethodology 
by the  Wash ington  State  Departm en t of Transporta tion . 

IIJJ.  “Proportion  of single -occupant veh icle  trips” or “SOV rate” m eans the  num ber of 
com m ute  trips m ade  by single -occupant au tom obiles d ivided  by the  num ber of fu ll-tim e 
em ployees. 

JJKK.  “Single-occupant veh icle  (SOV)” m eans a  m otor veh icle  occupied  by one  em ployee  for 
com m ute  purposes, including a  m otorcycle . If there  are  other passenge rs occupying the  



m otor veh icle , bu t the  ages of these  passengers are  sixteen  or unde r, the  m otor veh icle  is 
still conside red  a  “single-occupant veh icle” for m easurem ent pu rposes. 

KKLL.  “Single -occupant veh icle  (SOV) trips” m eans com m ute  trips m ade  by a ffected  
em ployees in  SOVs. 

LLMM.  “Targe t” m eans a  quantifiab le  or m easurable  va lue  that is  expressed  as a  desired 
leve l of pe rform ance , aga inst wh ich  actua l ach ievem ent can  be  com pared  in  order to  assess 
progress, such  as increase  in  non-drive -a lone  trips and  reduction  of greenhouse  gas 
em issions. 

MMNN.  “Te leworking” m eans the  use  of te lephones, com puters, o r othe r sim ila r technology 
to perm it an  em ployee  to  work anywhere  at any tim e, e lim inating a  com m ute  trip , or to  work 
from  a  work p lace  close r to  hom e, reducing the  d istance  trave led  in  a  com m ute  trip  by at 
least ha lf. 

NNOO.  “Transit” m eans a  m ultip le -occupant veh icle  opera ted  on  a  for-h ire , shared-ride  
basis, including bus, fe rry, ra il, shared-ride  taxi, shuttle  bus, or vanpool. A transit trip  counts 
as zero veh icle  trips. 

OOPP.  “Transportation  dem and m anagem ent (TDM)” m eans a  broad  range  of stra tegies 
that are  prim arily in tended to  reduce  and  re shape  dem and on  the  transporta tion  system . 

PPQQ.  “Transportation  m anagem ent organ ization  (TMO)” m eans a  group of em ployers or 
an  associa tion  repre senting a  group of em ployers in  a  de fined  geograph ic area. A TMO m ay 
repre sen t em ploye rs with in  specific city lim its or m ay have  a  sphe re  of in fluence  that extends 
beyond city lim its. 

QQRR.  “Vanpool” m eans a  veh icle  occupied  by five  to  fifteen  people  trave ling toge the r for 
the ir com m ute  trip  tha t re su lts in  the  reduction  of a  m in im um  of one  m otor veh icle  trip . A 
vanpool trip  counts as ze ro  veh icle  trips. 

RRSS.  “Volun tary em ployer worksite” m eans the  physica l location  occupied  by an  em ployer 
that is  voluntarily im plem enting a  CTR program . 

SSTT.  “Week” m eans a  seven-day ca lendar pe riod  starting on  Monday and con tinu ing 
through  Sunday. 

TTUU.  “Weekday” m eans any day of the  week except Sa turday or Sunday. 

UUVV.  “Writing,” “written ,” or “in  writing” m eans origina l signed and  da ted docum ents. 
Em ails and  facsim ile  (fax) transm issions are  tem porary notices of action  that m ust be  
fo llowed by the  origina l signed  and  da ted  docum ent via  m ail or de live ry. (Ord. 005/2019 § 10 
(Exh . B)) 



22.88.040 CTR p la n  a dop t ion  b y r e fe r e n ce . 

The  Monroe  CTR plan , as approved and  adopted  in  20252000, and  updated  in  2008 and 2017, 
is  adopted  wholly and  incorporated  he re in  by re ference . (Ord . 005/2019 § 10 (Exh . B)) 

22.88.050 CTR goa ls . 

The  goa ls for reducing Monroe’s proportion  of drive-a lone  veh icle  trips and com m ute  trip  
veh icle  m ile s trave led  pe r em ployee  a re  e stab lished  in  the  Monroe  CTR plan . The  city will se t 
the  individua l work site  goa ls for m ajor em ploye rs based  on  how the  work site  can  contribute  
to  city’s overa ll goa l e stab lished  in  the  CTR plan . (Ord . 005/2019 § 10 (Exh . B)) 

22.88.060 Re sp on s ib le  cit y d e pa r t m e n t . 

The  city of Monroe  com m unity deve lopm en t departm ent is  responsib le  for im plem enting 
th is chapter, the  CTR plan , and the  Monroe  CTR program , and  shou ld  be  iden tified  toge ther 
with  any authority necessary to carry ou t such  responsib ilitie s as ru le -m aking or ce rta in  
adm in istrative  decisions. (Ord. 005/2019 § 10 (Exh . B)) 

22.88.070 Ap p lica b ilit y. 

The  provisions of th is chapte r sha ll apply to any m ajor em ployers or volun tary work site s 
with in  the  corporate  lim its of the  city of Monroe . 

A.  Notifica tion of Applicability.  

1.  In  addition  to  Monroe’s e stab lished  public notification  for adoption  of an  ord inance , 
a  notice  of ava ilab ility of a  sum m ary of th is chapte r, a  notice  of the  requ irem en ts and 
crite ria  for m ajor em ployers and  volun tary work site s to  com ply with  th is chapte r, and 
subsequen t revisions sha ll be  published  at least once  in  Monroe ’s officia l newspaper not 
m ore  than  th irty days a fte r passage  of the  ord inance  codified  in  th is chapte r, or 
revisions. 

2.  Major em ployers and  voluntary work site s located  in  Monroe  a re  to  rece ive  written  
notification  that they a re  subject to  th is chapter. Such  notice  sha ll be  addressed  to  the  
com pany’s ch ie f executive  office r, sen ior officia l, or CTR m anager a t the  work site . Such  
notification  sha ll p rovide  n ine ty days for the  m ajor em ployer to  perform  a base line  
survey. Afte r the  re su lts of the  base line  survey are  provided  to  the  m ajor em ployer, they 
have  n ine ty days to subm it a  CTR program  to  the  city. 

3.  Major em ployers and  voluntary work sites tha t, for whateve r reason , do  not rece ive  
notice  with in  th irty days of passage  of the  ord inance  codified  in  th is chapter and  a re  
e ither notified  or identify them se lves to  the  city with in  n ine ty days of the  passage  of the  
ord inance  will be  granted an  extension  to assure  up  to n ine ty days with in  wh ich  to 
pe rform  a  base line  survey. Afte r the  re su lts of the  base line  survey are  provided  to  the  
m ajor em ploye r, they have  n ine ty days to  subm it a  CTR program  to  the  city. 



4.  Major em ployers tha t have  not been  identified  or do not identify them se lves with in 
n ine ty days of the  passage  of the  ord inance , do  not com ple te  a  base line  survey with in  
n ine ty days, or do  not subm it a  CTR program  with in  one  hundred  e igh ty days a re  in  
vio la tion  of th is chapte r. 

5.  If a  m ajor em ployer or voluntary work site  has a lready perform ed a  base line  su rvey, 
the  m ajor em ployer or voluntary work site  is not requ ired to  pe rform  anothe r su rvey 
and is requ ired  to  subm it a  CTR plan  to the  city with in  n ine ty days. 

B.  New Major Employers and Volunta ry Work Sites.  

1.  Em ploye rs that m ee t the  de fin ition  of “a  m ajor em ploye r” in  th is chapte r m ust iden tify 
them se lves to  the  city with in  n ine ty days of e ithe r m oving in to  the  boundarie s of Monroe  
or growing in  em ploym ent a t a  work site  to  one  hundred  or m ore  a ffected  em ployees. 
Such  em ploye rs sha ll be  given  n ine ty days to  com ple te  a  base line  survey, and  an  
additiona l n ine ty days to subm it a  CTR program  once  the  base line  su rvey resu lts a re  
given  to  the  em ploye r. The  CTR program  will be  deve loped in  consu lta tion  with  the  city 
and  im plem ented  not m ore  than  n ine ty days a fte r the  program ’s approval. Em ploye rs 
who do  not im plem ent an  approved CTR program  according to  th is section  a re  in  
vio la tion  of th is chapte r. 

2.  Em ployers that do  not identify them se lves with in  n ine ty days a re  in  vio la tion  of th is 
chapter. 

3.  New m ajor em ployers sha ll have  fou r years from  the  city’s acceptance  of the  program  
to  m eet the  CTR reduction  goa ls as sta ted  in  the  city’s CTR plan . 

C.  Change in Sta tus a s a  Ma jor Employer. Any of the  fo llowing changes in  an  em ploye r’s sta tus 
will change  the  em ploye r’s CTR program  requ irem en ts: 

1.  If an  em ploye r in itia lly designated  as m ajor em ployer no  longe r em ploys one  
hundred  or m ore  a ffected  em ployees and  expects not to  em ploy one  hundred  or m ore  
a ffected  em ployees for the  next twe lve  m on ths, tha t em ploye r is no  longe r a  m ajor 
em ployer. It is  the  re sponsib ility of the  em ploye r to  notify the  city that it  is  no  longe r an  
em ployer. 

2.  If the  sam e em ployer re tu rns to  the  leve l of one  hundred  or m ore  a ffected  em ployees 
with in  the  sam e  twe lve  m onths, that em ploye r will be  considered  a  m ajor em ploye r for 
the  en tire  twe lve  m onths and  will be  subject to  the  sam e  program  requ irem ents as o ther 
m ajor em ploye rs. 

3.  If the  sam e em ployer re tu rns to  the  leve l of one  hundred  or m ore  a ffected  em ployees 
twe lve  or m ore  m on ths a fte r its  change  in  sta tus to  an  unaffected em ployer, that 
em ployer sha ll be  treated  as a  new m ajor em ployer and  will be  subject to  the  sam e 
program  requ irem ents as other new m ajor em ploye rs. (Ord. 005/2019 § 10 (Exh. B)) 



22.88.080 Re q u ir e m e n t s  for  e m p loye r s . 

Major em ployers and  voluntary work site s are  requ ired  to  m ake  a  good fa ith  e ffort, as 
de fined  in  RCW 70.94.534(2)70A.15.4050(2) and  th is chapter, to  deve lop  and  im plem en t a  
CTR program  that will encourage  the ir em ployees to  reduce  drive-a lone  com m ute  trips and 
com m ute  trip  veh icle  m ile s trave led  per em ployee . The  em ployer sha ll subm it a  descrip tion  
of its  program  to  city and  provide  an  annual progress report to  city on  em ployee  com m uting 
and progress toward m eeting the  SOV goals and  ta rge ts. The  CTR program  m ust include  the  
m andatory e lem ents as described  be low. 

A.  CTR Program Description Requirements. The  CTR program  descrip tion  pre sents the  
stra tegie s to  be  unde rtaken  by an  em ployer to  ach ieve  the  program  goals and ta rge ts sta ted 
in  the  city’s CTR plan . Em ployers a re  encouraged to  consider innovative  strategies and  
com bine  program  e lem ents in  a  m anne r that will be st su it the ir location , site  characte ristics, 
business type , and  em ployees’ com m uting needs. Em ployers a re  further encouraged to  
coopera te  with  each  other and  to  form  or use  transportation  m anagem ent organ iza tions in  
deve loping and  im plem enting CTR program s. At a  m in im um , the  em ployer’s descrip tion  
m ust include : 

1.  Genera l descrip tion  of the  em ploym ent site  location , transportation  characte ristics, 
and  su rrounding services, including un ique  conditions expe rienced  by the  em ployer or 
its  em ployees; 

2.  Num ber of em ployees a ffected  by the  CTR program ; 

3.  Docum enta tion  of com pliance  with  the  m andatory CTR program  e lem en ts (as 
described  in  subsection  (B) of th is section ); 

4.  Descrip tion  of the  additiona l e lem en ts included  in  the  CTR program  (as described  in 
subsection  (B) of th is section ); and 

5.  Schedu le  of im plem enta tion , assignm ent of responsib ilities, and  com m itm ent to 
provide  appropria te  re sources. 

B.  Manda tory Program Elements. Each  em ployer’s CTR program  sha ll include  the  fo llowing 
m andatory e lem ents: 

1.  Employee Transporta tion Coordina tor (ETC). The  em ployer sha ll de signa te  an  on-site  
transportation  coordina tor to  adm in iste r the  CTR program . The  coordinator’s and/or 
designee’s nam e , location , and  contact in form ation  m ust be  d isp layed  prom inen tly at 
each  a ffected  work site . ETCs sha ll be  tra ined  in  CTR program  deve lopm en t and 
adm in istration  th rough  a  program  approved by the  city. The  ETC sha ll a ttend  annual ETC 
tra in ing and  a  m in im um  of six hours of o the r tra in ing or ne twork m ee tings annually, or 
as organ ized  by the  city. The  coordinator sha ll oversee  a ll e lem ents of the  em ploye r’s 
CTR program  and act as lia ison  be tween the  em ployer and the  city. The  objective  is to  
have  an  e ffective  transportation  coordinator pre sence  a t each  work site ; a  m ajor 
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em ployer with  m ultip le  site s m ay have  one  on -site  transporta tion  coordinator for a ll 
sites. 

2.  Information Distribution. In form ation  abou t a lte rnatives to  drive -a lone  com m uting 
sha ll be  provided to em ployees at least twice  a  year. Each  em ployer’s program  
descrip tion  and  annual or b iannual report m ust identify the  inform ation  to  be  
d istributed  and  the  m ethod of d istribu tion . 

3.  Annua l or Biannua l Progress Report. The  CTR program  m ust include  an  annual or 
b iannual review of em ployee  com m uting and  progress and  good fa ith  e fforts toward 
m ee ting the  goa ls and  ta rge ts as ou tlined  in  the  CTR plan . Determ ina tion  of annual or 
b iannual reporting requ irem en t is dependent on  work site  com m ute  trip  reduction  
pe rform ance  and  the  city will advise  the  m ajor em ployer of requ ired  report frequency. 
Major em ployers sha ll file  an  annual or b iannual progress report with  the  city in  
accordance  with  the  form at e stab lished  by th is chapter and  consisten t with  the  CTR Task 
Force  Gu ide lines. The  report sha ll describe  each  of the  CTR m easures tha t were  in  e ffect 
for the  previous year(s), the  re su lts of any com m uter surveys unde rtaken  du ring the  
year(s), and  the  num ber of em ployees participa ting in  CTR program s. With in  the  report, 
the  em ploye r shou ld  eva lua te  the  e ffectiveness of the  CTR program  and, if necessary, 
propose  m odifications to ach ieve  the  CTR goals and ta rge ts. Survey in form ation  or 
approved a lte rnative  in form ation  m ust be  provided  every two years a fte r 
im plem en tation  begins. The  em ployer shou ld  contact the  city for the  form at of the  
report. 

4.  Biannua l Survey or Measurement. In  addition  to  the  specific program  base line  
m easurem ent, em ploye rs sha ll conduct a  program  da ta  eva luation  as a  m eans of 
de te rm in ing work site  progress toward  m eeting CTR goals. As part of the  program  
eva luation , the  em ploye r sha ll d istribute  and  collect com m ute  trip  reduction  program  
em ployee  questionnaire s (su rveys) a t least once  eve ry two years, and  ach ieve  a  seventy 
pe rcen t re sponse  ra te  from  em ployees at the  work site . 

5.  Annua l Worksite Promotion of Employer CTR Program. Major em ploye rs will ho ld a t least 
one  annual transportation  fa ir or equ iva lent prom otion , wh ich  is ava ilab le  to  a ll 
em ployees at each  m ajor worksite . 

65.  ETC Tra ining. ETCs will be  requ ired to a ttend  an  ETC basic tra in ing se ssion  with in  six 
m onths of appoin tm ent. 

76.  Employer Notifica tion. Em ploye rs will be  requ ired  to notify the  city or designee  when 
there  are  proposed  changes to  the ir CTR program , changes in  ETC or contact 
in form ation , and/or changes in  num ber of em ployees at the  worksite . 

87.  ETC Networking/Advanced Tra ining. ETCs will be  requ ired to a ttend at least six hours 
of ne tworking or advanced tra in ing pe r year. Tra in ing and ne tworking sessions m ay 
include  m arke ting CTR program s to em ployees, trip  p lann ing, ridesharing, jo in t 
prom otions and  ne tworking m eetings. 



98.  Additiona l Program Elements. In  addition  to  the  specific program  e lem ents described  
above , the  em ployer’s CTR program  sha ll include  additiona l e lem ents as needed to  m ee t 
CTR goals and  targe ts. Elem ents m ay include , bu t a re  not lim ited  to, one  or m ore  of the  
fo llowing: Major em ploye rs sha ll choose  at least five  of the  fo llowing m easures including 
one  from  each  subsection  be low (A. Com m uting Support and  Incen tives. B. In form ation  
and Educa tion . C. Am enitie s and  In frastructu re ). Alte rna tive  m easures m ay be  subm itted 
by the  em ploye r to  Com m unity Transit for review and approval. Worksites located  next 
to  other em ployers a re  encouraged to  partner to  provide  shared  com m uting am en ities 
and  d istribute  costs and  bene fits m ore  broadly. 

A. Com m uting Support and  Incen tives. 

1. Subsid ized  or free  transit passes for em ployees. 

2. Pre -tax payroll deductions for transit or vanpool expenses. 

3. Provision  of subsid ies for carpooling or vanpooling. 

4. Incen tives rewarding avoidance  of drive-a lone  com m ute  trips such  as gift cards or 
a  parking cash-out program . 

5. Guaranteed  ride  hom e  program s for em ergencie s. 

6. Shuttle  se rvices from  transit sta tions to  the  workplace . 

7. Em ployer te lework program . 

8. Flexib le  or com pressed  workweek schedu le s. 

9. Options for working at a lte rnative  site s closer to  em ployees’ hom es. 

10. Incen tives for walking or b iking, such  as gift cards or d iscounts on  outdoor gear. 

11. Rideshare  m atch ing even ts for vanpools and  carpools.  

B. In form ation  and  Educa tion . 

1. Com m ute  options in form ation  and  orien tation  for new h ire s. 

2. Com m unication  p lan  for sharing prin t and  d igita l in form ation  on  the  em ployer’s 
CTR program . 

3. In form ation  on  com m ute  options and  re sources d isp layed  in  com m on areas a t 
the  workplace  and/or ava ilab le  on line  or by m obile  app . 

4. Educationa l cam paigns, conducted a t least once  pe r year, on  the  bene fits of 
a lte rnative  com m uting. 

5. Outreach  cam paigns, conducted a t least once  pe r year, to  prom ote  walking or 
b iking, such  as a  “b ike  to  work” m on th . 



6. Workshop or transporta tion  fa ir, conducted  at least once  pe r year, p rom oting 
susta inable  transporta tion  options. 

7. Personalized  trave l p lann ing assistance  for em ployees, wh ich  could  include  
gu idance  on  transporta tion  bene fits, p lann ing rou te s, o r finding rideshare  
partners. 

8. Real-tim e  transit in form ation  d isp lay a t the  workplace  or in  a  cen tra lly accessib le  
loca tion . 

C. Am enitie s and  In frastructu re . 

1. Pre ferentia l parking for carpoolers and  vanpoole rs. 

2. Am enitie s for b ike  com m uters including secu re  b ike  storage , showers, or b ike  
repa ir sta tions. 

3. Onsite  am en itie s like  a  cafe te ria , fitne ss center, m icro-m arke t, or daycare  to 
reduce  off-site  trips. 

4. Provision  and  m ain tenance  of e lectric veh icle  charging sta tions. 

5. Parking space  for carshare  veh icles or com pany-owned cars for em ployee  use . 

a .  Provision  of pre feren tia l parking or reduced  parking charges, or both , for h igh-
occupancy veh icle s; 

b .  In stitu ting or increasing parking charges for SOVs; 

c.  Provision  of com m ute r ride  m atch ing services to  facilita te  em ployee  ride -sharing 
for com m ute  trips; 

d .  Provision  of subsid ie s for transit fares; 

e .  Provision  of vans for vanpools; 

f.  Provision  of subsid ies for carpools or vanpools; 

g.  Perm itting the  use  of the  em ployer’s veh icles for carpooling or vanpooling; 

h .  Perm itting flexib le  work schedu le s to  facilita te  em ployees’ use  of transit, 
ca rpools, or vanpools; 

i.  Coope ration  with  transportation  provide rs to  provide  additional regu lar or 
express se rvice  to  the  work site ; 

j.  Construction  of specia l loading and un loading facilitie s for transit, ca rpool, and 
vanpool users; 



k.  Provision  of b icycle  parking facilitie s, locke rs, changing areas, and showers for 
em ployees who b icycle  or walk to  work; 

l.  Provision  of a  program  of parking incentives such  as a  rebate  for em ployees who 
do  not u se  the  parking facilitie s; 

m .  Estab lishm ent of a  program  to  pe rm it em ployees to  work part- or fu ll-tim e  at 
hom e  or a t an  a lte rnative  work site  close r to  the ir hom es; 

n .  Estab lishm ent of a  program  of a lte rnative  work schedu les, such  as a  com pressed 
workweek, wh ich  reduces com m uting; 

o .  Prom otiona l activitie s for ridesharing and transit, as we ll as fixed  com m uter 
in form ation  centers; 

p .  Guaranteed  rides in  em ergency situations for rideshare  participants; 

q .  Reduction  of parking provided  in  accordance  with  the  Monroe  zon ing code; 

r.  Charging em ployees for parking, and/or the  e lim ination  of free  parking; and 

s.  Im plem en tation  of othe r m easures designed  to facilita te  the  use  of h igh-
occupancy veh icles, such  as on -site  day care  facilitie s and  em ergency taxi se rvices. 
(Ord . 005/2019 § 10 (Exh . B)) 

22.88.090 Re cord  ke e p in g. 

Major em ploye rs sha ll include  a  list o f the  records they will keep as part of the  CTR program  
they subm it to  the  city for approval. Records sha ll re flect the  m easures se lected  by the  
em ployer. For exam ple , an  em ployer provid ing transit and  vanpool pass subsid ie s sha ll keep 
m onth ly records of pass sa le s; em ployers with  parking charges and  reduced rates for 
carpools and vanpools sha ll record  parking pass sa le s by type . Em ploye rs will m ain ta in  a ll 
records listed in  the ir CTR program  for a  m in im um  of forty-e ight m onths. The  city of Monroe  
and  the  em ployer sha ll agree  on  the  record  keeping requ irem en ts as part of the  accepted  
CTR program . (Ord . 005/2019 § 10 (Exh . B)) 

22.88.100 Sch e du le  a n d  p roce ss  fo r  CTR re p or t s . 

A.  CTR Program. Not m ore  than  n ine ty days a fte r the  adoption  of the  ord inance  codified  in  
th is chapte r, or with in  n ine ty days a fte r an  em ployer qua lifie s under the  provisions of th is 
chapter, the  em ploye r will be  given  n ine ty days to  com ple te  base line  da ta  co llection , and  an  
additiona l n ine ty days to  subm it a  CTR program  once  the  base line  data  re su lts are  given  to 
the  em ployer. The  CTR program  will be  deve loped in  consu lta tion  with  the  city and 
im plem en ted  not m ore  than  n ine ty days a fte r the  program ’s approval by the  city. Em ployers 
who do  not im plem en t an  approved CTR program  according to  th is section  are  in  vio la tion  
of th is chapte r. 



B.  Document Review. Monroe  sha ll p rovide  the  em ployer with  written  notification  if a  CTR 
program  is deem ed unacceptable . The  notifica tion  m ust give  cause  for any re jection . The 
em ployer sha ll have  th irty days to  resubm it a  m odified  program . If the  em ployer rece ives no 
written  notification  of extension  of the  review pe riod of its  CTR program  or com m ents on  
the  CTR program  or annual report with in  n ine ty days of subm ission , the  em ployer’s program  
or annual report is  deem ed accepted. The  city m ay extend  the  review pe riod  up  to  n ine ty 
days. The  im plem en tation  date  for the  em ploye r’s CTR program  will be  extended an  
equ iva lent num ber of days. 

C.  Schedule. Upon  review of an  em ployer’s in itia l CTR program , Monroe  sha ll estab lish  the  
em ployer’s annual reporting da te , wh ich  sha ll no t be  less than  twe lve  m onths from  the  day 
the  program  is subm itted . Each  year, on  the  em ployer’s reporting date , the  em ployer sha ll 
subm it to  Monroe  its  annual CTR report. 

D.  Modifica tion of CTR Program Elements. Any m ajor em ploye r m ay subm it a  request to  the  
city to  a llow for the  m odifica tion  of CTR program  e lem ents, o the r than  the  m andatory 
e lem ents specified  in  th is chapter, including record  keeping requ irem en ts. Such  request m ay 
be  gran ted  if one  of the  fo llowing conditions exists: 

1.  The  em ployer can  dem onstrate  tha t it  wou ld  be  unable  to  com ply with  the  CTR 
program  e lem ents for reasons beyond the  contro l of the  em ployer; or 

2.  The  em ploye r can  dem onstrate  tha t com pliance  with  the  program  e lem ents wou ld 
constitu te  an  undue  hardsh ip. 

The  city of Monroe  m ay ask the  em ploye r to  substitu te  a  program  e lem ent of sim ila r trip  
reduction  potentia l ra the r than  gran t the  em ploye r’s request. 

E.  Extensions. An  em ployer m ay request additiona l tim e  to  subm it a  CTR program  or CTR 
annual progress report, or to  im plem ent or m odify a  program . Such  requests sha ll be  m ade 
in  writing at least th irty days be fore  the  due  da te  for wh ich  the  extension  is be ing requested. 
Extensions not to  exceed  n ine ty days sha ll be  considered  for reasonable  causes. The  city 
sha ll gran t or deny the  em ployer’s extension  request in  writing with in  ten  working days of 
rece ip t of the  extension  request. If there  is no response  issued  to the  em ploye r, an  extension  
is au tom atica lly gran ted  for th irty days. Extensions sha ll not exem pt an  em ployer from  any 
re sponsib ility in  m eeting program  goals and  ta rge ts. Extensions granted  due  to  de lays or 
d ifficu lties with  any program  e lem en t(s) sha ll not be  cause  for d iscontinu ing or fa iling to 
im plem en t other program  e lem ents. 

An  em ployer’s annual reporting date  sha ll not be  ad justed  perm anen tly as a  resu lt o f these  
extensions. An em ploye r’s annual reporting da te  m ay be  extended at the  d iscre tion  of the 
zon ing adm in istrator. 

F.  Implementa tion of Employer’s CTR Program. Un less extensions are  granted , the  em ploye r 
sha ll im plem en t its approved CTR program  not m ore  than  n ine ty days afte r rece iving written  
notice  from  the  city tha t the  program  has been  approved or with  the  expira tion  of the  
program  review period  without rece iving notice  from  the  city. (Ord . 005/2019 § 10 (Exh . B)) 



22.88.110 En force m e n t . 

A.  Compliance. For pu rposes of th is section , “com pliance” sha ll m ean  fu lly im plem en ting in  
good fa ith  a ll provisions in  an  approved CTR program . 

B.  Program Modifica tion Criteria . The  fo llowing crite ria  for ach ieving goa ls and  targe ts for 
non-drive-a lone  trips and  greenhouse  gas em issions pe r em ployee  sha ll be  applied  in  
de te rm in ing requ irem en ts for em ployer CTR program  m odifications: 

1.  If an  em ploye r m akes a  good fa ith  e ffort, as de fined  in  
RCW 70.94.534(2)70A.15.4050(2) and  th is chapter, and  m eets e ither or both  goa ls, the  
em ployer has satisfied  the  objectives of the  CTR plan  and  will not be  requ ired  to  m odify 
its  CTR program ; 

2.  If an  em ploye r m akes a  good fa ith  e ffort, as de fined  in  
RCW 70.94.534(2)70A.15.4050(2) and  th is chapte r, bu t has not m et or is  not like ly to  m eet 
the  applicable  targe ts, the  city sha ll work collaborative ly with  the  em ployer to  m ake  
m odifications to its CTR program . Afte r agree ing on  m odifications, the  em ploye r sha ll 
subm it a  revised  CTR program  descrip tion  to  the  city for approval with in  th irty days of 
reach ing agreem ent; 

3.  If an  em ployer fa ils to  m ake  a  good fa ith  e ffort as de fined  in  
RCW 70.94.534(2)70A.15.4050(2) and  th is chapter, and  fa ils to  m eet the  applicable  
ta rge ts, the  city sha ll work collaborative ly with  the  em ployer to  identify m odifications to  
the  CTR program  and sha ll d irect the  em ployer to  revise  its  program  with in  th irty days 
to  incorporate  the  m odifica tions. If a  revised  program  is not accepted , the  city will send 
written  notice  to  that e ffect to  the  em ploye r with in  th irty days and, if necessary, requ ire  
the  em ploye r to  a ttend  a  confe rence  with  program  review sta ff for the  pu rpose  of 
reach ing a  consensus on  the  requ ired  program . A fina l decision  on  the  requ ired  program  
will be  issued  in  writing by the  city with in  ten  working days of the  confe rence . 

C.  Viola tions. The  fo llowing constitu te  vio la tions if the  deadlines e stab lished  in  th is chapter 
a re  not m e t: 

1.  Fa ilu re  to  pe rform  a  base line  m easurem ent with in  n ine ty days of written  notifica tion  
from  the  city that an  em ployer qua lifie s as a  m ajor em ploye r, including: 

a .  Em ploye rs notified  or that have  identified  them se lves to  the  city with in  n ine ty 
days of the  ord inance  codified  in  th is chapte r be ing adopted  and  that do  not perform  
base line  da ta  co llection  consisten t with  the  requirem ents specified  by the  city with in 
n ine ty days from  the  notifica tion  or se lf-identifica tion; 

b .  Em ploye rs not identified  or se lf-identified  with in  n ine ty days of the  ord inance  
codified  in  th is chapter be ing adopted  and  tha t do not pe rform  base line  data  
co llection  consisten t with  the  requ irem ents specified  by the  city with in  n ine ty days 
from  the  adoption  of the  ord inance  codified  by th is chapte r; 
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c.  A new m ajor em ploye r that does not pe rform  base line  data  co llection  consisten t 
with  the  requ irem ents specified  by the  city with in  n ine ty days of identifica tion  as a  
m ajor em ploye r; 

2.  Fa ilu re  to  deve lop  and/or subm it on  tim e  a  com ple te  CTR program ; 

3.  Fa ilure  to  im plem ent an  approved CTR program , un less the  program  e lem ents that 
a re  carried  ou t can  be  shown th rough  quantifiab le  evidence  to  m eet or exceed  the  goa ls 
and  targe ts as specified in  th is chapte r; 

4.  Subm ission  of fa lse  or fraudu lent da ta  in  re sponse  to  su rvey and  da ta  co llection 
requ irem en ts; 

5.  Fa ilu re  to  m ake  a  good fa ith  e ffort, as de fined  in  RCW 70.94.534(2)70A.15.4050(2) and 
th is chapte r; o r 

6.  Fa ilure  to  revise  a  CTR program  as de fined in  RCW 70.94.534(4)70A.15.4050(2) and 
th is chapte r. 

D.  Pena lties.  

1.  No m ajor em ploye r or volun tary worksite  with  an  approved CTR program  tha t has 
m ade  a  good fa ith  e ffort m ay be  he ld  liab le  for fa ilu re  to  reach  the  applicable  goa ls and 
ta rge ts; 

2.  A m ajor em ployer sha ll not be  liab le  for civil pena ltie s if fa ilure  to  im plem ent an  
e lem ent of a  CTR program  was the  re su lt of an  inability to  reach  agreem en t with  a  
certified collective  barga in ing agent under applicable  laws where  the  issue  was ra ised  by 
the  em ploye r and pursued in  good fa ith . Un ion ized em ploye rs sha ll be  pre sum ed to act 
in  good fa ith  com pliance  if they: 

a .  Propose  to a  recogn ized  un ion  any provision  of the  em ploye r’s CTR program  that 
is  subject to  barga in ing as de fined  by the  Nationa l Labor Re lations Act; and 

b .  Advise  the  un ion  of the  existence  of the  sta tu te  and  the  m andates of the  CTR 
program  approved by the  city and  advise  the  un ion  tha t the  proposa l be ing m ade  is 
necessary for com pliance  with  sta te  law (RCW 70.94.53170A.15.4040); 

3.  Com pliance  with  the  requ irem ents of th is code  is m andatory. The  pena ltie s and 
rem edie s for civil in fractions e stab lished  in  MMC 1.04.050 and Chapte r 7.80 RCW shall 
apply to  any vio la tion  of th is code . The  en forcem ent actions au thorized  under th is code  
sha ll be  supplem enta l to  such  pena ltie s and  rem edies. (Ord . 005/2019 § 10 (Exh. B)) 

22.88.120 Exe m p t ion s  a n d  goa l m od ifica t ion s . 

A.  Work Site Exemptions. A m ajor em ploye r m ay request the  city to  grant an  exem ption  from  
a ll CTR program  requ irem en ts or pena lties for a  particu lar work site . The  em ploye r m ust 
dem onstrate  tha t it  wou ld  experience  undue  hardsh ip  in  com plying with  the  requ irem ents 
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of th is chapte r as a  resu lt of the  characte ristics of its  business, its  work force , or its  location (s). 
An  exem ption  m ay be  granted  if and  on ly if the  m ajor em ploye r dem onstrates that it  faces 
extraord inary circum stances, such  as bankruptcy, and  is unable  to  im plem en t any m easures 
of the  approved CTR plan . Exem ptions m ay be  gran ted  by the  city a t any tim e  based  on  
written  notice  provided  by the  m ajor em ploye r. The  notice  shou ld clearly expla in  the  
conditions for wh ich  the  m ajor em ployer is seeking an  exem ption  from  the  requ irem ents of 
the  CTR program . The  city sha ll review annually a ll em ployers rece iving exem ptions, and  sha ll 
de te rm ine  whether the  exem ption  will be  in  e ffect during the  fo llowing program  year. 

B.  Employee Exemptions. Specific em ployees or groups of em ployees who are  requ ired  to 
drive  a lone  to  work as a  condition  of em ploym en t m ay be  exem pted  from  a  work site ’s CTR 
program . Exem ptions m ay a lso  be  gran ted for em ployees who work variab le  sh ifts 
throughout the  year and  who do  not rotate  as a  group to iden tica l sh ifts. The  city will use  the  
crite ria  identified  in  the  CTR Board  Gu ide lines to  asse ss the  va lid ity of em ployee  exem ption  
requests. The  city shall review annually a ll em ployee  exem ption  requests, and  sha ll 
de te rm ine  whether the  exem ption  will be  in  e ffect during the  fo llowing program  year. 

C.  Modifica tion of CTR Program Goa ls and Ta rgets.  

1.  A m ajor em ployer m ay request that the  city m odify its  CTR program  goals and/or 
ta rge ts. Such  requests sha ll be  filed  in  writing a t least sixty days prior to  the  date  the  
work site  is requ ired to  subm it its program  descrip tion  or annual report. The  
m odification  request m ust clearly expla in  why the  work site  is  unable  to  ach ieve  each  
applicable  goa l and/or ta rge t. The  work site  m ust a lso  dem onstra te  that it  has 
im plem en ted  a ll o f the  e lem ents con ta ined  in  its  approved CTR program . 

2.  The  city will review and grant or deny requests for goa l m odifica tions in  accordance  
with  procedures and  crite ria  iden tified in  the  CTR Board  Gu ide lines. 

3.  An  em ploye r m ay not request a  m odification  of the  applicable  goa ls and/or ta rge ts 
until one  year a fte r city approval of its  in itia l program  description  or annual report. (Ord . 
005/2019 § 10 (Exh. B)) 

22.88.130 Ap p e a ls . 

Adm in istrative  in te rpre ta tions and  adm in istra tive  approvals m ay be  appea led , by a  m ajor 
em ployer, to  the  hearing exam iner in  accordance  with  MMC 22.84.080. The  appea l m ust be  
in  writing and  sta te  in  a  clear and  concise  m anner the  specific exceptions and  objections to 
the  adm in istrative  decision . The  decision  on  the  appea l sha ll constitu te  a  fina l decision  
appea lable  to  the  city council. (Ord . 005/2019 § 10 (Exh. B)) 

https://monroe.municipal.codes/MMC/22.84.080
https://monroe.municipal.codes/MMC/22.84.080


Ordinance 016 2025_Commute Trip Reduction
Final Audit Report 2025-07-09

Created: 2025-07-09

By: Jodi Wycoff (jwycoff@monroewa.gov)

Status: Signed

Transaction ID: CBJCHBCAABAAqbircnebfxBOmb4gHdTxA4_nlWGl0xes

"Ordinance 016 2025_Commute Trip Reduction" History
Document created by Jodi Wycoff (jwycoff@monroewa.gov)
2025-07-09 - 3:25:27 AM GMT

Document emailed to Zach Lell (zlell@omwlaw.com) for signature
2025-07-09 - 3:26:27 AM GMT

Email viewed by Zach Lell (zlell@omwlaw.com)
2025-07-09 - 2:11:03 PM GMT

Document e-signed by Zach Lell (zlell@omwlaw.com)
Signature Date: 2025-07-09 - 2:17:13 PM GMT - Time Source: server

Document emailed to Geoffrey Thomas (gthomas@monroewa.gov) for signature
2025-07-09 - 2:17:14 PM GMT

Email viewed by Geoffrey Thomas (gthomas@monroewa.gov)
2025-07-09 - 6:52:27 PM GMT

Document e-signed by Geoffrey Thomas (gthomas@monroewa.gov)
Signature Date: 2025-07-09 - 6:52:38 PM GMT - Time Source: server

Document emailed to Jodi Wycoff (jwycoff@monroewa.gov) for signature
2025-07-09 - 6:52:39 PM GMT

Email viewed by Jodi Wycoff (jwycoff@monroewa.gov)
2025-07-09 - 7:21:45 PM GMT

Document e-signed by Jodi Wycoff (jwycoff@monroewa.gov)
Signature Date: 2025-07-09 - 7:21:55 PM GMT - Time Source: server

Agreement completed.
2025-07-09 - 7:21:55 PM GMT


	Chapter 22.88 COMMUTE TRIP REDUCTION (CTR)
	22.88.010 Purpose.
	22.88.020 Administration.
	22.88.030 Definitions.
	22.88.040 CTR plan adoption by reference.
	22.88.050 CTR goals.
	22.88.060 Responsible city department.
	22.88.070 Applicability.
	22.88.080 Requirements for employers.
	22.88.090 Record keeping.
	22.88.100 Schedule and process for CTR reports.
	22.88.110 Enforcement.
	22.88.120 Exemptions and goal modifications.
	22.88.130 Appeals.


		2025-07-09T19:21:58+0000
	Certified by Adobe Acrobat Sign




