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1. CALL TO ORDER  

     
1.1. 

 
Virtual Participation Information: 

  

The City Council meeting will be held virtually via Zoom Meeting. Due to the 
COVID-19 pandemic, and Proclamation 20-28.14 issued by Governor Jay 
Inslee, in-person attendance is not permitted at this time. 

  

Join Zoom Meeting: 

• Click link: https://us02web.zoom.us/j/89536855135 

• Dial in: (253) 215-8782 

• Meeting ID: 895 3685 5135 

 

 
 

2. ROLL CALL  

   

 

3. PLEDGE OF ALLEGIANCE  

     
3.1. 

 
Councilmember Rasmussen  

 
 

4. PUBLIC COMMENTS  

 
 
(This time is set aside for members of the public to speak to the City Council on 
any issue related to the City of Monroe; except any quasi-judicial matter 
subject to a public hearing. Three minutes will be allowed per speaker.) 

  

If you are attending the meeting virtually (using the link or number provided 
above) please indicate that you would like to speak by clicking “raise hand” and 
the Mayor will call on attendees to speak at the appropriate time. If you are 
joining by phone, dial *9 to “raise hand.” 

 

 

5. CONSENT AGENDA  

     
5.1. 

 
City Council Meeting Minutes 02-23-2021 Becky Hasart 

Agenda Bill - Meeting Minutes 02-23-2021 - Pdf 

 
4 - 8 
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5.2. 

 
Amendment to Consultant Agreement WWTP CIP 1 for Construction 
Management Services - John Lande 

Agenda Bill - WWTP CIP 1 CM Agreement AMENDMENT NO. 2TO 
CONSULTANT AGREEMENTWWTP CIP 1 - Pdf 

 
9 - 27 

   
5.3. 

 
Monroe Boys and Girls Club HVAC Retrofit and Improvement Project - Jakeh 
Roberts 

Agenda Bill - Monroe Boys and Girls Club HVAC - Pdf 

 
28 - 37 

   
5.4. 

 
Resolution 003/2021 - Change of indirect control of WDH Black Rock, LLC - 
Rich Huebner 

Agenda Bill - Approve the change of indirect control of Black Rock Cable - Pdf 

 
38 - 78 

   
5.5. 

 
Springbrook contract - Ben Warthan 

Agenda Bill - Springbrook Contract - Pdf 

 
79 - 94 

 
 

6. STAFF/DEPARTMENT REPORTS  

     
6.1. 

 
Community Development Department January 2021 Report - Stacy Criswell 

Agenda Bill - Community Development Monthly Staff Report - Pdf 

 
95 - 107 

   
6.2. 

 
Public Works February 2021 Department Report - Jakeh Roberts 

Agenda Bill - Public Works Department Report - Pdf 

 
108 - 114 

   
6.3. 

 
Emergency Management Report - Brad Feilberg 

Vaccine Data - Received, Allocated & Administered 

COVID-19 Data - Case Count 

 
115 - 116 

   
6.4. 

 
Parks Department February 2021 Report - Mike Farrell 

Agenda Bill - February 2021 Parks Department Report - Pdf 

 
117 - 125 

   
6.5. 

 
CAI Park Recreation and Open Space Plan Demographic Analysis - Mike 
Farrell 

Agenda Bill - Staff Report CAI Demographic Analysis for PROS Plan - Pdf 

 
126 - 134 

 
 

7. COUNCILMEMBER REPORTS  

     
7.1. 

 
Public Safety Committee Report - Councilmember Davis, Chair  

 
 

8. MAYOR/ADMINISTRATIVE REPORTS  

     
8.1. 

 
City Administrator Update - Deborah Knight 

Extended Agenda 

 
135 - 136 

   
8.2. 

 
Mayor's Update 

Monroe This Week - Volume 7 Edition 8 

 
137 - 147 
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Monroe This Week - Volume 7 Edition 9  
 

9. EXECUTIVE SESSION  

     
9.1. 

 
To discuss Potential Litigation with Legal Counsel Pursuant to RCW 
42.30.110(1)(i) 

 

   
9.2. 

 
To discuss Pricing of Property Pursuant to RCW 42.30.110(1)(c)  

 
 

10. ADJOURNMENT  

     
10.1. 

 
Majority vote to extend past 10:00 p.m.  

 
 

11. CLOSED SESSION  

     
11.1. 

 
Collective Bargaining discussion pursuant to RCW 42.30.140(4)(a)  
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AGENDA BILL 
 
Meeting Date: March 09, 2021 
Staff Contact: Becky Hasart, Finance 
Director/Interim City Clerk 
Department: Clerk 

 
 
SUBJECT: 
 

 
City Council Meeting Minutes 02-23-2021 
 

 
REQUESTED ACTION: 
Move to approve the meeting minutes for the 02/23/2021 City Council meeting through 
approval of the consent agenda. 
 
POLICY CONSIDERATIONS: 
n/a 
 
DESCRIPTION/BACKGROUND: 
n/a 
 
FISCAL IMPACTS: 
n/a 
 
TIME CONSTRAINTS: 
n/a 
 
ALTERNATIVES TO REQUESTED ACTION: 
n/a 
 
ATTACHMENTS: 
MCC Minutes 02-23-2021 
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MINUTES 

 
CALL TO ORDER 
The City Council meeting was held virtually via Zoom. Due to the COVID-19 pandemic, and Proclamation 
20-28 issued by Governor Jay Inslee, in-person attendance is not permitted at this time. 
 
Mayor Thomas called the meeting to order at 7:02 p.m. 

ROLL CALL 
Councilmembers present:  
Rousey, Hanford, Davis, Gamble, and Scarboro 
 
Councilmembers Cudaback and Rasmussen were excused with no objections. 
 
Staff present:  
Knight, Hasart, Swanson, Feilberg, Warthan, Jolley, Criswell, Roberts, Peterson, Huebner, Christian, 
Marrero, City Attorney Lell, Economic Development Consultant Palmer    
   

PLEDGE OF ALLEGIANCE  
The Pledge of Allegiance was led by Councilmember Scarboro.  
 

ANNOUNCEMENTS/PRESENTATIONS 
4.1. 

 
 

4.2. 
 
 

Mayor Thomas read a Proclamation declaring March Women’s History Month and March 8th 
International Women’s Day (proclamation included in packet materials). 
 
Ms. Carrie Parker, Assistant Director for Prevention Services with Snohomish Health District, 
presented information about the Health District and its recent activities (PowerPoint included in packet 
materials). 
 
Mayor Thomas expressed his appreciation for the update and thanked the District for all the work 
being done around vaccinations. 
 

PUBLIC HEARING – Ordinance No. 001/2021, Amending Monroe Municipal Code Chapters 22.14, 22.26, 
and 22.42, Zoning Map Amendment, and Amending the North Kelsey Plan Design Guidelines; Public 
Hearing and Final Reading. 

Ms. Marrero gave an overview via PowerPoint (included in packet materials) regarding the proposed 
ordinance after which Mayor Thomas opened the public hearing. 
 
There were no public comments received. 
 
Councilmember Scarboro asked about the agency comment received on this matter.  Ms. Marrero stated it 
was from Snohomish County Parks regarding noise from the fairgrounds.  This comment was not relevant 
for tonight’s action but would become more relevant when development occurs. 
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Motion:  Move to close the public testimony portion of the public hearing.  Councilmember Scarboro 
moved.  Councilmember Hanford seconded.  Motion passed 5-0. 
 
Motion:  Move to close the public hearing.  Councilmember Scarboro moved.  Councilmember Hanford 
seconded.  Motion passed 5-0.   
 
Motion:  Move to accept as final reading Ordinance No. 001/2021, amending Monroe Municipal Code 
Chapters 22.14, 22.26, and 22.42, Zoning Map Amendment, and amending the North Kelsey Plan Design 
Guidelines; setting forth legislative findings; providing for severability; and establishing an effective date.  
Councilmember Scarboro moved.  Councilmember Hanford seconded.  Motion passed 5-0. 

 

PUBLIC COMMENTS  
      There were no comments from the public. 
 

CONSENT AGENDA  
7.1. 
7.2. 
7.3. 
7.4. 
7.5. 
7.6. 
7.7. 
7.8. 
7.9. 

 

City Council Meeting Minutes for 02/02/2021 
City Council Meeting Minutes for 02/09/2021 
City Council Meeting Minutes for 02/16/2021 
AP/ACH Payment Approvals 02/09/2021 
AP/ACH Payment Approvals 02/16/2021 
Interlocal Agency Agreement for public works mutual aid during a local agency emergency. 
Approval of Council Committee Workplans for 2021 
Approval of Request for Proposal (RFP) for the 2021 Human Services Needs Assessment 
Adopt 2022-2027 Transportation Improvement Plan (TIP) 

 Motion:  Move to approve the consent agenda.  Councilmember Hanford moved.  Councilmember 
Rousey seconded.  Motion passed 5-0. 
 

NEW BUSINESS  
 
 

There was no new business this evening. 
 

COUNCILMEMBER REPORTS  
 
 
  

 
Councilmember Hanford provided a report about the recent Legislative Affairs Committee meeting. 
 
Councilmember Gamble provided a report about the recent Finance/HR Committee meeting. 
 
Councilmember Rousey gave an update on the P3 committee meeting. 
 

STAFF/DEPARTMENT REPORTS  
 

9.1. 
 

9.2. 
 

9.3. 
 

 
Finance Report – Ms. Hasart presented the report as included in the meeting packet. 
 
HR/IT Report – Mr. Christian presented the report as included in the meeting packet.   
 
Police Department Report – Chief Jolley presented the report as included in the meeting packet.   
Councilmember Scarboro thanked the Chief for the report on the officers. 
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9.4. 

 
 

 
Economic Development Report – Mr. Huebner gave an update on the Economic Development Advisory 
Board (EDAB) activities, updated on the City’s recent efforts related to the Paycheck Protection Plan 
program, and informed about the change in publisher for the City’s Choose Monroe magazine, expected 
to be distributed during April.  Mr. Palmer reviewed the contents of the Economic Development 
newsletter as provided in the packet materials. 
 

MAYOR/ADMINISTRATIVE REPORTS  
 City Administrator Update.  Ms. Knight reviewed the extended agenda as presented in the meeting 

packet.  Ms. Knight inquired about cancelling the March 2, 2021 Council Study Session. 
 
Motion:  Move to cancel the March 2, 2021 City Council Regular Study Session.  Councilmember 
Scarboro moved.  Councilmember Hanford seconded.  Motion passed 5-0. 
 
Ms. Knight provided an update regarding a Hospitality Task Force.  This task force will consist of chefs 
and restaurant owners to help the City be able to accommodate and encourage more restaurants to 
locate here.  Ms. Knight also updated on Imagine Monroe activities to date. 
 
Ms. Knight provided a legislative update to include information on cut off schedules and information on 
the status of House Bill (HB) 1054 Police Tactics and Equipment and HB 1203 Police Oversight Boards.  
Ms. Knight outlined the amendments made to date on HB 1203.  Ms. Knight also mentioned HB 1152 
which proposes changes to how public health is provided in the state.  The Association of Washington 
Cities is monitoring tis bill closely. 
 
Ms. Knight referred to the IT staff report and highlighted that many of the current projects being 
completed were necessitated by the 2020 COVID mitigation efforts and paid for with the City’s CARES 
Act allocation.  Mr. Knight thanked Mr. Warthan and Mr. Christian and all those involved with IT for their 
hard work. 
 
Councilmember Scarboro inquired about HB 1091 regarding greenhouse gas emissions.  Staff did not 
have an update but will follow up on this issue. 
 
Mayor Thomas invited Mr. Feilberg to provide an Emergency Management Report at this time.  Mr. 
Feilberg gave an update on vaccination efforts as of February 20th:  92,235 vaccines had been 
distributed in the County of which 28,694 of those have had both shots.  Case rates have declined to 
119 per 100,000 and hospital utilization rates continue improving.  Mr. Feilberg also informed that Pharm 
A Save was partnering with the Monroe Senior Center to assist seniors with obtaining their vaccinations. 

  
Mayor’s Report.  Mayor Thomas provided information about last week’s Mayor’s meeting.  The group, 
to include County Councilmember Sam Low, has signed and sent a letter to the state legislature 
advocating for Highway 522 improvements.  A letter will also be sent to our federal delegation. 
 
Mayor Thomas attended last Thursday’s Community Human Services Advisory Board (CHSAB) 
meeting.  He praised the board for doing a great job in helping those in need in our community and 
expressed appreciation to the Council for its support of this board and appreciation for the staff’s work 
in supporting the CHSAB. 
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ADJOURNMENT 
 
Motion:  Move to adjourn.  Councilmember Hanford moved.  Councilmember Scarboro seconded.  Motion 
passed 5-0. 
 
MEETING ADJOURNED:  8:30 p.m. 
 
 
 
____________________________________  _________________________________ 
Geoffrey Thomas, Mayor     Rabecca R. Hasart, Interim City Clerk 
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AGENDA BILL 
 
Meeting Date: March 09, 2021 
Staff Contact: John Lande, Water & Sewer 
Operations Manager 
Department: Public Works 

 
 
SUBJECT: 
 

 
Authorize Mayor to Execute Amendment to Consultant Agreement WWTP 
CIP 1 for Construction Management Services. 
 

 
PREVIOUS DISCUSSION: 
02/12/2019, 4/28/2020, 09/08/2020 
 
REQUESTED ACTION: 
Move to Authorize the Mayor to Sign Amendment No. 2 To Consultant Agreement WWTP CIP 
1 with Kennedy Jenks for Construction Management Services not to exceed $384,590; and 
expressly authorize minor revisions to the extent deemed necessary or appropriate. 
 
POLICY CONSIDERATIONS: 
In accordance with Section 4.10 d) of the City of Monroe Procurement Policy, services 
contracts greater than $50,000 require council approval. 
 
DESCRIPTION/BACKGROUND: 
Description: 
The waste water treatment plant upgrade project CIP-1 will require specific technical 
engineering services that city staff cannot provide during the pre-construction and construction 
phases.   
  
The provided scope and fee for engineering services and bid support (new Exhibit H and 
Exhibit C-1) for the pre-construction and construction phases of this project was developed in 
accordance with the option contained in the consultant agreement for project design which was 
authorized by the City Council on April 28, 2020. 
  
The consulting engineers, Kennedy Jenks, has completed the design phase of the project. The 
anticipated date to advertise for construction bids is the end of  March, 2021. 
  
Background: 
The wastewater treatment plant is required to comply with the conditions contained in the 
National Pollutant Discharge Elimination System (NPDES) permit issued by the Washington 
State Department of Ecology. The City’s wastewater NPDES Permit was renewed on October 
31, 2019. 
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The current permit contains new, more stringent final effluent pH requirements.  The existing 
treatment operation cannot consistently or reliably meet the new pH limits.  Therefore, the 
Department of Ecology has given the City a timeline to complete a series of submittal items 
which ultimately lead to the construction of facilities to achieve compliance.  The submittal 
items status and timeline are as follows: 
  
  

Submittal Due Date Status 
Draft pH Engineering Report 12/31/2019 Completed 
Design and Specifications 12/31/2020 Completed 

CIP 1 Completion 12/31/2022 Pending 
New pH Limits Enforced  01/01/2023  

History: 
The CIP 1 Engineering Report was submitted to Ecology in December, 2019  Kennedy Jenks 
Consultants have completed the WWTP Engineering Report. The report identified the methods and 
systems to address the pH treatment contained in this project (CIP-1). 
  
The design includes: 
  

• New magnesium hydroxide system to include storage and metered pumping   
• Aeration Basin baffling on two aeration basins 
• Optimization of the mixed liquor recirculation pumping system with the addition of a 

nitrate probe  
• New RAS sodium hypochlorite addition system will be added to aid in filamentous 

control 
• New sodium hydroxide chemical storage and metered feed system will be added to 

plant effluent. 
 
FISCAL IMPACTS: 
Expenditures for this project occur in multiple years as shown in the table below:  

Project Phases 2020 Cost 2021 Estimate Estimated 
Project Cost  

CIP-1 Design  $199,886   $199,886 
CIP-1 Design Amendment 1  $106,093   $106,093 
CIP-1 Design Amendment 2 - 
Construction Management 
(the subject of the agenda bill) 

 $384,590 $384,590 

CIP-1 Construction Cost Estimate 
(actual construction bid to be 
presented to council for award 
later this spring) 

 $1,139,431 $1,139, 431 

Total  $305,979  $1,524,021 $1,830,000 
The approved 2021 Budget includes $1,630,000 for this project in Fund 422. 
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TIME CONSTRAINTS: 
The deadline to complete construction of the CIP-1 project is per the City's current NPDES 
permit.  Moving forward with construction this spring is critical to the completion of the project 
by the end of December, 2022.   
  
Engineering services during construction is critical during bid review and construction because 
of the technical nature of  the project. Not awarding the contract at this time could cause the 
weather dependent portions of the construction project to not be completed by the regulatory  
deadline. 
 
ALTERNATIVES TO REQUESTED ACTION: 
 

1. Decline to execute the agreement and seek proposals from additional consulting firms 
to provide the necessary services. This alternative will result in risk to the city in its 
sewer infrastructure and project completion timing.  If the project does not meet the 
completion timeline the city may receive fines from the Washington State Department of 
Ecology for NPDES non-compliance. 

 
ATTACHMENTS: 
Consultant Agreement_Amendment No 2 New 
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AMENDMENT NO. 2
TO CONSULTANT AGREEMENT

WWTP CIP 1 DESIGN

THIS AMENDMENT No.2 TO CONSULTANT AGREEMENT 
(“Amendment”) made and entered into as of the 24th day of February, 2021, amends 
that certain Consultant Agreement (“Consultant Agreement”) dated April 28, 2020, by 
and between the City of Monroe, a Washington municipal corporation (“City”), and 
Kennedy/Jenks Consultants, Inc., (“Consultant”). 

In consideration of the foregoing recitals and the mutual covenants contained 
herein, and for other valuable consideration, the receipt and sufficiency of which are 
hereby acknowledged, the parties hereto hereby agree as follows:

Exhibit H – SCOPE OF WORK added. The Consultant Agreement is hereby 
amended by the addition of a new Exhibit H as provided herein.  This Scope of Work 
allows for the Construction Management of the project from advertisement through 
completion of the construction.

Exhibit C-1 - added. – The Consultant Agreement is hereby amended by the 
addition of a supplemental fee schedule as provided herein.  The supplemental fee 
schedule, set forth in Exhibit C-1, shall cover services for project for Project 
Management and Quality Assurance to include Bid Support, Submittal Review, 
Document Management, Construction Observations and Onsite Support for the 
WWTP CIP 1 Design Project. 

Maximum Amount Payable amended. The maximum amount Payable set forth on 
the cover page of the Consultant Agreement is hereby increased to a new total of 
$690,569.00 to cover the additional services identified in Exhibit H.  The cover page 
of the Consultant Agreement, as amended herein, is attached to this amendment No. 2. 

The modifications identified above are attached hereto and incorporated 
herein by this reference as if set forth in full. 

Except as modified herein above, all terms and conditions of the Consultant 
Agreement shall remain in full force and effect. 

This Amendment may be executed in counterparts, each of which shall be deemed 
an original, and all of which shall constitute one and the same instrument.

IN WITNESS WHEREOF, the parties have executed this instrument on the day 
and year written below.

CONSULTANT: 
KENNEDY/JENKS CONSULTANTS, INC. CITY OF MONROE:

                              

By:  ________________________________ Geoffrey Thomas, City Mayor

Title:  _______________________________  
       ATTEST/AUTHENTICATED:
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       Rabecca R. Hasart Interim City Clerk
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                        CONSULTANT AGREEMENT

PROJECT TITLE AND                                 
1 IDENTIFICATION NUMBER

WWTP CIP 1 Design
M2020-0022

WORK DESCRIPTION                        
        2

Bid Documents, Bid Support, ESDC, and 
Construction Observations and Onsite 
Support for the WWTP CIP 1 Design 
Project. 

CONSULTANT                                              
3

Kennedy/Jenks Consultants, Inc.
32001 32nd Avenue S., Suite 100
Federal Way, WA  98001

CONSULTANT CONTACT NAME,           
4 ADDRESS AND TELEPHONE NO.

Christopher Stoll
206-753-3412
chrisstoll@kennedyjenks.com 

FEDERAL I.D. NO.   
                                     5 

94-2147007

BUDGET OR FUNDING SOURCE             
6

422-000-120-594-35-65-00

PROJECT ADMINISTRATOR 
NAME,     7 ADDRESS AND 
TELEPHONE NO.

John Lande
Water & Sewer Operations Manager
City of Monroe
806 West Main Street
Monroe, WA  98272
360-863-4542

MAXIMUM AMOUNT PAYABLE, IF       
8 ANY

Originally Contract:  $199,886.00

Amendment #1 Additional Fee:  
$106,093.00 

Amendment #2 Additional Fee:  
$384,590.00

   New Total:  $ 690,569.00

** City of Monroe Business License 
required to received Notice of Proceed **

COMPLETION DATE                                  
9

December 31, 2022

Council action September 8, 2020
Kennedy/Jenks additional Scope/Budget 
Signed by Mayor Geoffrey Thomas on 

                                                                   10

   Lump Sum

  Cost Plus a Fixed Fee

   Schedule Rate/Time and Materials

  Time and Materials/Not to Exceed
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      EXHIBIT H

      SCOPE OF WORK (Amendment No.2)

Project Title: CIP 1 – pH AND FILAMENT CONTROL - Bid Documents, Bid 
Support, ESDC, and Construction Observations & Onsite Support

Background:

The City of Monroe, Washington (City) owns, operates, and maintains a municipal 
wastewater treatment plant (WWTP) and wastewater collection system.  The WWTP 
is a secondary wastewater treatment plant implementing a Modified Ludzack-Ettinger 
process with UV disinfection, aerobic digestion, belt press dewatering, and utilizing 
contract hauling and application of the City’s biosolids to a Beneficial Use Facility.  
The WWTP has a design capacity of 2.84 MGD Maximum Month Design Flow 
(MMDF). The original primary treatment plant was built in the early 1950’s with the 
modification to secondary treatment in 1976.  Major facility upgrades occurred in 
three phases:  mid-1990s (Phase I), early 2000s (Phase II), and early 2010s (Phase 
III).  Additional facility improvements have been made over the years including, 
digester blower replacement, aeration basin blower replacement, aeration basin 
diffuser upgrades, odor control scrubber modifications, WAS thickening and 
secondary clarifier modifications under the Energy Conservation Projects through the 
Washington State Department of Enterprise Services program.

The NPDES permit for the WWTP was revised in 2018 to include more stringent pH 
limits with the implementation schedule outlined below.  The City is interested in 
implementing process improvements to increase treatment reliability in compliance 
with the implementation schedule.  The City is interested in the procurement of a 
Contractor to construct the improvements.

Table 1:  pH-Specific NPDES Permit Compliance Schedule

    Tasks              Date Due
1    Submit an Engineering Report according to the 

requirements of WAC 173-240-060 for facility 
improvements, including those necessary to meet the final 
effluent limits for pH

December 31, 2019
(Completed)

2    Submit Plans and Specifications according to the 
requirements of WAC 173-240-070 for any facility 
improvements needed to meet final effluent limits for pH.

December 31, 2020
(Completed)

3    Complete construction and installation of facilities and 
equipment necessary to maintain compliance with final 
effluent limits for pH. Submit a Declaration of Construction 
of Water Pollution Control Facilities (WAC 173-240-090).

December 31, 2022

Proposed improvements as detailed in the design documents include:

 Upgraded Magnesium Hydroxide Feed System: Replace the existing 
magnesium hydroxide feed system with a system that provides 
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greater reliability and improved operation and control of pH 
buffering within the biological system.

 Secondary Effluent Sodium Hydroxide Feed System: Add a system to 
feed sodium hydroxide into the secondary effluent as a pH control 
back-up.

 Baffling of Aeration Basins: Add baffles in the existing aeration basins to 
allow tapered aeration for a reduction of dissolved oxygen in the mixed 
liquor recycle to improve denitrification and associated alkalinity 
recovery and yield energy savings.

 Permanent Return Activated Sludge Chlorination: Add a chlorination 
system to the return activated sludge (RAS) system for improved filament 
control and sludge settleability.

 Mixed Liquor Return Optimization: The existing pump speed will be 
controlled to pace with flow using a user defined pump curve or will 
modulate pump speed directly based upon the signals from a new nitrate 
probe, which will improve denitrification and biological alkalinity 
recovery with either mode. The existing pump will also be replaced with 
a new pump to allow for a redundant shelf spare.

This scope of services includes the following tasks:

 Task 3 – Project Management and Quality Assurance/Quality Control
 Task 4 - Bid Document Preparation and Approvals
 Task 5 - Bid Support
 Task 6 – ESDC - Construction Meetings and Site Visits
 Task 7 – ESDC - Submittal Review
 Task 8 – ESDC - RFIs, Design Modifications and Change Order 

Support
 Task 9 – ESDC - Document Management System
 Task 10 – ESDC - Document Management
 Task 11 – ESDC - Record Drawings
 Task 12 – MANAGEMENT RESERVE FUND - Construction 

Observations and On-site Support

This scope of services assumes that the City will lead the bidding process, provide 
full-time construction management, and facilitate communication between the 
Contractor and the CONSULTANT.

Task 3 – Project Management and Quality Assurance and Quality Control

CONSULTANT will manage the project with regards to scope compliance, budget 
control, timeline adherence, project team / subcontractor coordination, and quality 
reviews.

CONSULTANT Services:

 Develop Project Plan and Project Setup
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 Prepare Subcontractor Agreements
 Health and Safety Plan Development
 Team Oversight
 Budget Tracking and Monthly Invoicing

o Invoices will include a summary of monthly 
activities

 Change Management
o Project Manager will monitor project and use tools such 

as resource allocation, budget reallocation, and schedule 
reconfiguration to manage the overall delivery of the 
project within the timelines and budgets.  PM will contact 
the City to discuss any changes that impact deliverables 
and deadlines.

 Project status phone calls will be held with the City’s project 
manager.

 QA/QC
o Quality Plan development – at beginning of 

project
o Internal ‘concept and criteria review’ meeting to 

provide direction to team
o Quality reviews of deliverables prior to submittal 

to City

City Responsibilities:

 Participate in status phone calls.
 Provide input related to any changes to budget, schedule, etc.
 Make decisions based upon CONSULTANT’s analyses.
 Provide CONSULTANT with feedback if anything is not going to 

the City’s satisfaction.

Assumptions:

 Assumptions regarding project management services assume that the 
project activities detailed in this scope occur over a 10-month period (45 
weeks).  However, the amendment will extend the contract duration 
through 31 December 2022 to allow for support to the City through the 
regulatory deadline noted in Table 1 above.

 Invoices will be sent monthly.
 Project status phone calls will be monthly for 1 hour.

Deliverables:

 Invoices and status letters

Task 4 – Bid Document Preparation and Approvals
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CONSULTANT will assist the City to prepare bid documents and obtain approvals.

CONSULTANT Services:

 Prepare submittals for submission to the City’s Building Department 
from the design documents (version Detailed Design/Permit Set) dated 
November 2020, including incorporation of their comments.

 Prepare submittals for submission to the Washington State Department of 
Ecology from the design documents (version Detailed Design/Permit Set) 
dated November 2020, including incorporation of their comments.

 Prepare final bid documents

City Responsibilities:

 Submit documents to the City’s Building Department and to the 
Washington State Department of Ecology.

Assumptions:

 One submission to City’s Building Department to obtain final 
approval.

 One submission to Washington State Department of Ecology to 
obtain final approval.

Deliverables:

 Addenda (Electronic, PDF and MS Word formats).

Task 5 – Bid Support

CONSULTANT will support the City through the bidding process.

CONSULTANT Services:

 Virtually/remotely attend the pre-bid/proposal conference.
 CONSULTANT shall prepare addenda during the bid period to clarify the 

design documents, with distribution of all addenda by the City.  
CONSULTANT shall also provide answers to written questions submitted 
to the City by bidders and provided in writing to CONSULTANT.  Contract 
requirements which are changed as a result of questions and answers will be 
included in the issued addenda.

 CONSULTANT shall evaluate the bid results for the lowest 
construction bid package received and provide written 
recommendation to the City concerning award of the contract.

City Responsibilities:

 Advertise project.
 Organize, prepare the agenda, and conduct the pre-bid/proposal conference 

and site tour(s) for the construction contractors to allow acquaintance of 
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potential contractors with the work for the Project.  A meeting summary 
will be prepared to document the questions, comments, and responses 
provided during the pre-bid conference and site visit(s).

 Administer call for bids and bidding process including distribution of 
bid sets to prospective bidders, receiving and distributing bidder 
inquiries, and maintaining the planholders list.

 Provide CONSULTANT with bidder’s questions and provide input as 
needed for answers to the questions.

 Assembly of bid items into addendum and distribution to the 
planholders.

 Provide bid review and prepare bid tabulation summary.
 Prepare and distribute the notice of intent to award.

Assumptions:

 It is assumed that CONSULTANT shall prepare up to two (2) 
addenda.

 Level of effort does not include a bid protest.
 Conformed drawings and specifications are not included in the level 

of effort.

Deliverables:

 Addenda (Electronic, PDF and MS Word formats).

Task 6 – ESDC - Construction Meetings & Site Visits

The CONSULTANT will assist the City by attending meetings and conducting site 
visits.

CONSULTANT Services:

 CONSULTANT will attend the following number of construction 
meetings:

Meeting KJ BHC

Preconstruction 1 1

Weekly 30 10

Other 2 2

 CONSULTANT will perform the following number of site visits:

Site Visits KJ BHC

As-needed 4 3

Final Site 
Walk/Punchlist 
Development

1 1

City Responsibilities:
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 Provide full-time construction management and facilitate 
communication between the Contractor and the CONSULTANT.

 Prepare the punch list and submit to the Contractor for their action or 
correction prior to construction close-out activities.

Assumptions:

 Duration of construction is assumed to be 30 weeks.
 All meetings will be led by the City or the Contractor except for the 

preconstruction meeting. CONSULTANT will lead the 
preconstruction meeting.

 CONSULTANT will prepare notes for the preconstruction meeting.
 All meetings will include attendance by 2 consultants and will be 1 hour in 

duration.  The exception is the Preconstruction Meeting which will have 3 
consultants attending and will be 2 hours in duration.

 Meetings will be held virtually.
 Site visits are assumed to last 1 hour with up to 3 consultants 

attending.
 Travel to and from the site is assumed to be 1.5 hours each way.

Deliverables:

 Field notes from site visits.
 Meeting notes for the pre-construction meeting.

Task 7 – ESDC - Submittal Review

The CONSULTANT will assist the City during the submittal review process.

CONSULTANT Services:

 CONSULTANT will review submittals for general conformance 
with the bid documents.

City Responsibilities:

 None.

Assumptions:

 CONSULTANT will review up to 35 technical submittals and up to 
15 non-technical submittals.  A resubmittal rate of 50-percent is 
assumed.  Submittal and resubmittal review is assumed to take up to 5 
hours each.
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Deliverables:

 Submittal review comments.

Task 8 – ESDC - RFI, Design Modification and Change Order Support

The CONSULTANT will assist the City with RFI, design modifications, and 
change order support.

CONSULTANT Services:

 CONSULTANT will review and provide responses to RFIs.
 CONSULTANT will prepare design modifications to the plans and 

specifications where required or requested by the City.
 CONSULTANT will review change orders and provide comments to 

the City.

City Responsibilities:

 Be the lead entity for the change order process.

Assumptions:

 A total of 282 hours for support is assumed.  The budget is based on the 
following: 50 RFIs at 3 hours each; 10 design modifications at 10 hours 
each; and 4 change orders at 8 hours each.

Deliverables:

 RFI responses, Design Modifications and Change Order comments.

Task 9 – ESDC - Document Management System

The CONSULTANT will set-up and maintain a document management system.

CONSULTANT Services:

 Establish and maintain a document management system.
 Provide initial training to the City and Contractor focused on accessing 

and using the document management system.
 Provide periodic technical support to the City.

City Responsibilities:

 Utilize document management system.

Assumptions:

 Microsoft Teams will be utilized for document management.
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 A total of 18 hours is budgeted.

Deliverables:

 Copy of documents stored on the document management system in 
electronic format provided during project close-out.

Task 10 – ESDC - Document Management

The CONSULTANT will provide document management services.

CONSULTANT Services:

 Management of the submittal review process includes tracking 
submissions from Contractor, maintaining a submittal tracking log, and 
communicating with the City and the Contractor.

 Management of the RFI review process includes tracking submissions 
from Contractor, maintaining an RFI tracking log, and communicating 
with the City and the Contractor.

 Management of design modifications includes maintaining a design 
change log and communicating with the City and the Contractor.

 Management of the change order process includes maintaining a change 
order log and communicating with the City and the Contractor.

City Responsibilities:

 Utilize document management system.

Assumptions:

 Document management services are assumed at a rate of 4 hours per 
week for the duration of the construction period (assumed at 30 
weeks).

Deliverables:

 Document tracking logs.

Task 11 – ESDC - Record Drawings

The CONSULTANT will prepare record drawings.

CONSULTANT Services:

 Prepare Record Drawings based on redline as-builts from the 
Contractor.

City Responsibilities:

 Review redline as-builts from the Contractor for completeness and 
accuracy.
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Assumptions:

 A total of 100 hours (2 hours per drawing) for support is budgeted.
 CONSULTANT will notify the City if additional hours are needed 

for this task.
 Redline as-builts from the Contractor will be legible and adjudicated 

from conflicting redlines.
 Record Drawings will not be sealed and signed.

Deliverables:

 Record Drawings in electronic and native versions.  This is assumed 
to be PDF and AutoCAD files.  Hard copies will not be provided.

Task 12 – MANAGEMENT RESERVE FUND - Construction 
Observation and Onsite Support

The CONSULTANT will assist the City by providing construction observation and 
onsite support during observation days.

CONSULTANT Services:

 Conduct construction observations and prepare field notes.
 Provide administrative support to the City and the Contractor during 

weekly construction meetings.

City Responsibilities:

 Provide full-time construction management and facilitate 
communication between the Contractor and the CONSULTANT.

Assumptions:

 Duration of construction is assumed to be 30 weeks.
 CONSULTANT will perform construction observation at a 

frequency of 2 days a week.
 Weekly construction meetings will be led by the City or the 

Contractor.
 CONSULTANT will compile notes for the construction meetings.
 Construction meetings are assumed to be 1-hour in duration.
 All weekly construction meetings will be conducted on-site in a manner 

consistent with the most current public health guidelines.
 All weekly construction meetings will be conducted on the days when 

observation is taking place.
 Observations are assumed to be 4 hours in length with 1 consultant 

present.
 Travel to and from the site is assumed to be 1.5 hours each way.
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 No observations will take place outside of normal business hours from 
8:00 AM to 5:00 PM on weekdays.

Deliverables:

 Field notes from construction observations.
 Meeting notes for the weekly construction meetings.
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EXHIBIT C-1

FEE SCHEDULE  
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FEE SCHEDULE  Kennedy Jenks Consultants

Client Name: City of Monroe

Project Name:
Monroe WWTP CIP 1 pH and Filamentous Control 
(2097002*00)

Date: 2/23/2021

 

Task Description Task Level Costs Key Assumptions

Task 3 - Project Management and QA/QC $50,671 Project duration is 10 months (45 weeks)

Task 4 - Bid Document Preparation & Approvals $25,402 

Task 5 - Bid Support $12,614 City leads bid process

Task 6 - ESDC - Construction Meetings and Site Visits $27,809 Virtual weekly 1 hr meetings over 30 weeks; Up to 9 site visits

Task 7 - ESDC - Submittal Review $71,951 50 submittals at 5 hrs/submittal; 50% resubmittal rate

Task 8 - ESDC - RFIs, Design Modifications and Change Order Support $51,201 Up to 50 RFIs, 10 design modifications and 4 change orders

Task 9 - ESDC - Document Management System $3,368 Utilize MS Teams platform

Task 10 - ESDC - Document Management $22,452 4 hours per week over 30-week period

Task 11 - ESDC - Record Drawings $14,911 50 design sheets at 2 hours per sheet
Task 12 - MANAGEMENT RESERVE FUND - Construction Observation and 
Onsite Support $104,211 2 days per week onsite over 30-week construction period

TOTAL  $                384,590 
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AGENDA BILL 
 
Meeting Date: March 09, 2021 
Staff Contact: Jakeh Roberts, Deputy Public 
Works Director 
Department: Public Works 

 
 
SUBJECT: 
 

 
Authorize Mayor to Sign Contract with Trane Incorporated for the Monroe 
Boys and Girls Club HVAC Retrofit and Improvement Project 
 

 
PREVIOUS DISCUSSION: 

10/22/2019; 12/10/2019; 03/24/2020; 06/09/2020; 6/23/20 
 
REQUESTED ACTION: 
Move to award the Boys & Girls Club Project, M2021-0012, to Trane USA Inc. for $150,477.68; 
authorize the Mayor to sign the Construction Contract thereto; and expressly authorize a 
contingency amount up to twenty percent to address further minor revisions as deemed 
necessary or appropriate per Section 5 of the Procurement Policies & Procedures.  
 
POLICY CONSIDERATIONS: 

Section 5 of the Procurement Policies & Procedures states that projects costing more than 
$100,000 require City Council approval.  Section 11.6 states that the City of Monroe may 
use cooperative purchasing. 

 
DESCRIPTION/BACKGROUND: 

Under RCW 35A.33, the Council as the legislative body for the City, approved an Agreement 
with the Department of Commerce on October 22, 2019 to accept financial supportin the 
form of a reimbursement grant to support the Monroe Boys and Girls Club in completing a 
facility HVAC retrofit and improvement project.   
  
The competitive selection process for this contract was completed through the OMNIA 
Partners (formerly U.S. Communities) Interlocal Cooperative Purchasing Agreement.  The 
OMNIA Partners bidding process has been reviewed by City staff and found to be in 
compliance with state and local purchasing requirements. 
  
The project scope includes installing new furnaces in the building, replacing the obsolete 
units in service, replacing or refurbishing existing air hander units, installing air conditioning 
units, and finally improving energy efficiency via the installation of a variable demand fan 
system.   
  
 The project is scheduled to be completed before the end of May, 2021.   
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FISCAL IMPACTS: 
The cost for the project is not to exceed $150,477.68 plus contingency allowed by policy. All 
costs for this agreement are to be reimbursed by the Washington State Department of 
Commerce upon completion of the agency’s submittal and approval process.  
  
Below is a list of projects that have been completed, or are proposed for completion utilizing 
the $454,720 grant award.   
  
No match funding is required to be provided by the City of Monroe for this grant.     
  

Description Status Actual or 
Estimated Cost  

Phase I HVAC Teen Unit Repair/Relocation  Complete  $22,057.20  
Roof replacement and gutter repair  Complete  $204,370.16  

ADA Improvements - Ramps & Parking  Executed Contract   $28,470 (est.) 

Phase II - HVAC Retrofit and Improvement  The subject of this 
agenda bill   $150,477.68 (est.) 

ADA Improvements - Entrance Door Actuator 
Installation and Repairs Calling for Bids  $20,000 (est.) 

Exterior Gym Lighting Calling for Bids  $4,600 (est.)    

Change Order Reserve (5%) 

Will be Utilized for 
Additional Project(s) if 
Not Used for Change 

Orders 

 $25,744.96 (est) 

  Total $454,720 
  
 
TIME CONSTRAINTS: 
Projects funded through this grant are scheduled to be completed by June 1, 2021, to remain 
consistent with funding availability requirements. 
 
ALTERNATIVES TO REQUESTED ACTION: 

1. Approve agreement contingent upon specified conditions. 
2. Reject agreement and call for proposals from other approved vendors.        

 
ATTACHMENTS: 
Monroe Boys and Girls Club Proposal 
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 Trane U.S. Inc. dba Trane 
 2333 158th Court NE 
 BELLEVUE, WA 98008 
 Phone:  (206) 819-6858 
 Fax:  (425) 643-4314 
  
 
February 10, 2021 
 
  
Michael Tuomisto 
City of Monroe 
806 West Main Street 
Monroe, WA 98272. 
(425) 754-6696 
mtuomisto@monroewa.gov 

Site Address: 
Monroe Boys & Girls Club 

261 Sky River Pkwy 
Monroe, WA 98272 
United States 

 
ATTENTION:  Michael Tuomisto 
 
PROJECT NAME:  Monroe Boys & Girls Club HVAC Upgrade 
QUOTE NUMBER: 15-401985-21-002 CO-OP CONTRACT NUMBER: USC 15-JLP-023 
 
We are pleased to offer you this proposal for performance of the following services for the Equipment listed.  
Services will be performed using Trane’s Exclusive Service Procedure to ensure you get full benefit of our 
extensive service experience, coupled with the distinct technical expertise of an HVAC Equipment manufacturing 
leader.  Our innovative procedure is environmentally and safety conscious, and aligns expectation of work scope 
while providing efficient and productive delivery of services.    
 
EQUIPMENT LIST 

 
Equipment 

 

 
Qty 

 

 
Manufacturer 

 

 
Model Number 

 

 
Area Served / 

Asset Tag 
 

5 ton HP, Furnace 
and Coil 

1 Trane 4TWR4060 F-3, CU-3 

3 ton HP, Furnace 
and Coil 

1 Trane 4TWR4036 F-4, CU-4 

5 ton Hp & Coil 2 Trane 4TWR4060 CU-1, CU-2 

     

 
 
SCOPE OF SERVICE 

• Remove and dispose of two (2) existing furnaces and associated thermostats. 

• Remove and dispose of existing supply and return ductwork necessary for installation of the new furnaces 

• Preserve and protect all existing smoke/heat detectors for later reuse 

• Preserve and protect existing housekeeping pads under units to be removed.  Reuse existing concrete 
housekeeping pads under existing units.  

• Install two (2) Trane furnaces 
o Connect new furnaces to existing furnaces to be equipped with evaporator coils and natural gas 

burners. 
o Install outdoor air temperature sensor and connect to on-board furnace and AHU controller 
o Install mixing box damper actuators with connection to on-board furnace and AHU controller 
o Provide and install two (2) sets of intake and direct vent piping (combustion air and exhaust), 

including vent caps.  Patch and seal standing seam metal roof penetration as required.   
o Connect natural gas piping to the furnaces.   
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o Replace regulators if required. 
o Provide and install new filters following completion of construction 
o Startup 

▪ Provide factory certified startup and check out. 
▪ Verify that the total air flow at new units meets or exceeds design values and provide a 

testing and balancing report.  Airflow measurements at individual diffusers and grilles is 
not required.  

 

• Install four (4) Trane 4TWR4 outdoor condensing units  
o Provide and install new refrigerant line sets, sized according to manufacturer’s recommendations, 

between the outdoor and indoor units. 
o Route new line sets as required, purge with nitrogen during all brazing operations 
o Charge refrigeration system with the correct quantity of R-410A 
o Insulate vapor line with 1/2” Armaflex elastomeric insulation 

• Provide new wall brackets sized for four (4) new outdoor condensing units mounted to the upper gym roof. 

• Perform tune-up of AHU-1 

• Provide and install new 7-day programmable thermostat at existing thermostat location.  Since cooling is 
being added to the four (4) new furnaces, verify if new thermostat wire is required. 

• Startup and Test and Balance as described above. 

• All work will be in compliance with the latest version of Washington State Energy Code and Uniform 
Mechanical Code. 

• Trane will provide the New Trane equipment to the mechanical subcontractor’s shop.  Mechanical sub will 
receive, inspect, store, and transport the equipment to the site. 

Electrical: 

• Demo of existing equipment to be replaced 

• Wiring for two (2) new furnaces 

• Wiring for four (4) new outdoor condensing units 

• Provide and install one (1) inverter rated motor and one (1) VFD for AHU-1 

• Supply WA State L&I electrical permit and all inspections 
Exclusions & Clarifications: 
 

• Excludes WA State Sales Tax 

• All indoor work must be done during off hours to avoid contact with children 

• The nature of this work may require electrical outages to accomplish work.  Outages will be closely 
scheduled with the owner to minimize disturbance. 

 
 
 
PRICING AND ACCEPTANCE: 
 
TOTAL PRICE:……………………….………………………………..$137,674 
City of Monroe sales tax 9.3%......................................................$12,803.68  
Total with estimated sales tax………………………………………$150,477.68 

*Sales tax of 9.3% is not guaranteed and will be calculated at time of invoice 
 
 
I appreciate the opportunity to earn your business and look forward to working with you.  Please contact me if you 
have any questions or concerns. 
 
Sincerely, 
 

 
 
Angie Estey 
Account Executive 
Cell: 206-819-6858 
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In addition to any other amounts then due hereunder, if this Agreement is terminated or cancelled prior to its 
scheduled expiration, Customer shall pay to Company the balance of any amounts billed to but unpaid by 
Customer and, if a “Service Project” is included in the Agreement, the Cancellation Fee set forth in “Exhibit A” 
Cancellation Schedule attached hereto and incorporated herein, which Cancellation Fee represents unbilled 
labor, non-labor expenses and parts materials and components.  Subject only to a prior written agreement signed 
by Trane, payment is due upon receipt of invoice in accordance with Section 6 of the attached Terms and 
Conditions – Quoted Service. 
 
This agreement is subject to Customer’s acceptance of the attached Trane Terms and Conditions – 
Quoted Service. 
 

   CUSTOMER ACCEPTANCE 

 
 

Authorized Representative 

 
 

Printed Name 

 
 

Title 

 
 

Purchase Order 

 
 

Acceptance Date 

 
Trane’s License Number:   
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TERMS AND CONDITIONS – QUOTED SERVICE 
“Company” shall mean Trane U.S. Inc. dba Trane for Company performance in the United States and Trane Canada ULC for 
Company performance in Canada. 
 
To obtain repair service within the scope of Services as defined, contact your local Trane District office identified on the first page of the 
Agreement by calling the telephone number stated on that page. That Trane District office is responsible for Trane’s performance of this 
Agreement. Only Trane authorized personnel may perform service under this Agreement. For Service covered under this Agreement, Trane 
will be responsible for the cost of transporting a part requiring service. 
 
1.  Agreement.  These terms and conditions are an integral part of Company’s offer and form the basis of any agreement (the “Agreement”) 
resulting from Company’s proposal (the “Proposal”) for the services (the “Services”) on equipment listed in the Proposal (the “Covered 
Equipment”).  COMPANY’S TERMS AND CONDITIONS ARE SUBJECT TO PERIODIC CHANGE OR AMENDMENT.   
2.  Acceptance. The Proposal is subject to acceptance in writing by the party to whom this offer is made or an authorized agent (“Customer”) 
delivered to Company within 30 days from the date of the Proposal. If Customer accepts the Proposal by placing an order, without the addition 
of any other terms and conditions of sale or any other modification, Customer’s order shall be deemed acceptance of the Proposal subject to 
Company’s terms and conditions.  If Customer’s order is expressly conditioned upon the Company’s acceptance or assent to terms and/or 
conditions other than those expressed herein, return of such order by Company with Company’s terms and conditions attached or referenced 
serves as Company’s notice of objection to Customer’s terms and as Company’s counter-offer to provide Services in accordance with the 
Proposal. If Customer does not reject or object in writing to Company within 10 days, the Company’s counter-offer will be deemed accepted.  
Customer’s acceptance of the Services by Company will in any event constitute an acceptance by Customer of Company’s terms and 
conditions. In the case of a dispute, the applicable terms and conditions will be those in effect at the time of delivery or acceptance of the 
Services.  This Agreement is subject to credit approval by Company.  Upon disapproval of credit, Company may delay or suspend performance 
or, at its option, renegotiate prices and/or terms and conditions with Customer.  If Company and Customer are unable to agree on such 
revisions, this Agreement shall be cancelled without any liability, other than Customer’s obligation to pay for Services rendered by Company to 
the date of cancellation.   
3. Cancellation by Customer Prior to Services; Refund. If Customer cancels this Agreement within (a) thirty (30) days of the date this 

Agreement was mailed to Customer or (b) twenty (20) days of the date this Agreement was delivered to Customer, if it was delivered at the 

time of sale, and no Services have been provided by Company under this Agreement, the Agreement will be void and Company will refund to 

Customer, or credit Customer’s account, the full Service Fee of this Agreement that Customer paid to Company, if any.  A ten percent (10%) 

penalty per month will be added to a refund that is due but is not paid or credited within forty-five (45) days after return of this Agreement to 

Company.  Customer’s right to cancel this Agreement only applies to the original owner of this Agreement and only if no Services have been 

provided by Company under this Agreement prior to its return to Company.   

4. Cancellation by Company. This Agreement may be cancelled by Company for any reason or no reason, upon written notice from 
Company to Customer no later than 30 days prior to performance of any Services hereunder and Company will refund to Customer, or credit 
Customer’s account, that part of the Service Fee attributable to Services not performed by Company. Customer shall remain liable for and 
shall pay to Company all amounts due for Services provided by Company and not yet paid. 
5.  Services Fees and Taxes.  Fees for the Services (the “Service Fee(s)”) shall be as set forth in the Proposal and are based on performance 
during regular business hours.  Fees for outside Company’s regular business hours and any after-hours services shall be billed separately 
according to the then prevailing overtime or emergency labor/labour rates.  In addition to the stated Service Fee, Customer shall pay all taxes 
not legally required to be paid by Company or, alternatively, shall provide Company with acceptable tax exemption certificates.  Customer shall 
pay all costs (including attorneys’ fees) incurred by Company in attempting to collect amounts due.   
6.  Payment.  Payment is due upon receipt of Company’s invoice.  Company reserves the right to add to any account outstanding for more than 
30 days a service charge equal to the lesser of the maximum allowable legal interest rate or 1.5% of the principal amount due at the end of 
each month.   Customer shall pay all costs (including attorneys’ fees) incurred by Company in attempting to collect amounts due or otherwise 
enforcing these terms and conditions.   
7.  Customer Breach.  Each of the following events or conditions shall constitute a breach by Customer and shall give Company the right, 
without an election of remedies, to terminate this Agreement or suspend performance by delivery of written notice: (1) Any failure by Customer 
to pay amounts when; or (2) any general assignment by Customer for the benefit of its creditors, or if Customer becomes bankrupt or insolvent 
or takes the benefit of any statute for bankrupt or insolvent debtors, or makes or proposes to make any proposal or arrangement with creditors, 
or if any steps are taken for the winding up or other termination of Customer or the liquidation of its assets, or if a trustee, receiver, or similar 
person is appointed over any of the assets or interests of Customer; (3) Any representation or warranty furnished by Customer in connection 
with this Agreement is false or misleading in any material respect when made; or (4) Any failure by Customer to perform or comply with any 
material provision of this Agreement.  Customer shall be liable to the Company for all Services furnished to date and all damages sustained by 
Company (including lost profit and overhead)    
8. Performance. Company shall perform the Services in accordance with industry standards generally applicable in the state or province 
where the Services are performed under similar circumstances as of the time Company performs the Services.  Company is not liable for any 
claims, damages, losses, or expenses, arising from or related to work done by or services provided by individuals or entities that are not 
employed by or hired by Company.  Company may refuse to perform any Services or work where working conditions could endanger property 
or put at risk the safety of people. Parts used for any repairs made will be those selected by Company as suitable for the repair and may be 
parts not manufactured by Company. Customer must reimburse Trane for services, repairs, and/or replacements performed by Trane at 
Customer’s request beyond the scope of Services or otherwise excluded under this Agreement. The reimbursement shall be at the then 
prevailing applicable regular, overtime, or holiday rates for labor/labour and prices for materials. Prior to Trane performing the additional 
services, repairs, and/or replacements, Customer may request a separate written quote stating the work to be performed and the price to be 
paid by Customer for the work. 
9.  Customer Obligations.  Customer shall: (a) provide Company reasonable and safe access to the Covered Equipment and areas where 
Company is to work; and (b) unless otherwise agreed by Customer and Company, at Customer’s expense and before the Services begin, 
Customer will provide any necessary access platforms, catwalks to safely perform the Services in compliance with OSHA,  state, or provincial 
industrial safety regulations or any other applicable industrial safety standards or guidelines. 
10. Exclusions.  Unless expressly included in the Proposal, the Services do not include, and Company shall not be responsible for or liable to 
the Customer for, any claims, losses, damages or expenses suffered by the Customer in any way connected with, relating to or arising from 
any of the following: 
(a) Any guarantee of room conditions or system performance; 
(b) Inspection, operation, maintenance, repair, replacement or performance of work or services outside the Services; 
(c) Damage, repairs or replacement of parts made necessary as a result of the acts or omission of Customer or any Event of Force Majeure; 
(d) Any claims, damages, losses, or expenses, arising from or related to conditions that existed in, on, or upon the premises before the effective 
date of this Agreement (“Pre-Existing Conditions”) including, without limitation, damages, losses, or expenses involving a Pre-Existing 
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Condition of building envelope issues, mechanical issues, plumbing issues, and/or indoor air quality issues involving mold/mould, bacteria, 
microbial growth, fungi or other contaminates or airborne biological agents; and 
(e) Replacement of refrigerant is excluded, unless replacement of refrigerant is expressly stated as included with the Proposal. 
11.  Limited Warranty. Company warrants that: (a) the material manufactured by Company and provided to the Customer in performance of 
the Services is free from defects in material and manufacture for a period of 12 months from the earlier of the date of equipment start-up or 
replacement and (b) the labor/labour portion of the Services is warranted to have been properly performed for a period of 90 days from date of 
completion (the "Limited Warranty").  Company obligations of equipment start-up, if any are stated in the Proposal, are coterminous with the 
Limited Warranty period. Defects must be reported to Company within the Limited Warranty period. Company’s obligation under the Limited 
Warranty is limited to repairing or replacing the defective part at its option and to correcting any improperly performed labor/labour. No liability 
whatsoever shall attach to Company until the Services have been paid for in full.  Exclusions from this Limited Warranty include claims, losses, 
damages, and expenses in any way connected with, related to, or arising from failure or malfunction of equipment due to the following: wear 
and tear; end of life failure; corrosion; erosion; deterioration; Customer's failure to follow the Company-provided maintenance plan; 
unauthorized or improper maintenance; unauthorized or improper parts or material; refrigerant not supplied by Trane; and modifications made 
by others to Company's equipment.  Company shall not be obligated to pay for the cost of lost refrigerant or lost product. Some components of 
Company equipment may be warranted directly from the component supplier, in which case this Limited Warranty shall not apply to those 
components and any warranty of such components shall be the warranty given by the component supplier. Notwithstanding the foregoing, all 
warranties provided herein terminate upon termination or cancellation of this Agreement.  Equipment, material and/or parts that are not 
manufactured by Company are not warranted by Company and have such warranties as may be extended by the respective manufacturer.  
THE REMEDIES SET FORTH IN THIS LIMITED WARRANTY ARE THE SOLE AND EXCLUSIVE REMEDIES FOR WARRANTY CLAIMS 
PROVIDED BY COMPANY TO CUSTOMER UNDER THIS AGREEMENT AND ARE IN LIEU OF ALL OTHER WARRANTIES AND 
LIABILITIES, LIABILITIES, CONDITIONS AND REMIDIES, WHETHER IN CONTRACT, WARRANTY, STATUTE, OR TORT (INCLUDING 
NEGLIGENCE), EXPRESS OR IMPLIED, IN LAW OR IN FACT, INCLUDING ANY IMPLIED WARRANTIES OF MERCHANTABILITY AND 
FITNESS FOR A PARTICULAR USE OR FITNESS FOR A PARTICULAR PURPOSE AND/OR OTHERS ARISING FROM COURSE OF 
DEALING OR TRADE.  COMPANY EXPRESSLY DISCLAIMS ANY REPRESENTATIONS OR WARRANTIES, ENDORSEMENTS OR 
CONDITIONS OF ANY KIND. EXPRESS OR IMPLIED, INCLUDING ANY IMPLIED WARRANTIES OF QUALITY, FITNESS, 
MERCHANTABILITY, DURABILITY AND/OR OTHERS ARISING FROM COURSE OF DEALING OR TRADE OR REGARDING 
PREVENTION BY THE SCOPE OF SERVICES, OR ANY COMPONENT THEREOF, OF MOLD/MOULD, FUNGUS, BACTERIA, 
MICROBIAL GROWTH, OR ANY OTHER CONTAMINATES.  COMPANY EXPRESSLY DISCLAIMS ANY LIABILITY IF THE SCOPE OF 
SERVICES OR ANY COMPONENT THEREOF IS USED TO PREVENT OR INHIBIT THE GROWTH OF SUCH MATERIALS. THE 
WARRANTY AND LIABILITY SET FORTH IN THIS AGREEMENT ARE IN LIEU OF ALL OTHER WARRANTIES AND LIABILITIES, 
WHETHER IN CONTRACT OR IN NEGLIGENCE, EXPRESS OR IMPLIED, IN LAW OR IN FACT, INCLUDING IMPLIED WARRANTIES 
OF MERCHANTABILITY AND FITNESS FOR A PARTICULAR PURPOSE.   
12.  Indemnity. To the maximum extent permitted by law, Company and Customer shall indemnify and hold harmless each other from any and 
all claims, actions, costs, expenses, damages and liabilities, including reasonable attorneys' fees, resulting from death or bodily injury or 
damage to real or personal property, to the extent caused by the negligence or misconduct of the indemnifying party, and/or its respective 
employees or authorized agents in connection with their activities within the scope of this Agreement.  Neither party shall indemnify the other 
against claims, damages, expenses, or liabilities to the extent attributable to the acts or omissions of the other party or third parties.  If the 
parties are both at fault, the obligation to indemnify shall be proportional to their relative fault.  The duty to indemnify and hold harmless will 
continue in full force and effect, notwithstanding the expiration or early termination of this Agreement, with respect to any claims based on facts 
or conditions that occurred prior to expiration or termination of this Agreement.   
13. Limitation of Liability.  NOTWITHSTANDING ANYTHING TO THE CONTRARY, NEITHER PARTY SHALL BE LIABLE FOR 
SPECIAL, INCIDENTAL, INDIRECT, OR CONSEQUENTIAL LOSSES OR DAMAGES OF ANY KIND (INCLUDING WITHOUT 
LIMITATION REFRIGERANT LOSS, PRODUCT LOSS, LOST REVENUE OR PROFITS, OR LIABILITY TO THIRD PARTIES), OR 
PUNITIVE DAMAGES WHETHER BASED IN CONTRACT, WARRANTY, STATUTE, TORT (INCLUDING NEGLIGENCE), STRICT 
LIABILITY, INDEMNITY OR ANY OTHER LEGAL THEORY OR FACTS.  NOTWITHSTANDING ANY OTHER PROVISION OF THIS 
AGREEMENT, THE TOTAL AND AGGREGATE LIABILITY OF THE COMPANY TO THE CUSTOMER WITH RESPECT TO ANY AND ALL 
CLAIMS CONNECTED WITH, RELATED TO OR ARISING FROM THE PERFORMANCE OR NON-PERFORMANCE OF THIS 
AGREEMENT, WHETHER BASED IN CONTRACT, WARRANTY, STATUTE, TORT (INCLUDING NEGLIGENCE), STRICT LIABILITY, 
INDEMNITY OR ANY OTHER LEGAL THEORY OR FACTS, SHALL NOT EXCEED THE COMPENSATION RECEIVED BY COMPANY 
UNDER THIS AGREEMENT.  IN NO EVENT SHALL SELLER BE LIABLE FOR ANY DAMAGES (WHETHER DIRECT OR INDIRECT) 
RESULTING FROM MOLD, FUNGUS, BACTERIA, MICROBIAL GROWTH, OR OTHER CONTAMINATES OR AIRBORNE BIOLOGICAL 
AGENTS. TO THE MAXIMUM EXTENT ALLOWED BY LAW, COMPANY SHALL NOT BE LIABLE FOR ANY OF THE FOLLOWING IN 
CONNECTION WITH PROVIDING THE ENERGY AND BUILDING PERFORMANCE SERVICES: INTERRUPTION, DELETION, DEFECT, 
DELAY IN OPERATION OR TRANSMISSION; CUSTOMER’S NETWORK SECURITY; COMPUTER VIRUS; COMMUNICATION 
FAILURE; THEFT OR DESTRUCTION OF DATA; GAPS IN DATA COLLECTED; AND UNAUTHORIZED ACCESS TO CUSTOMER’S 
DATA OR COMMUNICATIONS NETWORK. 
14.  Asbestos and Hazardous Materials.  The Services expressly exclude any identification, abatement, cleanup, control, disposal, removal 
or other work connected with asbestos or other hazardous materials (collectively, “Hazardous Materials”).  Should Company become aware of 
or suspect the presence of Hazardous Materials, Company may immediately stop work in the affected area and shall notify Customer.  
Customer will be responsible for taking any and all action necessary to correct the condition in accordance with all applicable laws and 
regulations. Customer shall be exclusively responsible for any claims, liability, fees and penalties, and the payment thereof, arising out 
of or relating to any Hazardous Materials on or about the premises, not brought onto the premises by Company.  Company shall be required to 
resume performance of the Services only when the affected area has been rendered harmless. 
15.  Insurance.  Company agrees to maintain the following insurance during the term of the contract with limits not less than shown below and 
will, upon request from Customer, provide a Certificate of evidencing the following coverage: 
   Commercial General Liability       $2,000,000 per occurrence 
   Automobile Liability                      $2,000,000 CSL 
   Workers Compensation               Statutory Limits 
If Customer has requested to be named as an additional insured under Company’s insurance policy, Company will do so but only subject to 
Company’s manuscript additional insured endorsement under its primary Commercial General Liability policies.  In no event does Company or 
its insurer waive its right of subrogation 
16.  Force Majeure.  Company’s duty to perform under this Agreement is contingent upon the non-occurrence of an Event of Force Majeure.   
If Company shall be unable to carry out any material obligation under this Agreement due to an Event of Force Majeure, this Agreement shall 
at Company’s election (i) remain in effect but Company’s obligations shall be suspended until the uncontrollable event terminates or (ii) be 
terminated upon ten (10) days notice to Customer, in which event Customer shall pay Company for all parts of the Services furnished to the 
date of termination.  An "Event of Force Majeure" shall mean any cause or event beyond the control of Company.  Without limiting the 
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foregoing, “Event of Force Majeure” includes: acts of God; acts of terrorism, war or the public enemy; flood; earthquake; lightning; tornado; 
storm; fire; civil disobedience; pandemic insurrections; riots; labor disputes; labor or material shortages; sabotage; restraint by court order or 
public authority (whether valid or invalid), and action or non-action by or inability to obtain or keep in force the necessary governmental 
authorizations, permits, licenses, certificates or approvals if not caused by Company and the requirements of any applicable government in 
any manner that diverts either the material or the finished product to the direct or indirect benefit of the government.   
17.  General.  Except as provided below, to the maximum extent provided by law, this Agreement is made and shall be interpreted and 
enforced in accordance with the laws of the state or province in which the Services are performed without regard to choice of law principles 
which might otherwise call for the application of a different state’s or province’s law.  Any dispute arising under or relating to this Agreement that 
is not disposed of by agreement shall be decided by litigation in a court of competent jurisdiction located in the state or province in which the 
Services are performed.  Any action or suit arising out of or related to this Agreement must be commenced within one year after the cause of 
action has accrued. To the extent the premises are owned and/or operated by any agency of the United States Federal Government, 
determination of any substantive issue of law shall be according to the United States Federal common law of Government contracts as 
enunciated and applied by Federal judicial bodies and boards of contract appeals of the Federal Government. This Agreement contains all of 
the agreements, representations and understandings of the parties and supersedes all previous understandings, commitments or agreements, 
oral or written, related to the Services. No documents shall be incorporated herein by reference except to the extent Company is a signatory 
thereon.  If any term or condition of this Agreement is invalid, illegal or incapable of being enforced by any rule of law, all other terms and 
conditions of this Agreement will nevertheless remain in full force and effect as long as the economic or legal substance of the transaction 
contemplated hereby is not affected in a manner adverse to any party hereto.  Customer may not assign, transfer, or convey this Agreement, 
or any part hereof, without the written consent of Company.  Subject to the foregoing, this Agreement shall bind and inure to the benefit of the 
parties hereto and their permitted successors and assigns.  This Agreement may be executed in several counterparts, each of which when 
executed shall be deemed to be an original, but all together shall constitute but one and the same Agreement.  A fully executed facsimile copy 
hereof or the several counterparts shall suffice as an original. No modifications, additions or changes may be made to this Agreement except 
in a writing signed by Company. No failure or delay by the Company in enforcing any right or exercising any remedy under this Agreement shall 
be deemed to be a waiver by the Company of any right or remedy. 
18.  Equal Employment Opportunity/Affirmative Action Clause.  Company is a United States federal contractor that complies fully with 
Executive Order 11246, as amended, and the applicable regulations contained in 41 C.F.R. Parts 60-1 through 60-60, 29 U.S.C. Section 793 
and the applicable regulations contained in 41 C.F.R. Part 60-741; and 38 U.S.C. Section 4212 and the applicable regulations contained in 41 
C.F.R. Part 60-250; and Executive Order 13496 and Section 29 CFR 471, appendix A to subpart A, regarding the notice of employee rights in 
the United States and with Canadian Charter of Rights and Freedoms Schedule B to the Canada Act 1982 (U.K.) 1982, c. 11 and applicable 
Provincial Human Rights Codes and employment law in Canada. 
19.  U.S. Government Contracts.   
The following provision applies only to direct sales by Company to the US Government.  The Parties acknowledge that all items or 
services ordered and delivered under this Agreement / Purchase Order are Commercial Items as defined under Part 12 of the Federal 
Acquisition Regulation (FAR). In particular, Company agrees to be bound only by those Federal contracting clauses that apply to “commercial” 
suppliers and that are contained in FAR 52.212-5(e)(1).  Company complies with 52.219-8 or 52.219-9 in its service and installation 
contracting business. The following provision applies only to indirect sales by Company to the US Government.  As a Commercial Item 
Subcontractor, Company accepts only the following mandatory flow down provisions:  52.219-8; 52.222-26; 52.222-35; 52.222-36; 52.222-39; 
52.247-64. If the Services are in connection with a U.S. government contract, Customer agrees and hereby certifies that it has provided and will 
provide current, accurate, and complete information, representations and certifications to all government officials, including but not limited to 
the contracting officer and officials of the Small Business Administration, on all matters related to the prime contract, including but not limited to 
all aspects of its ownership, eligibility, and performance. Anything herein notwithstanding, Company will have no obligations to Customer 
unless and until Customer provides Company with a true, correct and complete executed copy of the prime contract.  Upon request, Customer 
will provide copies to Company of all requested written communications with any government official related to the prime contract prior to or 
concurrent with the execution thereof, including but not limited to any communications related to contractor's Customer's ownership, eligibility 
or performance of the prime contract.  Customer will obtain written authorization and approval from Company prior to providing any 
government official any information about Company's performance of the Services that are the subject of this offer or agreement, other than the 
Proposal or this Agreement. 
20. Limited Waiver of Sovereign Immunity.  If Customer is an Indian tribe (in the U.S.) or a First Nation or Band Council (in Canada), 
Customer, whether acting in its capacity as a government, governmental entity, a duly organized corporate entity or otherwise, for itself and for 
its agents, successors, and assigns: (1) hereby provides this limited waiver of its sovereign immunity as to any damages, claims, lawsuit, or 
cause of action (herein “Action”) brought against Customer by Company and arising or alleged to arise out of the furnishing by Company of any 
product or service under this Agreement, whether such Action is based in contract, tort, strict liability, civil liability or any other legal theory; (2) 
agrees that jurisdiction and venue for any such Action shall be proper and valid (a) if Customer is in the U.S., in any state or United States court 
located in the state in which Company is performing this Agreement or (b) if Customer is in Canada, in the superior court of the province or 
territory in which the work was performed; (3) expressly consents to such Action, and waives any objection to jurisdiction or venue; (4) waives 
any requirement of exhaustion of tribal court or administrative remedies for any Action arising out of or related to this Agreement; and (5) 
expressly acknowledges and agrees that Company is not subject to the jurisdiction of Customer’s tribal court or any similar tribal forum, that 
Customer will not bring any action against Company in tribal court, and that Customer will not avail itself of any ruling or direction of the tribal 
court permitting or directing it to suspend its payment or other obligations under this Agreement.  The individual signing on behalf of Customer 
warrants and represents that such individual is duly authorized to provide this waiver and enter into this Agreement and that this Agreement 
constitutes the valid and legally binding obligation of Customer, enforceable in accordance with its terms. 
 

1-10.48 (1114) 
Supersedes 1-10.48 (0614) 
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TRANE’S SAFETY STANDARD 
 
Trane is committed to providing a safe work environment for all employees and to preventing accidents in its 
business operations. To accomplish our objectives Trane has instituted safety programs, procedures and training 
that incorporate a progressive approach to injury prevention.   
 
PROVEN SAFETY SUCCESS 
 
Trane’s safety culture in North America is unparalleled in the building services industry and has demonstrated 
proven results via continuous reduction of injury rates.  
 
TRANE INJURY RATES V. INDUSTRY COMPETITORS 
 
Since 2003 the US Bureau of Labor Statistics records reflect Trane’s Total Recordable Rate (TRIR) and Days 
away from work (DAFW) rate have been significantly lower than HVAC repair and maintenance contractors and 
Specialty Trade contractors (construction).Trane’s safety culture in America is unparalleled in the building 
services industry and has demonstrated proven results via continuous reduction of injury rates.  
 
Trane’s incident (OSHA) rates are consistently 50-70% below the industry average.  This outstanding safety 
achievement is the end result of the rigorous team oriented approach to our safety program that creates 
accountability and empowerment in all employees and management and fuels our institutional safety culture.  This 
is the key to our continual improvement. 
 
SAFETY TOOLS, TRAINING & EXPERTISE  
 
Trane’s service and contracting technicians are not only among the most skilled in the industry they are also 
extensively trained in safe work procedures.  Our technicians receive safety training, equipment, tools, 
procedures, and management support to identify jobsite hazards and take appropriate measures to prevent 
personal injuries.  The resources available to Trane technicians include:  
▪ Safety Training – 20 hrs per year, including classroom and web-based platforms.   
▪ -Topics include, but are not limited to, Lockout/Tagout, Confined Space Entry, Hazard Communication, 

Respiratory Protection, Hearing Conservation, Excavations, Scaffolding, Rigging, Powered Industrial Truck 
operation, Ladders, Vehicle Safety, Fire Protection, PPE, Emergency Response, First Aid / CPR. 

▪ Electrical Safety – NFPA 70E compliant – electrical PPE; flame-resistant clothing; training. 
▪ Fall Protection – full complement of fall arrest and fall restraint equipment for each technician. 
▪ Ergonomics – custom-designed for HVAC field technicians, includes training, material handling equipment 

and procedures. 
▪ Smith System Safe Driving Program – Trane’s safety Managers are certified instructors; safety Managers train 

technicians; 1-800 “How’s My Driving?” stickers are located on the back of service vehicles. 
▪ USDOT compliance – technicians scheduled within Material of Trade and Hours of Service limits and are fully 

qualified under Department of Transportation rules for driving commercial motor vehicles with GVWR  
>10,000 and 26,000 lbs. 

▪ Refrigerant Management – Service technicians are trained to manage refrigerant in accordance with U.S. 
EPA rules using a sophisticated electronic tracking system developed by Trane. 

▪ Empowerment - Technicians are empowered with full management support to address safety hazards as they 
see fit. If ever in doubt about how to do a job or task safely, the technician is required to ask a qualified person 
for assistance before proceeding with work. 
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MANAGEMENT LEADERSHIP AND COMMITMENT 
 
Accident prevention is a primary responsibility of management at Trane.  Trane’s safety culture is based on the 
following management principles: 
▪ Leadership at the local level manages the local organization’s safety performance. 
▪ Management is financially accountable for safety performance. 
▪ Local management is actively engaged in risk reduction activities and training and manages safety 

performance outcomes. 
▪ Management clearly communicates to all Trane employees their safety expectations and strongly enforces 

compliance with those expectations. 
▪ Employees are held accountable when they fail to meet safety expectations. 
 
Local management and supervisory personnel at the local level are responsible for implementation of the following 
safety program elements: 
▪ The Safety Management System developed by Trane – developed in accordance with OHSAS 18001. 
▪ Audits and Inspections – Supervisors, Middle and Upper Managers must conduct field inspections.  Corporate 

Safety conducts detailed compliance and management systems audits. 
▪ Company safety compliance programs – ensure that they are fully implemented. 
▪ Safety and environmental performance – tracked using a Balanced Scorecard with leading and lagging 

indicators and metrics. 
▪ Subcontractor Qualification – implement this process to promote safety and safety plan compliance on 

multi-employer job sites. 
▪ Six Sigma and Lean – use these productivity tools to enhance safety on job sites. 
▪ Drug and Alcohol Policy – mandatory DOT required for-cause and post-accident testing after recordable 

injuries and property damage. 
▪ Motor Vehicle Records Search – annual checking of driving records of employees driving company vehicles.  
 
JOBSITE SAFETY EQUALS CUSTOMER VALUE 
 
At Trane safety is part of our culture for every employee.  What this means to our customers is fewer job site 
accidents and the delays and liability concerns that come along with them.  What this means to our staff is greater 
confidence in the practices and procedures they use on the job and the pride that comes from working for one of 
the premier service organizations in the world.  Tighter safety standards and fewer accidents can also lead to 
better on-time project completion and higher quality results. 
 
When you use Trane Building Services to install, maintain or upgrade your building systems you will take full 
advantage of our superior safety program, low incident rates and subcontractor safety management procedures.  
These help you manage project risk more effectively than you could using multiple contractors or even a single 
prime contractor with a less impressive safety record. 
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AGENDA BILL 
 
Meeting Date: March 09, 2021 
Staff Contact: Rich Huebner, Management Analyst 
Department: Executive 

 
 
SUBJECT: 
 

 
Resolution 003/2021 - Change of indirect control of WDH Black Rock, LLC 
 

 
REQUESTED ACTION: 
Move to adopt Resolution No. 003/2021, approving the change of indirect control of WDH 
Black Rock, LLC with conditions and establishing an effective date. 
 
POLICY CONSIDERATIONS: 
The City Council previously granted a nonexclusive cable franchise to Black Rock Cable. The 
City has received a request to approve a change of indirect control of Black Rock Cable, and 
has 120 days to act on the request. 
 
DESCRIPTION/BACKGROUND: 
On January 11, 2011, the City Council adopted Ordinance No. 001/2011, granting a 
nonexclusive cable franchise to Black Rock Cable, Inc. and setting forth the terms and 
conditions of said franchise; the granted franchise was for a term of ten (10) years. 
  
Section 13 of the 2011 Franchise Agreement detailed the process by which the franchise may 
be sold, assigned, transferred, leased, or disposed of, which stated: 
  

"Grantee shall promptly notify the City of any actual or proposed change in, or transfer of, 
or acquisition by any other party of control of Grantee.  The word “control” as used herein 
is not limited to majority stockholders but includes actual working control in whatever 
manner exercised.  Every change, transfer or acquisition of control of Grantee shall make 
this Franchise subject to cancellation unless and until the City shall have consented in 
writing thereto." 
  

Pursuant to section 13(b) of the ordinance, in February 2021, the City received a request from 
Black Rock Cable to approve a transfer of indirect control. Black Rock Cable is a subsidiary of 
parent company Radiate Holdings, L.P. ("Radiate"). Stonepeak Infrastructure Partners has 
entered into an Agreement and Plan to Merger through which it will acquire 100% of the 
membership interests of Radiate. 
  
The City Attorney's Office has reviewed this proposed change, provided an analysis, and 
recommends approval of the change of indirect control as described in Resolution 003/2021. In 
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addition, a Statement of Acknowledgement has been submitted to Stonepeak pursuant to 
Section 13(g) of Ordinance No. 001/2021. 
 
FISCAL IMPACTS: 
There is no net fiscal impact to the City. The terms of Ordinance No. 001/2021, including the 
fee schedule, are unchanged by the proposed Resolution. 
 
TIME CONSTRAINTS: 
One hundred twenty (120) days from the request; the expiration of this period is March 23, 
2021. 
  
Pursuant to Section 13(d) of Ordinance No. 001/2021, the request is automatically approved if 
the City fails to act on the request, or request an extension, within the 120 day period. 
 
ALTERNATIVES TO REQUESTED ACTION: 
Do not approve proposed Resolution 003/2021 and direct staff to address areas of concern.  
 
ATTACHMENTS: 
Memo Re Black Rock Change in Indirect Control 
Resolution 003 2021 Black Rock Change of Indirect Control 
Statement of Acknowledgement 
Ordinance 001-2011 
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M E M O R A N D U M  

VIA EMAIL 

DATE: March 3, 2021 

TO: City of Monroe 

FROM: Daniel P. Kenny, Ogden Murphy Wallace, PLLC 

RE: Black Rock Cable Inc. Cable Franchise Indirect Change in Control 

 
On December 7, 2020, Black Rock Cable, Inc. (“Franchisee”) requested approval by the City Council of the 
indirect change in control of its telecommunications franchise (the “Franchise”).  On January 11, 2011, the 
City of Monroe adopted Ordinance No. 001/2011 which granted a nonexclusive OVS franchise to WDH 
Black Rock, LLC, dba Wave, successor by merger to Black Rock Cable, Inc. Pursuant to the Franchise, 
franchisee operates a telecommunications system within the City through aerial or underground 
wirelines.  Section 13 of the Franchise requires that Franchisee notify the City of any proposed direct or 
indirect change of control and receive city approval of such a transaction.  The City was presented and 
approved a similar change in indirect control in 2017 – see Ord. No. 020/2017.  This request is very similar 
to that prior request. This memorandum describes the transaction and recommends that the City 
Council approve this indirect change in control. 
 
BACKGROUND: 
 
Pursuant to an Agreement and Plan of Merger ("Agreement"), funds associated with Stonepeak 
Infrastructure Partners ("Stonepeak"), a Delaware limited liability company, will purchase 100% of the 
membership interests of Radiate Holdings, L.P., a Delaware limited partnership (“Radiate”), (which owns 
100% of the indirect ownership interests in Franchisee), and, as a result, the indirect control of Franchisee 
will change.   
 
Radiate operates regional providers including WaveDivision Holdings, LLC.  Stonepeak and Radiate have 
submitted to the City both the notification of the impending change in indirect control as well as 
supporting documentation for the City’s review.  Both the notice and the supporting Public Interest 
Statement are included with this memo.  Pursuant to Ord. 001/2011 Section 13, changes of indirect 
control, such as that which is proposed here, shall cause a review of the proposed transfer and the City 
shall approve or deny the request within 120 days.  
 
This Transaction is considered an indirect change of control because the transaction occurs on the parent 
company level and the franchisee itself will remain the same.  Franchisee will continue to operate 
pursuant to the terms of the Franchise.  Further, franchisee will remain responsible for all obligations and 
responsibilities under the Franchise which include key provisions such as insurance and indemnification.      
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City of Monroe 
March 3, 2021 
Page 2 
 
 
The materials provided affirm the following information: Stonepeak has no current plans to change the 
local operations or structure of the operations or the services offered.  The same rates, terms, and 
conditions of the existing agreements should remain in place.  Further, the proposed transaction is not 
anticipated to result in service disruption, contract termination, or customer confusion. Finally, Franchisee 
will be operated under the direction of the existing management team. This proposed transaction is the 
passive transfer of equity interest only.     

RECOMMENDATION 

Based on the information provided by Stonepeak and Radiate, I recommend that the City Council approve 
the indirect change of control as described in the attached Resolution.  The resolution acknowledges that 
the approval of the transaction will not interfere with the binding nature of the existing Franchise and 
that Franchisee will continue to comply with the terms of the Franchise.      

If you have any questions regarding the content of this memorandum, the Transaction or the transfer 
Resolution please feel free to contact Daniel Kenny at dpkenny@omwlaw.com or (206) 447-7000. 
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CITY OF MONROE 
RESOLUTION NO. 003/2021 

 
A RESOLUTION OF THE CITY OF MONROE, 
WASHINGTON, APPROVING THE CHANGE OF INDIRECT 
CONTROL OF WDH BLACK ROCK CABLE INC., A 
FRANCHISEE OF THE CITY. 

______________________________________________________________________ 
 

WHEREAS, Black Rock Cable Inc. ("Franchisee") owns, operates and maintains 
a telecommunications system (the "System") in the City of Monroe pursuant to a cable 
franchise ("Franchise") granted by the City of Monroe (the "Franchise Authority") via 
Ordinance No. 001/2011, and Franchisee is the current duly authorized holder of the 
Franchise; and 
 

WHEREAS, pursuant to an Agreement and Plan of Merger ("Agreement"), funds 
associated with Stonepeak Infrastructure Partners ("Acquiror"), a Delaware limited liability 
company, will purchase 100% of the membership interests of Radiate Holdings, L.P., a 
Delaware limited partnership, (which owns 100% of the indirect ownership interests in 
Franchisee), and, as a result, the indirect control of Franchisee will change (the "Change 
of Control"); and 

 
WHEREAS, Franchisee and Acquirer have requested the consent of the City of 

Monroe to the Change of Control in accordance with the requirements of the Franchise 
Section 13, and have provided the Franchise Authority with all information necessary to 
facilitate a decision by the Franchise Authority (the "Application"); and 

 
WHEREAS, the Franchise Authority has reviewed the Application, followed all 

required procedures in order to consider and act upon the Application, and finds Acquirer 
to be suitable to indirectly control Franchisee. 

 
NOW THEREFORE, THE CITY COUNCIL OF THE CITY OF MONROE, HEREBY 

RESOLVES AS FOLLOWS: 
 
Section 1. The City Council hereby consents to the Change of Control, all in 

accordance with the terms of the Franchise and applicable law. 
 

Section 2. The Franchise Authority confirms that the parties are operating under 
the terms of the recently expired Franchise and the parties treat the franchise as being in 
full force and effect and there are no defaults under the Franchise. Subject to compliance 
with the terms of this Resolution, any action necessary with respect to the Change of 
Control has been duly and validly taken. 

 
Section 3. This Change of Control does not change any of the terms contained 

within the Franchise.  Franchisee must continue to comply with all such terms of the 
Franchise. 
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Section 4.  This Resolution shall become effective upon adoption. 
 
Section 5. This Resolution shall have the force of a continuing agreement with 

Franchisee and Acquirer, and Franchise Authority shall not amend or otherwise alter this 
Resolution without the consent of Franchisee and Acquirer. 

 
ADOPTED by the City Council of the City of Monroe, at its regular business 

meeting thereof, and APPROVED by the Mayor this 9th day of March, 2021. 
 
 
 
 
 
 
(SEAL) 

CITY OF MONROE, WASHINGTON:  
 
 
 
       
Geoffrey Thomas, Mayor 
 

ATTEST: 
 
 
 
       
Rabecca R. Hasart, Interim City Clerk 

APPROVED AS TO FORM: 
 
 
 
       
J. Zachary Lell, City Attorney 
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STATEMENT OF ACKNOWLEDGEMENT 
 
 

 WHEREAS, the City Council of the City of Monroe, Washington, has acknowledged the 
pending transaction (the “Transaction”) between Radiate Holdings, L.P. (“Radiate”), the parent 
company of WDH Black Rock, LLC (“Franchisee”), and Stonepeak Infrastructure Partners, a 
Delaware limited liability company, and has consented to the resulting change of indirect contral 
of the Franchisee, the holder of the cable franchise (the “Franchise”) issued by the City to the 
Franchisee as Ordinance No. 011/2011. 
 
 NOW, THEREFORE, Stonepeak hereby acknowledges said Franchise, and all the terms 
and conditions thereof, and files this, its written acknowledgement of the change of indirect control 
of the Franchisee. 
 
 Stonepeak hereby acknowledges that the change of indirect control will not affect, 
diminish, impair, or supersede the binding nature of the Franchise and any other ordinances, 
resolutions, and agreements, if any, applicable to the operation of the System in the City. 
Stonepeak hereby agrees that Franchisee will comply with the Franchise, and remain subject to 
the Franchise, the Monroe Municipal Code, and all applicable federal and state laws, lawful 
orders, contracts, agreements, commitments, and regulatory actions. Stonepeak affirms that all 
bonds, security funds, and insurance required by the Franchise remain in full effect and in place. 
Further, Stonepeak acknowledges that the Franchisee shall remain responsible for any and all 
non-compliance issues, if any, under the Franchise and any other ordinances, resolutions, and 
agreements, if any, applicable to the operation of the System in the City that has arisen prior to 
or that may arise contemporaneous with or after the closing of the Transaction. 
 
 This Statement of Acknowledgement is contingent upon the consummation of the 
Transaction. 
  

Page 44 of 147



 IN TESTIMONY WHEREOF, Stonepeak has caused this written Statement of 
Acknowledgement to be executed by in its name but its duly authorized officer on this 
__________ day of ____________________, 2021. 
 
 
 Stonepeak Infrastrucure Partners 
 
 
 
 By: _____________________________  
 Name: __________________________  
 Title: ____________________________  
 Date: ___________________________  
 
 
STATE OF  ________________  ) 
 ) ss. 
COUNTY OF  ______________  ) 
 
 I certify that I know or have satisfactory evidence that  _____________________  
is the person who appeared before me, and said person acknowledged that he signed 
this instrument, on oath stated that he was authorized to execute the instrument and 
acknowledged it as the _____________ day of _________________, 2021, to be the free 
and voluntary act of such party for the uses and purposes mentioned in the instrument. 
 
 
DATED:  __________________  
 
 
 
  
 Printed Name: ____________________  
 Notary Public in and for: _____________  
 Title: ____________________________  
 My appointment expires: ____________  
 
 
 
 
 
 Received by the City of Monroe on ____________________, 2021 
 
 
 
 By: _____________________________  
 Rabecca R. Hasart, Interim City Clerk 
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AGENDA BILL 
 
Meeting Date: March 09, 2021 
Staff Contact: Ben Warthan, Human Resources/IT 
Director 
Department: Human Resources/IT 

 
 
SUBJECT: 
 

 
Authorize Mayor to sign Springbrook contract  
 

 
PREVIOUS DISCUSSION: 
8/25/2020 IT strategic plan presentation.  
 
REQUESTED ACTION: 
Authorize Mayor to sign agreement with Springbrook not to exceed $69,500, except such 
minor revisions deemed necessary.   
 
POLICY CONSIDERATIONS: 
The City Council is responsible for the budget.  
 
DESCRIPTION/BACKGROUND: 
This agreement will upgrade the current Springbrook software. This upgrade includes moving 
to a cloud based solution, enhanced budgeting modules, employee self service modules, and 
electronic timecards. This upgrade is consistent with the recommendations from the IT 
Strategic Plan conducted in 2020. Total cost is $69,500. $50,000 was allocated for this project 
in the 2021 IT budget. The City will also receive a credit from Springbrook for the annual 
maintenance costs the City made for the current system. The credit will depend on the 
implementation schedule of the new platform.  
 
FISCAL IMPACTS: 
$69,500. $50,000 was allocated to this project in the 2021 IT budget.  
 
TIME CONSTRAINTS: 
None  
 
ALTERNATIVES TO REQUESTED ACTION: 
Not move forward with contract and direct Mayor to have City staff find other alternatives.  
 
ATTACHMENTS: 
Proposal-17-Feb-2021-HR/ESS/Extended Budgeting 
Proposal-21-Jan-2021-Cloud Migration 
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Order Form 
Monroe, WA - City of

02-17-2021
Monroe WA - HR, ESS & Extending Budgeting

 

DocuSign Envelope ID: EE8CD74A-C06D-491C-A147-D9A924D3D261
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springbrooksoftware.com | info@sprbrk.com | 866-777-0069
2 / 7

 
Dear Ben Warthan,
 
 
Thank you for the opportunity to submit this order form in the amount of $20,993.00.
 
All of us at Springbrook are working to provide the best possible solutions for your agency and your
citizens. 
 
Our goal is nothing short of your 100% satisfaction.
 
Thank you for being a valued customer.
 
 
Sincerely,
 

Hope Sampson
 
Hope Sampson
 

DocuSign Envelope ID: EE8CD74A-C06D-491C-A147-D9A924D3D261
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Annual Product Pricing
Item Name Rate Quantity Net Price

Employee Self Services Subscription $3,000.00 1 $3,000.00

Human Resources Management Subscription $6,000.00 1 $6,000.00

Products Total Net Price $9,000.00

 
 

Estimated Professional Services Pricing
Item Name Rate Description Quantity Net Price

Standard Professional Services $179.00 Human Resources Implementation and Training 35 $6,265.00

Standard Professional Services $179.00 ESS Implementation and Training 20 $3,580.00

Standard Professional Services $179.00 Timesheets Implementation and Training 12 $2,148.00

Estimated Professional Services Total Net Price $11,993.00

 

 

Grand Total: $20,993.00
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Order Detail
 

General Information
Customer Name: Monroe, WA - City of

Customer Contact: Ben Warthan

Customer Address: 806 West Main Street, Monroe, Washington, United States, 98272 

Governing Agreement(s):

This Order Form is governed by the applicable terms found at:
MSA:  https://sprbrk.box.com/v/sprbrk-saas-terms
MLA:  https://sprbrk.app.box.com/v/sprbrk-onpremise-terms
Professional Services:  https://sprbrk.app.box.com/v/sprbrk-svcs-terms

Term(s): 3 year  

 
 

Order Terms
Items Ordered Order Start Date

Professional Services Orders Date of the last signature on the Order Form

Software Licenses, Subscriptions,
Maintenance and Hosting (New)

The earlier of a) date of delivery** of software or log-in to
hosted software to Customer or b) 60 days after last
signature on the Order Form

Software Licenses, Subscriptions,
Maintenance and Hosting (Renewal)

The day after expiration of your last order of the same
product

Special Order Terms None

 
**The date of delivery of software to the Customer is the date the software is made available to the
customer, either by delivery of software or delivery of first log-in to a hosted environment, which may
be either a test or production environment.  This date of delivery is frequently earlier than the dates
professional services are completed, the Customer completes user acceptance testing, the Customer
distributes additional log-ins to end users, and the Customer go-live in a production environment.
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Order Duration
 
The Order Duration is defined as follows:

•    Any Software Licenses or Hardware are one-time, non-refundable purchases. 
•    Subscriptions, Maintenance, Hosting and Support (“Recurring Services”) continue from

the Order Start Date through the term listed in this Order Form (or if not listed, 1 year).
•    Orders for Recurring Services auto-renew unless the Customer or Springbrook provides a

written notice of non-renewal at least sixty (60) days’ before the end of the Order Term
•    Subscription Service fees and any other recurring fees will be subject to an automatic annual

increase by not more than five percent (5%) of the prior year’s Subscription Service fees
("Standard Annual Price Increase").

 
Invoice Timing and Delivery
Invoices are delivered electronically via e-mail to the billing contact on file for the Customer.  Customer
invoices are issued for the full amount of software and services purchased as follows:
 

Items Ordered Invoice Timing

Professional Services Orders Monthly for services in the prior month*

Software Licenses and Hardware Customer signature on Order Form

Subscriptions, Maintenance and Hosting (New) Customer signature on Order Form

Software Licenses, Subscriptions, Maintenance and
Hosting (Renewal)

60 days in advance of the Order Start Date

CivicPay Transactions Monthly for transactions in the prior month

 
*Professional Services pricing is based on expected hours using Springbrook’s standard implementation
methodology.  Actual hours and billings may vary from this estimate.  Please note that only when project
costs exceed $5,000 of this estimate, a signed change order will be required to continue work – changes
under $5,000 will continue to be delivered and billed accordingly.
 

Special Order Terms

Special Order Terms None

In the event of an inconsistency between this Order Form, any governing
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agreement, purchase order, or invoice, the Order Form shall govern as it pertains to this
transaction.

 
 
 
 

Payment Terms

Payment Terms  Net 30

Special Invoicing Terms  None

Billing Contact Kim Fogh

Billing Email kimfogh@monroewa.gov

If the Customer requires a PO number on invoices, Customer must provide Springbrook  with the PO
number and a copy of the PO prior to invoice issuance. If a PO number is not provided prior to the
invoice issuance date, invoices issued on this Order Form will be valid without a PO reference.

PO# (If required): 
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As Buyer, by signing you agree to the terms and conditions as set forth in this agreement.
 
Agency Representative
 

%BNAM%

 
%BTIT%

 

BUYER SIGNATURE
%BSIG%

BUYER SIGNATURE DATE
%BDAT%

 
As Seller, by signing you agree to the terms and conditions as set forth in this agreement.
 
Springbrook Representative
 

%SNAM%

 
%STIT%

 

SELLER SIGNATURE
%SSIG%

SELLER SIGNATURE DATE
%SDAT%

DocuSign Envelope ID: EE8CD74A-C06D-491C-A147-D9A924D3D261
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Order Form 
Monroe, WA - City of

01-21-2021
Monroe WA - Cloud Migration

 

DocuSign Envelope ID: 203E4A78-501E-4F5B-B3A7-5C3332BC8B79

Page 88 of 147



springbrooksoftware.com | info@sprbrk.com | 866-777-0069
2 / 7

 
Dear Ben Warthan,
 
 
Thank you for the opportunity to submit this order form in the amount of $48,259.72.
 
All of us at Springbrook are working to provide the best possible solutions for your agency and your
citizens. 
 
Our goal is nothing short of your 100% satisfaction.
 
Thank you for being a valued customer.
 
 
Sincerely,
 

Hope Sampson
 
Hope Sampson
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Annual Product Pricing
Item Name Rate Quantity Net Price

Springbrook Accounts Receivable Subscription $3,009.51 1 $3,009.51

Springbrook Building Permits Subscription $3,425.23 1 $3,425.23

Springbrook Finance Suite Subscription $9,916.20 1 $9,916.20

Springbrook Fixed Assets Subscription $3,425.23 1 $3,425.23

Springbrook Payroll Subscription $9,000.00 1 $9,000.00

Springbrook Utility Billing Subscription $11,483.55 1 $11,483.55

Products Total Net Price $40,259.72

 
 

Estimated Professional Services Pricing

Item Name Rate Description Quantity
Discount
%

Net Price

Springbrook SaaS Migration Professional
Services

$179.00 Cloud Migration
Services

80 44.13% $8,000.00

Discount 44.13%

Estimated Professional Services Total Net Price $8,000.00

 

 

Grand Total: $48,259.72
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Order Detail
 

General Information
Customer Name: Monroe, WA - City of

Customer Contact: Ben Warthan

Customer Address: 806 West Main Street, Monroe, Washington, United States, 98272 

Governing Agreement(s):

This Order Form is governed by the applicable terms found at:
MSA:  https://sprbrk.box.com/v/sprbrk-saas-terms
MLA:  https://sprbrk.app.box.com/v/sprbrk-onpremise-terms
Professional Services:  https://sprbrk.app.box.com/v/sprbrk-svcs-terms

Term(s): 1 year  

 
 

Order Terms
Items Ordered Order Start Date

Professional Services Orders Date of the last signature on the Order Form

Software Licenses, Subscriptions,
Maintenance and Hosting (New)

The earlier of a) date of delivery** of software or log-in to
hosted software to Customer or b) 60 days after last
signature on the Order Form

Software Licenses, Subscriptions,
Maintenance and Hosting (Renewal)

The day after expiration of your last order of the same
product

Special Order Terms None

 
**The date of delivery of software to the Customer is the date the software is made available to the
customer, either by delivery of software or delivery of first log-in to a hosted environment, which may
be either a test or production environment.  This date of delivery is frequently earlier than the dates
professional services are completed, the Customer completes user acceptance testing, the Customer
distributes additional log-ins to end users, and the Customer go-live in a production environment.
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Order Duration
 
The Order Duration is defined as follows:

•    Any Software Licenses or Hardware are one-time, non-refundable purchases. 
•    Subscriptions, Maintenance, Hosting and Support (“Recurring Services”) continue from

the Order Start Date through the term listed in this Order Form (or if not listed, 1 year).
•    Orders for Recurring Services auto-renew unless the Customer or Springbrook provides a

written notice of non-renewal at least sixty (60) days’ before the end of the Order Term
•    Subscription Service fees and any other recurring fees will be subject to an automatic annual

increase by not more than five percent (5%) of the prior year’s Subscription Service fees
("Standard Annual Price Increase").

 
Invoice Timing and Delivery
Invoices are delivered electronically via e-mail to the billing contact on file for the Customer.  Customer
invoices are issued for the full amount of software and services purchased as follows:
 

Items Ordered Invoice Timing

Professional Services Orders Monthly for services in the prior month*

Software Licenses and Hardware Customer signature on Order Form

Subscriptions, Maintenance and Hosting (New) Customer signature on Order Form

Software Licenses, Subscriptions, Maintenance and
Hosting (Renewal)

60 days in advance of the Order Start Date

CivicPay Transactions Monthly for transactions in the prior month

 
*Professional Services pricing is based on expected hours using Springbrook’s standard implementation
methodology.  Actual hours and billings may vary from this estimate.  Please note that only when project
costs exceed $5,000 of this estimate, a signed change order will be required to continue work – changes
under $5,000 will continue to be delivered and billed accordingly.
 

Special Order Terms

Special Order Terms None

In the event of an inconsistency between this Order Form, any governing
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agreement, purchase order, or invoice, the Order Form shall govern as it pertains to this
transaction.

 
 
 
 

Payment Terms

Payment Terms  Net 30

Special Invoicing Terms  None

Billing Contact Kim Fogh

Billing Email kimfogh@monroewa.gov

If the Customer requires a PO number on invoices, Customer must provide Springbrook  with the PO
number and a copy of the PO prior to invoice issuance. If a PO number is not provided prior to the
invoice issuance date, invoices issued on this Order Form will be valid without a PO reference.

PO# (If required): 
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As Buyer, by signing you agree to the terms and conditions as set forth in this agreement.
 
Agency Representative
 

%BNAM%

 
%BTIT%

 

BUYER SIGNATURE
%BSIG%

BUYER SIGNATURE DATE
%BDAT%

 
As Seller, by signing you agree to the terms and conditions as set forth in this agreement.
 
Springbrook Representative
 

%SNAM%

 
%STIT%

 

SELLER SIGNATURE
%SSIG%

SELLER SIGNATURE DATE
%SDAT%
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AGENDA BILL 
 
Meeting Date: March 09, 2021 
Staff Contact: Stacy Criswell, Building Official 
Department: Community Development 

 
 
SUBJECT: 
 

 
Provide department update 
 

 
REQUESTED ACTION: 
N/A 
 
POLICY CONSIDERATIONS: 
N/A 
 
DESCRIPTION/BACKGROUND: 
N/A 
 
FISCAL IMPACTS: 
N/A 
 
TIME CONSTRAINTS: 
N/A 
 
ALTERNATIVES TO REQUESTED ACTION: 
N/A 
 
ATTACHMENTS: 
1 2021 CD Report 
Current plats-3-2-21 
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COMMUNITY DEVELOPMENT DEPARTMENT
Monthly Report for January 2021

CURRENT PLANNING

A. Pre-application Review
There was one (1) pre-application meeting for the month of 

January.

1. 16 Unit Mixed Use – Iris Group – 135 & 143 Ann St.
Proposal is a second pre-application meeting for a mixed use 
building.  The proposal includes office space on the first floor and 
16 units above and associated site improvements.
Staff contact – Amy Bright

B. Planning Projects

1. Amsberry Mixed-Use, SEPA2020-04, 17600 West Main 
Street
The applicant is requesting site plan approval for the 
construction of a mixed-use project to consist of three (3) 
buildings, on approximately .90 acres in the Mixed Use – 
General (MG) zoning district, with associated grading, 
landscaping, street frontage improvements, and storm drainage 
improvements.  The site is comprised of four (4) parcels which 
will be consolidated.  The project will include one (1) mixed-use 
building and two (2) apartment buildings.  The buildings will 
include a 3,600 square foot commercial space on the ground 
level of the mixed-use building and 22 apartment units.  The 
project will have access off of 177th Avenue SE and 163rd Place 
SE.  The project is under review.
Staff contact – Anita Marrero

2. City Water Reservoir CUP, 17000 West Main Street
The applicant is requesting a conditional use permit for the 
construction of a new 0.85 million gallon reservoir which will be 
located next to the existing reservoir located on the Washington 
State Department of Correction’s property in the Institutional (IN) 
zoning district with associated grading and drainage 
improvements.  The potable water storage reservoir will have a 
73’ diameter, 34’ sidewall height, and a maximum height at the 
tallest point of approximately 40’.  The project will also include an 
access road around the reservoir.  The DNS was issued and the 
project is scheduled to go to hearing in June.  The project was 
approved by the hearing examiner.  The city has submitted for 
building and grading permits.  Permit have been issued.
Staff contact – Anita Marrero

3. Stanton Station, SEPA2019-16, 15125 179th Ave. SE
The applicant is requesting Preliminary Plat approval and site 
plan approval for a 22 lot subdivision on approximately .9 acres 
within the Mixed Use - General (MG) zoning district with 
associated grading, drainage improvements, landscaping, and 
street frontage improvements.  The proposal was deemed 
complete on November 13, 2019.  The Notice of Application was 
issued on November 25, 2019.  The comment/appeal period 
ends December 9, 2019.  Comments were sent to the applicant.  
Then project was approved by the Hearing Examiner with 
conditions on October 27, 2020.  
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COMMUNITY DEVELOPMENT DEPARTMENT
Monthly Report for January 2021

Staff contact – Amy Bright

4. Eaglemont 7 Plat and PRD – 44 Lots
After the approval of the Gilmartin Plat, the property was 
purchased by MainVue Homes.  MainVue annexed the adjacent 
parcel 13107 Chain Lake Road.  MainVue submitted for 
Eaglemont Division 7 Preliminary Plat and PRD on March 28, 
2019.  The project was deemed complete on April 15, 2019. 
Comments were sent to the applicant on July 24, 2019.  At this 
time, the applicant is working with the City of Monroe and 
Snohomish County regarding the realignment of Brown Road. 
Staff contact – Amy Bright

5. Belmark Apartments, SEPA2019-16, 15125 179th Ave. SE
The applicant is requesting site plan approval for 20 new multi-
family residential apartment units on approximately .86 acres in 
the Mixed Use – General (MG) zoning district with associated 
grading, drainage improvements, landscaping, and street 
frontage improvements.  The existing single-family residence will 
remain.  The DNS has been issued.  The comment/appeal 
period ends December 2, 2019. Out for comments.  The NOD 
has been issued.  Under civil and building permit review.  
Permits have been issued.
Staff contact – Anita Marrero

6. Eastside Masonry, SLSP2019-01, 13800 Fryelands Blvd.
Demolition of the existing structures and proposed grading to 
provide temporary stormwater detention and treatment for future 
development of the site, which is approximately 6.82 acres.  A 
Notice of Application was issued on May 9, 2019.  The project 
was approved by the Hearing Examiner on August 15, 2019 and 
an NOD was issued.  The project is currently in the appeal 
period with the WA Department of Ecology.  Project has been 
approved.  Demolition work has begun.  The buildings have been 
demolished and the site has been prepped for a future building 
pad.
Staff contact – Anita Marrero

7. Belmont Terrace Preliminary Plat/PRD, PLPRD2019-01, 
18830 134th Street SE

Preliminary plat and planned residential development approval 
for a 19-lot subdivision on approximately 4.75 acres in the Urban 
Residential (UR9600) zoning district with associated grading, 
drainage improvements, landscaping, and street frontage 
improvements. A Notice of Application was issued on February 
27, 2019. The application is under review.  The project was 
approved by the Hearing Examiner and an NOD was issued.  No 
appeals were received.  The applicant has submitted for civil 
review.  Grading permits have been issued.  The applicant is in 
the process of submitting for final plat review.  The plat has been 
recorded and the applicant has submitted for building permits.
Staff contact – Anita Marrero

8. Garibaldi Preliminary Plat/PRD, PLPRD2018-02, 13624 & 
13424 Chain Lake Road

CPH Consultants, on the behalf of Garibaldi Lake, LLC, is 
requesting preliminary plat approval for a 61-lot 
Subdivision/Planned Residential Development.  The application 
was submitted on December 19, 2018. The proposal includes 
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associated grading, drainage improvements, landscaping, and 
street frontage improvements.  There is a Category III wetland 
and unclassified stream onsite.  The existing single-family 
residences and outbuildings will be demolished.  The proposed 
development will take access off of Chain Lake Road.  A Notice 
of Application was issued on January 16, 2019.  The application 
is under review.  A review comment letter was sent to the 
applicant.  The application is on hold.  
Staff contact – Anita Marrero

9. Woods Creek Highlands Preliminary Plat/PRD, 
PLPRD2018-03, 13327 Chain Lake Road

Barghausen Consulting Engineers, Inc., on the behalf of Woods 
Creek Development Inc., is requesting preliminary plat approval 
for a 24-lot Subdivision/Planned Residential Development.  The 
application was submitted on December 21, 2018. The proposal 
includes associated grading, drainage improvements, 
landscaping, and street frontage improvements.  The existing 
single-family residence will be demolished.  The proposed 
development will take access off of Chain Lake Road via 134th 
Street SE.  A Notice of Application was issued on January 25, 
2019.   Application is under review. The proposed project is 
scheduled for a public hearing before the hearing examiner in 
June.  The Hearing Examiner approved and an NOD was issued.  
No appeals were received.  The applicant has submitted for civil 
review.  The applicant has applied for a minor modification to the 
preliminary plat/PRD approval.  The NOA was issued.  The 
minor modification was approved.  Under civil review.
Staff contact – Anita Marrero

10. Kestrel Ridge PLPRD2018-01, 13217 & 13305 Chain 
Lake Road

The applicant, Prospect Development is requesting preliminary 
approval for a 31-lot Planned Residential Development. The 
proposal includes all associated improvements and open space.  
The application was deemed complete on September 21, 2018. 
The applicant is revising the site plan to include an adjacent 
parcel, change the location of one cut onto Chain Lake Road. 
Staff is currently waiting for a response to plan review comments 
or a redesign.  The project was resubmitted in December and 
included the addition of a new parcel to be included in the 
subdivision.  Staff provided comments and the applicant 
resubmitted in April. SEPA was issued in May.  A hearing was 
held in font of the Hearing Examiner on June 25, 2020.  City 
Council held a closed record hearing in August approving the 
preliminary plat with conditions.
Staff contact – Amy Bright

11. Safe Harbor 9-lot Short Plat SP2020-02– 16096 174th 
Drive SE 

The proposal is to construct a 9-lot short plat on .72 acres.  
Existing structures are proposed to be removed.  The properties 
are located within the R15 zone.  At this time, staff is awaiting 
responses to comments.  
Staff contact – Amy Bright

12. Safe Harbor 2-lot Short Plat SP2020-01– 15922 175th 
Drive SE 

Page 98 of 147



COMMUNITY DEVELOPMENT DEPARTMENT
Monthly Report for January 2021

The proposal is to construct a 2-lot short plat on .15 acres.  
Existing structures are proposed to be demolished.  The 
properties are located within the R15 zone.  At this time, staff is 
awaiting responses to comments.  
Staff contact – Amy Bright

13. Sunnyside Gardens Townhomes, SEPA2018-03, 17510 
West Main Street

The project consists of a mixed-use development with 11 multi-
family buildings for a total of 46 townhome units and 1 
commercial building on two parcels approximately 1.81 acres.  
The entrance will be off of West Main Street with an internal fire 
apparatus road that will provide access to each unit.  The 
application was submitted on June 27, 2018.  The project is 
under civil review.  The applicant has submitted building permit 
applications for all buildings.  A review comment letter has been 
sent to the applicant.  On hold.  Project has been approved.  
Grading permits have been issued.  Under construction.  Has 
applied for a Phasing Plan.  Building permits have been issued.
Staff contact – Anita Marrero

14. Clothier Short Plat SP2017-01, 13813 Chain Lake Road
The applicant, Shanna Clothier, is requesting preliminary short 
plat approval for a 7-lot short subdivision on approximately 3.62 
acres in the Residential 4 Dwellings per acre (R4) zoning district.  
The property contains a Category II wetland and an existing 
single-family residence that will remain.  A Notice of Application 
was issued.  A review comment letter was sent to the applicant.  
Resubmitted plans and response from the applicant were 
provided to the city on January 30, 2018 and are under current 
review.  A Notice of Decision was issued and no appeals were 
received.  Under construction.  Will be submitting for final short 
plat soon.
Staff contact – Anita Marrero

15. Main Brook Townhomes Plat, PL2017-02, XXXX W Main 
Street

The applicant, Hanson Homes, is requesting preliminary plat 
approval for a 19-lot subdivision containing eighteen (18) zero 
lot-line townhome lots and one (1) commercial lot to be 
developed in two (2) phases on approximately 1.42 acres in the 
Mixed-Use Commercial (MUC) zoning district.  A Notice of 
Application was issued.  A review comment letter was sent to the 
applicant.  Resubmitted plans and response from the applicant 
were provided to the city on January 17, 2018 and are under 
current review.  A hearing date has been set for Thursday, 
February 22, 2018.  The Hearing Examiner approved the project.  
The applicant has submitted for civil plan review.  The applicant 
has submitted a major preliminary plat amendment.  The major 
amendment proposes to change the use of lot 19 from 
commercial to residential for a 10-unit apartment building.  The 
project is scheduled to go to hearing in May.  The project was 
approved and a Notice of Decision was issued.  The applicant 
submitted for Final Plat Approval.  The Final Plat has been 
recorded.  The applicant has submitted for building permits.  
Under construction.
Staff contact – Anita Marrero

16. Skyview Ridge – 42 Lot Plat/PRD
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Council adopted ordinance No. 016/2017 on June 20, 2017 
approving the final plat and planned residential development for 
the Skyview Ridge Subdivision (FPLPRD2017-01).  The 
ordinance was published on June 23, 2017 and was effective on 
June 28, 2017.  This plat was purchased by MainVue and is now 
known as Eaglemont Div. 6.  Building permits have been 
submitted.  A final plat application has been submitted for Phase 
II.  The final plat for Phase II has been approved and recorded.  
The applicant has submitted for building permits.
Staff contact – Anita Marrero

17. Bear Mountain Phase II Plat and PRD – 58 Lots – Final 
Plat

Final Plat of Phase II was approved.  
Staff contact – Amy Bright

18. Foxborough Plat – 18 Lots - Civil Review
The Civil Review application was submitted November 3, 2016. 
Council approved the Foxborough preliminary plat on November 
15, 2016. Civil review comments were sent to the applicant on 
November 23, 2016. The applicant submitted corrections on 
January 25, 2017. A second plan review letter was sent on 
February 15, 2017. The applicant resubmitted on April 21, 2017. 
Revised plans were submitted May 18, 2017. The civil permits 
were issued on June 6, 2017. 
Staff contact – Shana Restall

19. Eaglemont Division IV Plat and PRD – 115 Lots
The preliminary plat and PRD of Eaglemont Division IV was 
granted preliminary approval on March 14, 2017. An Early Clear 
and Grade permit was issued on July 7, 2017. The Forest 
Practices permit was issued on May 2, 2017. Permits for 
retaining walls were issued on May 19, 2017. Grading permits 
were issued July 7, 2017. The applicant submitted a Civil Review 
application on March 13, 2017. Staff mailed a corrections letter 
to the applicant on April 5, 2017. The City received a response 
from the applicant on April 25, 2017. A second corrections letter 
was sent on July 10, 2017. Revised plans were submitted by the 
applicant on August 22, 2017. The civil permits were issued on 
August 24, 2017.  The applicant submitted for the Final Plat of 
Phase 4B on October 28, 2019.  Comments were sent on 
December 3, 2019. 
Staff contact – Amy Bright

20. Raspberry Hill Plat, PRD, and Rezone – 26 Lots
An application was submitted on October 27, 2016 for the 
Raspberry Hill preliminary plat, PRD, and rezone. A comment 
letter was mailed to the applicant on February 16, 2017, and, at 
this time, the clock is stopped. Resubmittal on June 15, 2017.  
The resubmittal was deemed complete on July 3, 2017. The 
Planning Commission Public Hearing for the Rezone Application 
was held on August 28, 2017. Findings of Fact and Conclusions 
for Raspberry Hill Rezone (RZ2016-03) to be approved by the 
Planning Commission at the September 11th meeting.  First 
reading before council is set for September 26, 2017.  The 
rezone was approved by council on October 3, 2017.  The 
Preliminary Plat/PRD went to a Public Hearing before the 
Hearing Examiner on November 16, 2017.  The Hearing 
Examiner issued a decision and approved with conditions the 

Page 100 of 147



COMMUNITY DEVELOPMENT DEPARTMENT
Monthly Report for January 2021

Preliminary Plat/PRD.  Under construction.  Model home permits 
have been issued.  The applicant has submitted for final plat.  
The plat/PRD has been recorded.  The applicant has submitted 
for building permits.  Under construction.
Staff contact – Anita Marrero

21. Dickinson Short Plat – 3 Lots
Preliminary approval of the Dickinson Short Plat was granted by 
the City on May 2, 2017. The appeal period ended on May 16, 
2017. No appeals were received.  Civil construction plans have 
been submitted.  Under review.  The short plat received an 
emergency extension to the end of the year to complete site 
improvements and submit for final short plat.  The applicant did 
not meet the deadline and will have to submit for a new short plat 
application.
Staff contact – Anita Marrero

22. Wolf Short Plat – 5 Lots
The applicant has submitted required bonds. A corrections letter 
was sent to the applicant on July 5, 2017. The review is 
presently on hold awaiting the submittal of additional materials 
by the applicant.  Mylars were submitted and signed by the city.  
The applicant recorded the short plat with the county.
Staff contact – Shana Restall

23. Eaglemont Division V Plat – 16 Lots
An application for the fifth phase of the Eaglemont subdivision was 

submitted on August 30, 2017. A notice of application was 
published and posted on September 15, 2017.  A DNS was 
issued on October 9th and the comment period ended on 
October 23rd.  The preliminary plat hearing was held on January 
4, 2108. The Hearing Examiner approved the Preliminary Plat 
with conditions.  Final Plat was submitted on August 28, 2018.  
Final Plat was approved with conditions on November 13, 2018.

Staff contact – Amy Bright

24.  Blueberry Meadows Plat – 36 Lots
An application for the Blueberry Meadows 36-lot plat was received 

by the City in April 2019. The Hearing Examiner granted 
preliminary approval on February 25, 2020.

Staff contact – Shana Restall

C. Building Permits Reviewed 
There were 2 single-family building permits issued in January 2021. 
In contrast, 5 single-family building permits had been issued in 
January 2020. The building department conducted 166 inspections in 
the month of January 2021.
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Staff contact – Jessica Lether

D. Building

1. We received a large number of permit applications submitted 
in the month of January trying to beat the new 2018 building 
code update. We are currently working our way through these 
reviews but are also starting to get several questions regarding 
the new codes. We are doing our best to answer these questions 
and will be directing them to online resources such as the energy 
code for help as needed.
2. We are pleased to announce that we are starting to go digital 
in the field. This is very exciting as our current system was to 
bring hard copies of each inspection card into the field for 
reference and if there are comments or corrections, we hand 
write them on inspections sheets and leave them on site. Then 
once in the office we have to type all of these comments into the 
permit system and keep the hard copy as well for public records. 
This also requires the contractor to go to the job site or call 
multiple staff trying to get an update. Our goal is to be able to 
access our permit system in real time to verify permit 
information, look up digital plans in the field, directly type up 
corrections in the system and email corrections to the person 
who requested the inspection to save everyone time. This 
process will develop over the next several months, but we are 
excited to get this rolling.

E. Code Enforcement

Code Enforcement Cases month by month 
for 2021
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Month Opened
Cases Resolved

January 25 24

Totals: 25 24

 With help from the Parks Department, we now have a Code 
Enforcement page on the City of Monroe website.  The CE team 
will oversee the page and make updates as needed to meet the 
needs of our residents.

F. Business Licenses
There were 47 business license applications and 97 business license 

renewals received in January.  

1. New Business Applications –  47 total

REAL DEAL SOULD FOOD LLC 500 E FREMONT ST APT A106 MONROE WA 98272-2363

JK LEGACY HOMES LLC 19287 132ND ST SE MONROE WA 98272-7875

RICHERT COACHING 108 E MAIN ST STE 206 MONROE WA 98272-1526
P.A.T SERVICES (PEPERS ARMORY & 
TAX SERVICES) 15115 179TH AVE SE MONROE WA 98272-1113

PINES & NEEDLES LLC 19916 OLD OWEN RD # 508 MONROE WA 98272-9778

101 WEST, LLC 108 E MAIN ST STE 201 MONROE WA 98272-1526

DEREK CHAURAN 18053 W COLUMBIA ST MONROE WA 98272-1228

COOKIES & CORGIS 15043 174TH AVE SE MONROE WA 98272-1063

BOLT WIRELESS LLC 19569 STATE ROUTE 2 MONROE WA 98272-1535

LITTLE TECHNICAL SERVICES, LLC 312 POWELL ST MONROE WA 98272-2228

BELLA VISTA LANDSCAPING SERVICES 14892 VAN AVE SE MONROE WA 98272-2615

THE MAIL STATION 19916 OLD OWEN RD MONROE WA 98272-9778

LIGHT ART PHOTOGRAPHY 19387 135TH ST SE MONROE WA 98272-7898

GROCERY OUTLET OF MONROE 405 BUTLER AVE BLDG 001 MONROE WA 98272-1525

CONTINENTAL CONCRETE NW 17585 163RD PL SE MONROE WA 98272-1953

MOSAIC LEARNING CENTER 15633 LATHAM DR SE MONROE WA 98272-1647

DIANNA ATTERBURY, LMT 1129 W MAIN ST STE 172 MONROE WA 98272-2034

MARK STOCKWELL 19916 OLD OWEN RD STE 251 MONROE WA 98272-9778

SABRINA DAWN MCGOWAN 16691 PINNACLE RD SE MONROE WA 98272-2886

MANNA ELECTRIC LLC 224 S BLAKELEY ST MONROE WA 98272-2203

KCBC CONSTRUCTION 16938 157TH ST SE MONROE WA 98272-2713

AGUILA PAINTING 18445 KILLARNEY CIR MONROE WA 98272-1255

ELITE TRAINING ACADEMY, LLC 17236 149TH PL SE # A MONROE WA 98272-1000

CHERRY VALLEY MOBILE LLC 17461 147TH ST SE STE 9 MONROE WA 98272-1070

RUNGOODLIFE 13582 CHAIN LAKE RD MONROE WA 98272-8306

MAINVUE WA LLC 1110 112TH AVE NE STE 202 BELLEVUE WA 98004-4509

CLASSICALLY COMFORT 13931 211TH ST SE SNOHOMISH WA 98296-3917
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HEAVY METAL CARPORTS LLC 80736 HIGHWAY 395 N HERMISTON OR 97838-6260

NOR-TECH FIRE PROTECTION, INC. 20030 NE NOVELTY HILL RD STE B REDMOND WA 98053-7400
ROAD CONSTRUCTION NORTHWEST, 
INC. 5851 NE 4TH ST RENTON WA 98059-4857

PRECISION REMODELING 6102 ROCKEFELLER AVE SIDE B EVERETT WA 98203-3836

TT & E, LLC 1107 STATE HIGHWAY 532 CAMANO ISLAND WA 98282-8833

PROMAX WATER HEATERS & PLUMBING 14817 242ND DR SE MONROE WA 98272-9631

SERENITY SOLE REFLEXOLOGY LLC 18205 ALDERWOOD MALL PKWY STE A LYNNWOOD WA 

PATRIOT HANDYMAN LLC 6322 95TH PL NE MARYSVILLE WA 98270-2415

ALEMAN LLC 13020 102ND LN NE APT 5 KIRKLAND WA 98034-2818

DUKE ELECTRIC, INC. 13550 22ND AVE NE SEATTLE WA 98125-3312

PROJECT CSI 11411 OVERLOOK DR FISHERS IN 46037-4134

THE CHEESEMAN 1000 INDUSTRY ST EVERETT WA 98203-7128
A-QUALITY HEATING & AIR 
CONDITIONING 16006 73RD DR SE BLDG A SNOHOMISH WA 98296-8671

C WELLER CONSTRUCTION LLC 9019 10TH ST NE LAKE STEVENS WA 98258-2437

DC HOME IMPROVEMENT 12827 29TH AVE SE EVERETT WA 98208-6714

EAGER CLEANERS 306 PROSPECT AVE GRANITE FALLS WA 98252-8740

FIRE AND SAFETY EQUIPMENT CO 7022 S PROSPECT ST TACOMA WA 98409

SERVICE ELECTRIC CO., INC. 1615 1ST ST SNOHOMISH WA 98290-2618

READ MECHANICAL 3204 NE 145TH ST SHORELINE WA 98155-7528

LUNA HOMES NW INC. 31108 50TH PL SW FEDERAL WAY WA 98023-2009

Business License Renewals – 97 total

Staff contact – Amy Bright

LONG RANGE PLANNING

A. Comprehensive Plan    

1. 2018-2019 Comprehensive Plan Cycle
The 2018 – 2019 Comprehensive Plan Amendment Docket was 
remanded by the City Council back to the Planning Commission 
for additional review. A new public hearing was initially 
scheduled for March 23, 2020, but has been delayed until 
Planning Commission is able to meet.
Staff contact – Shana Restall

2. 2020-2021 Comprehensive Plan Cycle
A notice announcing that the City is accepting annual 
Comprehensive Plan amendments will be published in May 
2020. Applications for amendments to the Comprehensive Plan 
will be accepted by the City until July 31, 2020, after which they 
will be processed pursuant to Chapter 22.74 MMC, 
Comprehensive Plan Amendments.
Staff contact – Shana Restall

B. Code Amendments    

1. North Kelsey Design Guidelines Code Amendment
On April 10, 2018, the City Council directed the Planning 
Commission to evaluate amending the Monroe Municipal Code 

Page 104 of 147



COMMUNITY DEVELOPMENT DEPARTMENT
Monthly Report for January 2021

(MMC) to allow multi-family residential in the North Kelsey 
Planning Area.  The code amendments were included in the 
UDR update.  Further code amendments are required as well as 
amendments to the North Kelsey Design Guidelines and Zoning 
Map for consistency with the current code.  Scheduled for final 
reading on February 23, 2021.
Staff contact – Anita Marrero

2. Affordable Housing Code Amendment
Staff is in the process of updating its Affordable Housing code.  
To accomplish this, staff is forming an Affordable Housing 
Committee that will consist of community members, planning 
commissioners, and affordable housing proponents.  The goal of 
the Affordable Housing Committee will be to draft a code that will 
address the affordable housing crisis and implement regulations 
that will allow and encourage more affordable forms of housing. 
Staff contact – Anita Marrero

3. WCF Code Amendment
In September 2018, the Federal Communications Commission 
(FCC) issued a Declaratory Ruling and Order, FCC 18-133: 
Accelerating Wireless Broadband Deployment by Removing 
Barriers to Infrastructure Investment (“Order”) intended to 
facilitate and streamline implementation of small cell deployment 
infrastructure.  The FCC Order requires amendments to the 
City’s municipal code.  The amendments primarily pertain to, but 
not exclusively, small cell technology.  The FCC Order became 
effective on January 14, 2019.  

The FCC Order essentially makes it easier for private companies 
to take local governments to court if they believe municipal 
policies are effectively prohibiting network investment. To comply 
with this order, the City is proposing a new code chapter to 
regulate small wireless facilities as well as updating the current 
WCF code, MMC 22.62 Large Wireless Communication 
Facilities.  
Staff contact – Anita Marrero

4. UDR Code Housekeeping
As the UDR has been in use for nearly a year, staff is in the 
process of identifying and preparing amendments to rectify 
discrepancies and omissions.
Staff contact – Shana Restall

5. Permanent Temporary Encampments Regulations
The City’s temporary encampment regulations were not updated 
for compliance with state law when it changed in 2010. 
Additionally, Staff is updating the City’s regulations for 
conformance with changes that would be instituted under HB 
1754, which, as of March 11, 2020, was awaiting signature by 
Governor Inslee.
Staff contact – Shana Restall

C. Online Inspection Requests

1. Our contractors and homeowners remain pleased with 
our online inspection request system and we have not received 
any complaints.
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D. Monroe – Duvall Shuttle

Month ROUTE Days Total Adult Youth Senior Disabled
January, 2020 SVTM 21 109 57 9 3 40

February, 2020 SVTM 19 56 52 0 4 0
March, 2020 SVTM 22 22 20 0 2 0

April, 2020 SVTM 22 56 56 0 0 0
May, 2020 SVTM 20 24 24 0 0 0
June, 2020 SVTM 22 38 36 0 0 2
July, 2020 SVTM 23 11 9 0 2 2

August, 2020 SVTM 21 15 14 0 1 0
September, 2020 SVTM 21 56 55 0 0 1

October, 2020 SVTM 23 306 137 145 20 4
November, 2020 SVTM 19 112 14 63 5 30
December, 2020 SVTM 20 97 79 1 17 2

January, 2021 SVTM 19 56 56 0 0 0

E. Miscellaneous 

1. Housing Action Plan 
In October 2019, the City of Monroe applied for a Department of 
Commerce grant funded through HB1923, which provided $5 
million to increase residential building capacity in Washington 
communities.  Of the list of eligible activities, as defined in the 
bill, the City choose to adopt a Housing Action Plan with a total 
funding request of $50,000.  The City Council accepted the grant 
funding at the January 21, 2020 council meeting.  The goal of a 
housing action plan is to encourage construction of additional 
affordable and market rate housing in a greater variety of 
housing types and at prices that are accessible to a greater 
variety of incomes, including strategies aimed at the for-profit 
single-family market.  The Stakeholder Advisory Committee 
(SAC) has been confirmed and the first meeting was held via 
Zoom on September 23rd.  The draft Housing Needs Assessment 
is available on the project page website for review.
Staff contact – Anita Marrero
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AGENDA BILL 
 
Meeting Date: March 09, 2021 
Staff Contact: Jakeh Roberts, Deputy Public 
Works Director 
Department: Public Works 

 
 
SUBJECT: 
 

 
Public Works Department Report  
 

 
REQUESTED ACTION: 
None 
 
POLICY CONSIDERATIONS: 
None 
 
DESCRIPTION/BACKGROUND: 
None   
 
FISCAL IMPACTS: 
None 
 
TIME CONSTRAINTS: 
None 
 
ALTERNATIVES TO REQUESTED ACTION: 
None 
 
ATTACHMENTS: 
Public Works 2021- 3 Department Report 
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Supervisory Control and Data Acquisition (SCADA) System Improvement Project:  

In the Fall of 2020 the City awarded a contract to upgrade three of the city’s seven water reservoir SCADA 
system sites because the Trombley Hill, Ingraham Hill, and North Hill reservoirs SCADA systems had become 
obsolete.  SCADA systems are responsible for maintaining water levels in the reservoirs, actuating pumps, 
responding to fire protection flow demands, and notifying O&M Division staff when situations like power 
outages occur. 

Last week the selected contractor, TSI, completed the installation and testing of the systems to bring the 
project to the 90% completion stage.  The project is slated to be moved to the final acceptance stage by Water 
& Sewer Operations Manager John Lande at the end of March, 2021.   

         

SCADA Project Deatils
 Project Payments to Date $53,720

2020 Project Budget   $92,610
Project Progress 90%

Pump Control Panel 
at North Hill

Technician working on ladder 
style wiring System within the 
control cabinet at Trombley 

Hill

Trombley Hill Reservoir site
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Rainier View Rd. Pressure Reducing Valve Project (PRV):

The Rainier View Rd. PRV project was completed this past January.  The project was managed by Senior 
Engineer Kim Klinkers from the Design & Construction Division and it included fabrication and installation of a 
package valve system near the intersection of Rainier View Rd. and 199th AVE SE.  

This new system provides adequate fire protection flow levels via connecting two previously separated 
pressure zones within the City’s water system.  The decision to complete this work was the result of a creative 
engineering solution that negated the need to complete the upsizing of 1.3 miles of water main under Chain 
Lake Rd.  

Overall, this decision saved utility customers an estimated $1.9 million dollars in capital project cost, as well as 
disruption to traffic flows along Chain Lake Rd.  

   

PRV Project Details
 Project Cost $133,000

Savings Over Alternative  $1.76 million
Project Progress 100%

Rainier View Rd.

Chain Lake Rd.

Project 
location

Contractor D&G Backhoe flying-
in the underground vault lid 
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Presidents Day Weekend Winter Storm Response:

As the snow fell over Presidents day weekend the City’s plows and sanders were out taking care of the roads.  
Highlighted in the pictures below is the social media post from that weather event and the positive praise City 
staff received for keeping priority roads clear.  

While plowing is primarily a Public Works effort, after-hours response to these events relies upon the 
dedicated group of Sergeants and Officers from the Police Department who are very pro-active in calling our 
24-hour responders when snow starts to accumulate on City roads.    

For more information on the City’s snow and ice response program visit the City web page here: 
http://monroewa.gov/232/Snow-Ice-Removal    
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MARCH 2021 UPDATE
Capital Project Interactive Map:

The images below are taken from the City Projects interactive map on the City of Monroe website.  The web 
map provides easy access to project names, locations, schedule, and financial information.  Each of the City of 
Monroe public works projects that are underway, or in the close-out stage is listed on the page.    

The virtual map can be found on the City web page here: http://www.monroewa.gov/413/Projects

WWTP CIP 1 – pH Control
Youth Activities Building 
Improvements 
2020 Annual Paving Project 
      

Tjerne Pl. Phase III
Woods Creek Rd. 
Water Main 
Replacement

Madison Sewer Separation
S. Taft Ln. Sewer Replacement
Adams Lane Utility Replacement

Railroad Quiet Zone Study
Blueberry Ln. Stormwater 
Improvements
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Chain Lake Rd. Shared 
Path
Rainier View Rd. PRV
US 2 Bypass 
Temporary Trail
      

Cascade View Dr. Watermain  
2020 Annual Paving Project
147th Signal Project    

2020 Annual Paving Project

SR 522 

DOC Second Reservoir

2020 Annual Paving
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MARCH 2021 UPDATE
Key Metrics:

Key metrics for Public Works are show below and can be found on the City web page here: 
http://monroewa.gov/1021/Public-Works-Operational-Metrics
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Case Counl (cumulat e nce Ja 2020) Last Update 3/04/21 Change from 3/03/21

Con?rmed 29,246 +50

Probable 1,937 +1

Deaths 547 +5”

Currently haspllallzed (n01 cumulalwe) 25 con?rmed COVID’ 4 con?rmed COVID

Hospllallzed panemsrequlnng venmatars (not cummahve) 4 +1
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AGENDA BILL 
 
Meeting Date: March 09, 2021 
Staff Contact: Katie Darrow, Events & Tourism 
Coordinator 
Department: Parks & Recreation 

 
 
SUBJECT: 
 

 
February 2021 Parks Department Report 
 

 
REQUESTED ACTION: 
Discussion Only 
 
POLICY CONSIDERATIONS: 
N/A 
 
DESCRIPTION/BACKGROUND: 
N/A  
 
FISCAL IMPACTS: 
N/A  
 
TIME CONSTRAINTS: 
N/A  
 
ALTERNATIVES TO REQUESTED ACTION: 
N/A  
 
ATTACHMENTS: 
ParksDeptUpdateFebruary21 
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City of Monroe, Washington              February, 2021 

Parks & Recreation Department 

 

 

Mission 

 

Protect and enhance the natural beauty of Monroe through the development of a vibrant 

system of parks, open space and trails.  Provide citizens of all age’s positive recreational 

opportunities in clean, safe and accessible recreation facilities.  Enhance health, quality 

living and the natural environment for future generations. 

 

 

Department Update 
 

Governor’s Office COVID-19 Update: 

On January 5, 2021, Governor Inslee announced the Healthy Washington - Roadmap to 

Recovery plan, which lays out the process to safely reopen Washington state. The plan includes 

guidance for certain businesses and industries including outdoor recreation activities to help 

protect Washingtonians and minimize the spread of COVID-19.  This plan replaces the Governor’s 

previous Safe Start Reopening Plan 

The full Healthy Washington phased chart is available here. 

Updated Guidance for Sports, Recreation and Fitness: 

• Fitness and Training 

• Outdoor Recreation 

• Water Recreation 

• Sporting Activities: recreational, K-12, higher education and professional 

• Racing: non-motorized and motorized 

• Golf 

 

To find more information about City Operations during the COVID 19 pandemic visit go here. 
 

 

Operations 

Parks and Recreation Department team members completed a lot in February. Regular duties 

included scheduled maintenance, park improvements and repair work on facilities, equipment and 

landscaped areas. Specific projects included the installation of a new concrete picnic table pad at 

Travelers Park and installation of new dog waste stations at various parks around the City. 
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https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.governor.wa.gov%2Fsites%2Fdefault%2Ffiles%2FHealthyWashington.pdf&data=04%7C01%7Ckdarrow%40monroewa.gov%7C02a7d1babbdb4440a7ee08d8bd75631f%7C9804b9a407b049bfa4c8f793601dc1a9%7C0%7C0%7C637467659161867846%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=ib3pfbTShkBVG3ScdVxLPekECu3rdJCOlCjbgCU27Vw%3D&reserved=0
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.governor.wa.gov%2Fsites%2Fdefault%2Ffiles%2FHealthyWashingtonPhasedChart.pdf&data=04%7C01%7Ckdarrow%40monroewa.gov%7C02a7d1babbdb4440a7ee08d8bd75631f%7C9804b9a407b049bfa4c8f793601dc1a9%7C0%7C0%7C637467659161867846%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=LP0q%2FHfj2rpgBWBmDH6EJndt4qSgfEfrjzyZFRLOObo%3D&reserved=0
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.governor.wa.gov%2Fsites%2Fdefault%2Ffiles%2FCOVID19%2520Fitness%2520Guidance.pdf&data=04%7C01%7Ckdarrow%40monroewa.gov%7C02a7d1babbdb4440a7ee08d8bd75631f%7C9804b9a407b049bfa4c8f793601dc1a9%7C0%7C0%7C637467659161877801%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=n5GR5B8WNSqYKkZHvgCtoMSn4VTwP9e3khcdNJ2Fcwk%3D&reserved=0
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.governor.wa.gov%2Fsites%2Fdefault%2Ffiles%2FCOVID19%2520Outdoor%2520Recreation%2520Guidance.pdf&data=04%7C01%7Ckdarrow%40monroewa.gov%7C02a7d1babbdb4440a7ee08d8bd75631f%7C9804b9a407b049bfa4c8f793601dc1a9%7C0%7C0%7C637467659161877801%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=6ydwRiDy3YVPrDVxnJOdoGGaT3CLP9tY9C1iqDoPAnQ%3D&reserved=0
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.governor.wa.gov%2Fsites%2Fdefault%2Ffiles%2FCOVID19%2520Water%2520Recreation%2520Guidance.pdf&data=04%7C01%7Ckdarrow%40monroewa.gov%7C02a7d1babbdb4440a7ee08d8bd75631f%7C9804b9a407b049bfa4c8f793601dc1a9%7C0%7C0%7C637467659161887757%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=L5DzUusayypEufU2EvFFpNsfClIhdK%2F8pv0lTrYcZUc%3D&reserved=0
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.governor.wa.gov%2Fsites%2Fdefault%2Ffiles%2FCOVID19%2520Sporting%2520Activities%2520Guidance.pdf&data=04%7C01%7Ckdarrow%40monroewa.gov%7C02a7d1babbdb4440a7ee08d8bd75631f%7C9804b9a407b049bfa4c8f793601dc1a9%7C0%7C0%7C637467659161887757%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=Q%2BUmca941sroUltR9dZKAqhEBd%2FrDflE%2FJGqHrnTzME%3D&reserved=0
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.governor.wa.gov%2Fsites%2Fdefault%2Ffiles%2FCOVID19%2520Racing%2520Guidance.pdf&data=04%7C01%7Ckdarrow%40monroewa.gov%7C02a7d1babbdb4440a7ee08d8bd75631f%7C9804b9a407b049bfa4c8f793601dc1a9%7C0%7C0%7C637467659161897712%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=sCVfcbX65y%2F7P6Wycfk09zbPco3Is1AGSbX%2BDzOrMA4%3D&reserved=0
https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.governor.wa.gov%2Fsites%2Fdefault%2Ffiles%2FCOVID19%2520Standard%2520and%2520Mini%2520Golf%2520Guidance.pdf&data=04%7C01%7Ckdarrow%40monroewa.gov%7C02a7d1babbdb4440a7ee08d8bd75631f%7C9804b9a407b049bfa4c8f793601dc1a9%7C0%7C0%7C637467659161897712%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=0BmHo%2BuaHzQYAsBU2EFRGG9gt6z26hDWmJzmY1VFAqY%3D&reserved=0
https://www.monroewa.gov/935/City-Operations-During-COVID-19
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Left and center: Parks crew members cleaned up and mulched City Hall and the North Kelsey roundabout.  
Right: A new dog waste station at Currie View Park. 
 

    
 

Installation of the new picnic table concrete pad at Travelers Park. 
 

In addition to the above tasks, the crew installed a plaque on the Guardian of the Mountain Pass 

sculpture at the corner of Main & Lewis.  

 

   
 

Parks Lead Mike Thomas installing a plaque on the Guardian of the Mountain Pass sculpture at the corner of Main and Lewis Streets. 
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Parks, Recreation, and Open Space (PROS) Plan Update 

In August 2020, the City of Monroe began updating its Parks, Recreation & Open Space Plan to 

identify community priorities, funding options, tourism impacts, and recommendations to improve 

and enhance parks, recreation facilities, trails, programs, events, and related services in our 

community.  Our state Growth Management Act requires that the plan be updated every 6 years 

in order to be eligible for grant funding programs to support park capital improvement projects.   
 

As part of the planning process, an online survey was conducted from December 16, 2020 to 

January 19, 2021, inviting community members to provide input on the state of parks and 

recreation, current needs, funding priorities, and funding mechanisms. The input received will help 

shape the goals and strategies of the Plan, expected to be completed and adopted in January 

2022.  
 

A link to the questionnaire was posted on the City’s website and distributed via email, social 

media, press releases, School District information and other outreach methods.  A total of 996 

responses were received.  Several questions allowed respondents to write in responses. Write-in 

responses will be included as an Appendix within the Plan.  This community survey received more 

than 3-times the number of participants than the last PROS Plan update 6 years ago.  Thank you 

to our community.  Key takeaways and the final summary of findings will be presented to the City 

Council March 16, 2021 and posted on the city website.  
 

 
 

 

Monroe Park Board 

During their February 2021 meeting, the Monroe Park Board listened to a presentation of the City 

of Monroe Economic and Regional Demand Analysis Discussion Draft prepared by High Peak 

Strategy, and shared their feedback with Economic Development Specialist James Palmer who 

is compiling feedback to aide in refining the final report.  

 

 

Movies Under the Moon Series 

Our Movies Under the Moon partners have selected our 2021 movies and tentatively set a 

schedule for the outdoor movies on Friday evenings in August, subject to being allowed under 

Governor Inslee’s Roadmap to Recovery Plan. The proposed showings and dates would be: 

August 6th - War With Grandpa, August 13th - Frozen II, August 20th -The Lion King, August 27th - 

Jumanji: The Next Level. We appreciate our movie rights sponsor Republic Services for helping 

us make this event happen. A thank you to our other partners as well; Monroe Arts Council, 

Monroe Boys & Girls Club, Monroe Chamber of Commerce, Monroe Community Band, Monroe 

Public Schools Foundation, Monroe/Sky Valley Family YMCA and Sno-Isle Libraries. 
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City Parks Unmarked Trails Inspections 

In 2017, a weekly maintenance monitoring emphasis by park staff was initiated on unmarked trails 

at Al Borlin and Sky River Parks to identify and resolve, in cooperation with our Police Department, 

any unlawful encampments that may occur in City parks. Attached is the comprehensive data 

from 2017 to the present. The following is a summary of data for the past month: 
 

Locations: Al Borlin Park 
 

DATE TOTAL LABOR 

HOURS 

# BAGS OF LITTER 

COLLECTED 

NOTES 

 

2/2 

 

5 

 

0 

 

 

 

2/9 

 

6.5 

 

0 

 

 

 

2/16 

 

6.5 

 

2 

 

 

2/23 

 

6 

 

0 

 

 

 

Avg. 

 

6 

 

.5 

 

 

   See attached Parks Homeless Response Data 2017- 2020 

 

 

 

Volunteer Opportunities 

Due to COVID-19 the City of Monroe’s volunteering has been temporarily suspended. If you have 

any questions or would like additional information, please contact Katie Darrow at (360) 863-4519. 

 

Visit the City website www.monroewa.gov for information on upcoming programs and events. 
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 2017-2020
Park Homelessness Response 

1 of 4
3/3/21
/Volumes/Common/Parks & Recreation/Administration/Management/Council/Staff Reports/monthly reports/• Unmarked Trails Inspections/Parks Homeless Response Data 2017-2020-

NEW.xls

Labor Hours 
YTD

Bags of Litter 
Removed YTD

Camps Removed 
YTD

Jan-20 6.25 3.25 3
Feb-20 6 0.5 0
Mar-20
Apr-20

May-20
Jun-20
Jul-20

Aug-20
Sep-20
Oct-20
Nov-20
Dec-20

Total 2021 12.25 3.75 3

Labor Hours 
YTD

Bags of Litter 
Removed YTD

Camps Removed 
YTD

Jan-20 8.75 5.5 0
Feb-20 5.67 4.33 0
Mar-20 7.25 0.25 0
Apr-20 4.9 0.4 0

May-20 9.625 2.5 3
Jun-20 6.25 3.75 2
Jul-20 8.5 4.25 1

Aug-20 7.875 2.25 3
Sep-20 9 3.4 0
Oct-20 7.25 1.25 0
Nov-20 6.25 1.25 0
Dec-20 5.5 0.5 0

Total 2020 86.82 29.63 9

Labor Hours 
YTD

Bags of Litter 
Removed YTD

Camps Removed 
YTD

Jan-19 8.3 7
Feb-19 10.2 10.3 3
Mar-19 10 1.5 1
Apr-19 8.5 3.25 6

May-19 11.9 10.25 3
Jun-19 9 16 3
Jul-19 7.5 3 3

Aug-19 6.9 11.5 6
Sep-19 14.25 19.25 10
Oct-19 7.3 19.4 6
Nov-19 7.5 0.875 4
Dec-19 7.3 1.2 3

Total 2019 108.65 103.525 48

Labor Hours
Bags of Litter 

Removed Camps Removed
Jan-18 17 5 0
Feb-18 20 12 0
Mar-18 37 32 4
Apr-18 27.5 14 0

May-18 30.5 20 5
Jun-18 21.5 21 5
Jul-18 26 13 3

Aug-18 28 13 3
Sep-18 32.5 10 1
Oct-18 22.5 14 6
Nov-18 20 5 0
Dec-18 14 5 0

Total 2018 296.5 164 27

Labor Hours
Bags of Litter 

Removed Camps Removed
Feb-17 43.5 72.5 4
Mar-17 17 12 3
Apr-17 30 26 0

May-17 20 5 0
Jun-17 25.5 17 2
Jul-17 24 35 3

Aug-17 26.5 34 3
Sep-17 19 29 2
Oct-17 23 44 1
Nov-17 8.5 10 3
Dec-17 25.5 10 1

Total 2017 262.5 294.5 22
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Labor Hours 2021 YTD 2020 YTD 2019 YTD 2018 YTD 2017 YTD
January 6.25 8.75 8.3 17 0
February 6 5.67 10.2 20 43.5
March 7.25 10 37 17
April 4.9 8.5 27.5 30
May 9.625 11.9 30.5 20
June 6.25 9 21.5 25.5
July 8.5 7.5 26 24
August 7.875 6.9 28 26.5
September 9 14.25 32.5 19
October 7.25 7.3 22.5 23
November 6.25 7.5 20 8.5
December 5.5 7.3 14 25.5
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Bags of Litter Removed 2021 YTD 2020 YTD 2019 YTD 2018 YTD 2017 YTD
January 3.25 5.5 7 5 0
February 0.5 4.33 10.3 12 72.5
March 0.25 1.5 32 12
April 0.4 3.25 14 26
May 2.5 10.25 20 5
June 3.75 16 21 17
July 4.25 3 13 35
August 2.25 11.5 13 34
September 3.4 19.25 10 29
October 1.25 19.4 14 44
November 1.25 0.875 5 10
December 0.5 1.2 5 10
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Camps Removed 2021 YTD 2020 YTD 2019 YTD 2018 YTD 2017 YTD
January 3 0 0 0 0
February 0 0 3 0 4
March 0 1 4 3
April 0 6 0 0
May 3 3 5 0
June 2 3 5 2
July 1 3 3 3
August 3 6 3 3
September 0 10 1 2
October 0 6 6 1
November 0 4 0 3
December 0 3 0 1
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AGENDA BILL 
 
Meeting Date: March 09, 2021 
Staff Contact: Mike Farrell, Parks & Recreation 
Director 
Department: Parks & Recreation 

 
 
SUBJECT: 
 

 
CAI Park Recreation and Open Space Plan Demographic Analysis 
 

 
REQUESTED ACTION: 
Review the demographic report prepared by Community Attributes Inc (CAI) for the Park, 
Recreation, and Open Space Plan 
 
POLICY CONSIDERATIONS: 
The analysis provides demographic data for the City of Monroe including and excluding the 
population at the MCC. Analysis and findings will support the development of an updated 
Parks, Recreation and Open Space (PROS) Plan and provide data to help assess parks and 
recreation needs and service gaps. 
 
DESCRIPTION/BACKGROUND: 
This memorandum summarizes the population and demographic composition within the City of 
Monroe. The Monroe Correctional Complex (MCC), a Washington state facility housing male 
inmates, is located within the City of Monroe and the population at the MCC are included within 
the demographic data for the City of Monroe.  
  
This analysis leverages data from the U.S. Census Bureau’s American Community Survey 
(ACS), U.S. Census, Washington State Department of Corrections (DOC), Washington State 
Office of Financial Management (OFM), and the Puget Sound Regional Council (PSRC). The 
Washington State DOC publishes detailed fact cards with data on the composition of the 
population within the complex by age and race. 
  
The percentages by age and race for the population at the MCC from the most recent available 
fact sheet are used to estimate the number of individuals by age and race for the 2018 
average total population at the MCC.  
  
These estimates are removed from the male population by age and race in the City of Monroe 
from the ACS estimates to arrive at an estimate of non-inmate population in the City of 
Monroe. 
  
The demographic composition of the City of Monroe is different when inmates at the MCC are 
excluded from the calculations. Specifically, when excluding the inmate population, Monroe is: 
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• Younger, with a lower proportion of residents between the ages of 25-55 and a higher 
proportion under the age of 20; and 

• Less diverse, with a higher proportion of White population (82% compared to 80%) and 
a corresponding decrease in BIPOC population. 

Excluding the inmate population at the (MCC), a larger proportion of the population in the City 
of Monroe are under the age of 20. Most of the population is still between the ages of 25 and 
55, 46% excluding the inmate population, compared to 50% including the MCC population.  
  
The population in the City of Monroe, excluding the population at the MCC, is less diverse 
(82% white exclude inmates at MCC, compared to 80% including inmates at MCC). 
Additionally, the proportion of the population that is "Black Alone" decreases from 3% to less 
than 1% when MCC inmates are excluded. The proportion of the population of Hispanic origin 
increases to nearly 19% from 18%. Additionally, the female proportion of population increases 
from 45% to 52% after excluding the population at the MCC. 
 
FISCAL IMPACTS: 
None. 
 
TIME CONSTRAINTS: 
None. 
 
ALTERNATIVES TO REQUESTED ACTION: 
Review the report and ask questions of city staff. 
 
ATTACHMENTS: 
CAI.Monroe PROS Demographic Analysis Memo.2020 1201 
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C I T Y  O F  M O N R O E   P A G E  1  
D E M O G R A P H I C  A N A L Y S I S   D E C E M B E R  1 ,  2 0 2 0  

M e m o r a n d u m  

To: City of Monroe and MIG 
From: Michaela Jellicoe and Elliot Weiss, Community Attributes Inc. 
Date: December 1, 2020 
Re: City of Monroe Parks, Recreation and Open Space Plan Demographic 

Analysis 
 

This memorandum summarizes the population and demographic composition within the 
City of Monroe. The Monroe Correctional Complex (MCC), a Washington state facility 
housing male inmates, is located within the City of Monroe and the population at the 
MCC are included within the demographic data for the City of Monroe. The analysis 
provides demographic data for the City of Monroe including and excluding the 
population at the MCC. Analysis and findings will support the development of an 
updated Parks, Recreation and Open Space (PROS) Plan and provide data to help assess 
parks and recreation needs and service gaps.  

This analysis leverages data from the U.S. Census Bureau’s American Community 
Survey (ACS), U.S. Census, Washington State Department of Corrections (DOC), 
Washington State Office of Financial Management (OFM), and the Puget Sound 
Regional Council (PSRC). The Washington State DOC publishes detailed fact cards with 
data on the composition of the population within the complex by age and race. The 
percentages by age and race for the population at the MCC from the most recent 
available fact sheet are used to estimate the number of individuals by age and race for 
the 2018 average total population at the MCC. These estimates are removed from the 
male population by age and race in the City of Monroe from the ACS estimates to arrive 
at an estimate of non-inmate population in the City of Monroe.  

This memo is organized as follows. 

• Current and Forecasted Population. Summary of current and forecasted 
population within the City of Monroe. 

• City of Monroe Demographic Composition. Description of the demographic 
composition within the City of Monroe, including by race, age, and gender, as 
well as household income. 

• Monroe Correctional Complex Demographic Composition. Analysis of the 
demographic composition by age and race within the inmate population of the 
MCC. 

• Non-Inmate Population Demographic Composition. Analysis of the 
demographic composition of residents within the City of Monroe, excluding the 
inmate population at the MCC. 

500 Union Street, Suite 200 
Seattle, Washington 98101 

tel: 206.523.6683  fax: 866.726.5717 
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CU RREN T AND FO RECAS TED PO PU LATION 

The City of Monroe is home to a total population of 19,800 according to data from the 
Washington State OFM. Since 2015, the City has seen annual growth of 2.4%, 
increasing from 17,620 in 2015. PSRC projects that the City of Monroe will grow at an 
average annual rate of 1.3% between 2020 and 2025 and 0.8% annually between 2025 
and 2040. By 2027, which corresponds with the timeline for the 6-Year Capital 
Improvements Plan, the City of Monroe is projected to have an estimated population of 
21,400. By 2040, the City of Monroe is projected to reach a total population of 24,300. 
(Exhibit 1) 

Exhibit 1. City of Monroe Population, 2010-2043 

 
Sources: Washington State OFM, 2020; PSRC, 2020; Community Attributes Inc., 2020. 

Between 2015 and 2019 the population at the MCC varied between 2,415 (2015) and 
2,528 (2019). The capacity of the Correctional Complex has remained at 2,436 since 
2016, a decrease of 32 from the capacity in 2015 (Exhibit 2). The population at the 
MCC has remained relatively stable between 2010 and 2020, averaging 2,467 annually.  

Exhibit 2. Monroe Correctional Complex Average Annual Population, 2015-2019 

 
Source: Washington State DOC, Average Daily Population of Incarcerated 
Individuals in Prisons, 2020. 

Year Average Annual 
Population Capacity

2015 2,415 2,468
2016 2,453 2,436
2017 2,451 2,436
2018 2,512 2,436
2019 2,528 2,436
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Assuming capacity and population at the MCC continue to remain stable through 2043, 
the total population in the City of Monroe, excluding the population at the MCC is 
estimated to reach 18,900 by 2027 and 21,800 by 2043 (Exhibit 3). 

Exhibit 3. Estimated City of Monroe Non-Inmate Population, 2010-2043 

 
Source: Washington State DOC, Average Daily Population of Incarcerated Individuals in Prisons, 
2020; Washington State OFM, 2020; PSRC, 2020; Community Attributes Inc., 2020. 

CITY O F MON ROE DEMOGRAPHI C COMPOSI TION 

According to the ACS, the City of Monroe has a median household income of $79,700; 
63% of households have income between $50,000 and $150,000. Nearly 17% of household 
have income less than $35,000, and 13% have income greater than $150,000 (Exhibit 
4). The ACS data on household income does not include group quarters population and 
therefore excludes the population at the Monroe Correctional Complex. 

Exhibit 4. City of Monroe Share of Households by Household Income, 2018 

 
Source: U.S. Census Bureau ACS 2018 5-Year Estimates, 2020. 
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ACS data on age and sex do include groups quarters population, so the data below are 
inclusive of inmates at the MCC. Across the City of Monroe, 55% of the population are 
male. Overall, nearly 27% of the population are under the age of 20, 50% are between 20 
and 55, and 8% are over the age of 65 (Exhibit 5). There are more men than women in 
the 25 to 55 age range, as 56% of adults in this segment are male (compared to 44% 
female).  

Exhibit 5. City of Monroe Share of Population by Sex by Age, 2018 

 
Source: U.S. Census Bureau ACS 2018 5-Year Estimates, 2020. 

More than 80% of Monroe’s population are white (Exhibit 6). The male population is 
more racially diverse (79% white) than the female population (82% white). Three 
percent of the population are Black Alone and 2% are Asian or Pacific Islander. Overall, 
18% of the population are Hispanic origin of any race. 

Exhibit 6. City of Monroe Share of Population by Sex by Race, 2018 

 
Source: U.S. Census Bureau ACS 2018 5-Year Estimates, 2020. 
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MO NRO E CORRECTION AL COMPLEX DEMOGRAPHIC 
COMPOSI TION 

The population of the MCC spans the full spectrum of adult age, but middle-aged adults 
are more prevalent. Only 5% of inmates are over the age of 65, and only 6% are below 
the age of 25. The largest single age segment is 36-40 years old, with nearly 17% of the 
inmate population. (Exhibit 7)  

Exhibit 7. Monroe Correctional Complex Population by Age, 2020 

 
Source: Washington State DOC, Agency Fact Card – Expanded, 2020. 

The population at the MCC is slightly more diverse than the City’s overall population. 
In total, 68% of the population at the Complex are white alone (Exhibit 8). Nearly 20% 
are black alone, compared to 3% of the population across the City. A smaller proportion 
of the population at the MCC are of Hispanic origin, nearly 14% compared to 18% across 
the City. 

Exhibit 8. Monroe Correctional Complex Population by Race, 2020 

 
Source: Washington State DOC, Agency Fact Card – Expanded, 2020. 
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NO N-INM ATE POPU LATION DEMOG RAPHIC COMPOSI TION 

Excluding the inmate population at the MCC, a larger proportion of the population in 
the City of Monroe are under the age of 20. Most of the population is still between the 
ages of 25 and 55, 46% excluding the inmate population, compared to 50% including the 
MCC population. (Exhibit 9) 

Exhibit 9. Estimated Monroe Non-Inmate Demographic Composition by Age, 2018 

 
Sources: U.S. Census Bureau ACS 2018 5-Year Estimates, 2020; Washington State DOC, 2020; 
Community Attributes Inc., 2020. 

The population in the City of Monroe, excluding the population at the MCC, is less 
diverse (82% white exclude inmates at MCC, compared to 80% including inmates at 
MCC). Additionally, the proportion of the population that is Black Alone decreases from 
3% to less than 1% when MCC inmates are excluded. The proportion of the population of 
Hispanic origin increases to nearly 19% from 18%. (Exhibit 10) 

Additionally, the female proportion of population increases from 45% to 52% after 
excluding the population at the MCC. 

Exhibit 10. Estimated Monroe Non-Inmate Demographic Composition by Race, 2018 

 
Sources: U.S. Census Bureau ACS 2018 5-Year Estimates, 2020; Washington State DOC, 2020; 
Community Attributes Inc., 2020. 
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SUMM ARY AND CONCLU SIONS 

The City of Monroe’s population has a median household income of more than $79,700, 
higher than the median household income across the state of $70,100. The demographic 
composition of the City of Monroe is different when inmates at the MCC are excluded 
from the calculations. Specifically, when excluding the inmate population, Monroe is: 

• Younger, with a lower proportion of residents between the ages of 25-55 and a 
higher proportion under the age of 20; and 

• Less diverse, with a higher proportion of White population (82% compared to 
80%) and a corresponding decrease in BIPOC population. 
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MONROE CITY COUNCIL  
EXTENDED AGENDA 

 
Current as of 03/05/2021 

TENTATIVE LISTING, SUBJECT TO CHANGE 

 

Mayor 
Geoffrey Thomas 

 

Councilmembers 
Heather Rousey, Mayor Pro Tem; 
Patsy Cudaback; Kevin Hanford; 

Ed Davis; Jason Gamble;  
Jeff Rasmussen; & Kirk Scarboro 

 

Page 1 of 2  

TUESDAY 03/02/21  

6 p.m. Public Safety Committee Meeting 
 • Hazard mitigation plan (tentative) 

• Prosecution update (tentative) 

• Police Personnel 
 

7 p.m. City Council Regular Study Session 
 • Cancelled 

 
 

TUESDAY 03/09/21  PofA Rasmussen 

6 p.m. Legislative Affairs Committee Meeting 
 • Countywide Planning Policies (Swanson) 

• Legislative Update (Trevor) 
 

7 p.m. City Council Regular Business Meeting 
 • Consent Agenda: WWTP CIP1 

Engineering Services Amendment; Trane 
USA HVAC Retrofit Contract (BGC) 

• PH:  Black Rock Cable Franchise 
Ordinance First Reading 

• NB: Springbrook upgrade; Countywide 
Planning Policies 

• Reports: Comm Dev; Parks; Public 
Works, Emerg Mgt; Court; Correctional 
Complex population data analysis 

• Executive Session – potential litigation; 
pricing of property 

• Closed Session – Labor MOU 
 

TUESDAY 03/16/2021  PofA Rousey 

5:30 
p.m. 

City Council Finance/HR Committee 
Meeting 

 • Reserve Policy update 
 

7 p.m. City Council Regular Study Session   
 • Legislative Session Update 

• Council meeting Zoom/In person hybrid 
format; Imagine Monroe update; PROS 
Plan update 

• Staff Report – Emergency Mngt; Prison 
Data from CAI for PROS Plan 

 
 
 
 
 
 
 
 
 
 

TUESDAY 03/23/21  PofA Davis 

6 p.m. City Council P3 Committee Meeting 
 • Sewer Code review/Proposed Code 

revisions (tentative) 
 

7 p.m. City Council Regular Business Meeting 
 • Consent Agenda: MOU for COVID Leave 

• NB: Black Rock Cable Franchise Ord 
final adoption;  WWTP new position 

• Reports: Finance, Police, Comm Dev, 
Econ Dev, HR/IT; Emergency Mngt 

• Executive Session 
 
TUESDAY 03/30/21   

7 p.m. City Council Meeting - Retreat 
 Extra Tuesday – may not need 

 
 
TUESDAY 04/06/21  PofA Scarboro 

6 p.m. Public Safety Committee Meeting 
 • TBD 

 
7 p.m. City Council Regular Study Session 
 • TBD 

• Staff Report – Emergency Mngt 
 
 

TUESDAY 04/13/21  PofA Gamble 

6 p.m. Legislative Affairs Committee Meeting 
 • TBD 

 
7 p.m. City Council Regular Business Meeting 
 • Proclamation – Arbor Day (4/30/21) 

• Consent Agenda:  

• NB:  

• Reports: Parks; Public Works, Emerg 
Mgt; Court 
 

TUESDAY 04/20/2021  PofA Cudaback 

5:30 
p.m. 

City Council Finance/HR Committee 
Meeting 

 • Annual Report Review (tentative) 

• 2021 Budget Amendment (tentative) 
 

7 p.m. City Council Regular Study Session   
 • TBD 

• Staff Report – Emergency Mngt 
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TENTATIVE LISTING, SUBJECT TO CHANGE 

 

Mayor 
Geoffrey Thomas 

 

Councilmembers 
Heather Rousey, Mayor Pro Tem; 
Patsy Cudaback; Kevin Hanford; 

Ed Davis; Jason Gamble;  
Jeff Rasmussen; & Kirk Scarboro 
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TUESDAY 04/27/21  PofA Davis 

6 p.m. City Council P3 Committee Meeting 
 • TBD 

 
7 p.m. City Council Regular Business Meeting 
 • Proclamations: National Day of Prayer 

(May 6th); Building Safety Month (May) 

• Consent Agenda: TBD 

• NB:  ILA with Sunnyside – inmate 
housing; 

• Reports: Finance, Police, Comm Dev, 
Econ Dev, HR/IT; Emergency Mngt 

• Executive Session 
 
 
CITY COUNCIL MEETING LOCATION  
(unless otherwise noted):  
City Hall, Council Chambers: 806 W Main Street, 
Monroe 
 
COUNCIL COMMITTEE MEETING LOCATION  
(unless otherwise noted):  
City Hall, Permit Assistance Center: 806 W. Main Street, 
Monroe  
 
ORDER FOR PLEDGE OF ALLEGIENCE 
Cudaback, Hanford, Rasmussen, Rousey, Davis, 
Scarboro, Gamble 
 
UPCOMING ITEMS:  

• Fireworks discussion (continued from 02/16/21) 

• ACH/Electronic Payment Policy 

• Financial Reserves Policy  

• Retirement Recognition 

• Wireless Regulations 

• Criminal Justice System Priorities 

• Solid Waste Contract Renewal 

• TAC Recommendations 

• 04/30/21 Arbor Day (Proclamation) 

• Building Safety Month in May – April (Proclamation) 

• National Day of Prayer – May 6 (Proclamation) 
 

• Monroe TBD spring meeting – present 2020 
annual report 
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MONROE THIS WEEK
February 26, 2021 • Volume 7/Edition 8

Thank you for reading Monroe This Week.

This week's edition includes details on our local
recognition of Women's History Month and
International Women's Day, the City seeking
volunteers for a Hospitality Task Force, an
upcoming virtual shred event hosted by the
Washington State Recycling Association, the 2021
return of the Monroe Farmers Market, local and national recognitions
of the over 500,000 lives lost to COVID-19, and the cancellation of the
March 2 City Council meeting.

 Please contact me with any and all feedback regarding the articles
below. I can be reached at GThomas@MonroeWA.gov.

Yours in Service,
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Mayor Geoffrey Thomas 

CITY RECOGNIZES WOMEN'S HISTORY MONTH AND
INTERNATIONAL WOMEN'S DAY

At the February 23, 2021 City Council Regular
Business Meeting, I issued a Proclamation
recognizing the month of March as Women's
History Month, and March 8 as International
Women's Day. In 1987 Congress designated
the month of March as Women’s History Month,
to honor women’s contributions through history.
International Women's Day is dedicated to the
global celebration of women’s achievements,
the recognition of biases against women, and a call for action for equality,
equity, inclusion, and justice for women everywhere. Here in Monroe, women
serve in our community in many places including in businesses, nonprofits,
and government, and I am thankful for the contributions of each of the women
working for the City of Monroe, including the following women in leadership
roles: Councilmember Patsy Cudaback, Councilmember and Mayor Pro Tem
Heather Rousey, Judge Jessica Ness, City Administrator Deborah Knight,
Finance Director Becky Hasart, Court Administrator Pam Haley, and
Administrative Bureau Director Debbie Willis. I encourage all residents to read
the full text of the Proclamation, and I call upon everyone to listen to women’s
voices, to genuinely honor the inherent value of every woman, and to take
actions to remove inequities, unjust rules, and cultural norms that limit women
from realizing the blessings of liberty in all its forms as men can.

CITY SEEKING HOSPITALITY PROFESSIONALS FOR
VOLUNTEER TASK FORCE

As we are hopefully seeing the light at the end of
the tunnel of the COVID-19 pandemic, the City is
giving careful consideration to what recovery will
look like in Monroe. Economic forecasts are
predicting a surge of travel once people begin to
move and mingle again. An increase in day trips
and weekend getaways bodes well for Monroe,
which has long benefited from travelers who
traverse Highway 2 on their way to and from the
Cascades and surrounding areas. One aspect of
our recovery strategy is to get more travelers off Highway 2 and into the
Downtown hospitality district. While not detracting from the hardships all
businesses have faced, the hospitality sector has been one of the most
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severely affected. As we attempt to bolster this sector, we are asking for
restauranteurs, brewers, wine tasting rooms, and other hospitality business
owners/managers to come together in a Hospitality Task Force to work
together on this strategy. If you would like to participate, please contact
Economic Development Specialist James Palmer either by phone at (360) 631-
0050, or by email at JPalmer@MonroeWA.gov.

TO SHRED OR NOT TO SHRED?

Did you know you can't put shredded
paper in your recycling cart? Have you
ever wondered what you should do with
shredded paper, and what shredding
companies do with it? Get answers to
these questions and more at a virtual
Washington Recycles Every Day (WRED)
shred event hosted by the Washington State Recycling Association. Coinciding
with National Consumer Protection week and tax season, the event is
scheduled for Wednesday, March 3 from 9:30 to 11:00 a.m. The Washington
State Attorney General's Office will present on which documents should be
shredded and common misconceptions about sensitive material, while Shred-It
and paper mill NorPac will trace what happens next: how shredded paper is
recycled into paper plates, napkins, and other everyday products and the
challenges they face. This live online event will be free to all, but registration is
required to attend and limited to 500 attendees. Register online today!

FARMERS MARKET RETURNS THIS SUMMER

Earlier this week, the Monroe Chamber of Commerce officially announced the
return of the Monroe Famers Market this summer. Slated to open on May 26
and run through September 1, the Monroe Farmers Market will again feature
fresh produce, artisan products, and arts and crafts. The market will take place
weekly on Wednesdays from 2:30 to 7:00 p.m in the Galaxy Theatres parking
lot. Applications are currently be accepted online for 2021 vendors.
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CITY HONORS THE LIVES LOST TO COVID-19

This week, flags across our nation have
flown at half-staff in honor of the over
500,000 Americans who have died from
the COVID-19 virus. Here in Monroe, we
joined in solidarity by lowering flags to half-
staff at all City facilities, including City Hall,
the Monroe Police Department, on Main
Street, and in our local parks. In this
solemn week, we reflect on their loss and
on their loved ones left behind, so that we as a Nation can begin to heal and
find renewed purpose.

MARCH 2 CITY COUNCIL MEETING CANCELLED

Earlier this week, the City issued notice
that the March 2, 2021 Regular Study
Session Meeting of the Monroe City
Council has been cancelled. The next
scheduled meeting of the City Council is a
Regular Business meeting on Tuesday,
March 9 at 7:00 p.m. Please feel free to
contact the City at (360) 794-7400 for any
additional information. The City Council's
2021 Meeting Schedule is available on the City website.

UPCOMING CITY COUNCIL MEETING SCHEDULE

The City Council will next meet in a Regular Business Meeting on Tuesday,
March 9, 2021. The meeting will be held via the Zoom remote meeting platform
and participation information will be posted with the March 9 agenda,
which can be accessed by clicking the button below.

Council Agendas/Minutes

CITY COUNCIL MEMBERS
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Councilmember
Patsy Cudaback

Councilmember
Kevin Hanford

Councilmember
Ed Davis

Councilmember
Jason Gamble

Councilmember
Jeff Rasmussen

Councilmember
Kirk Scarboro

Councilmember
Heather Rousey

Have a question for your Councilmembers?
 Contact them at councilmembers@monroewa.gov 
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MONROE THIS WEEK
March 5, 2021 • Volume 7/Edition 9

Thank you for reading Monroe This Week.

This week's edition includes details on teachers
and childcare workers becoming eligible for the
COVID-19 vaccine, an upcoming Bloodworks
Northwest Pop-Up Donation event, a recap of the
February Pop-Up Donation event, earthwork
underway at Lake Tye Park, the Monroe School
District's Future Bearcat Information Night, and the latest vaccination
distribution data for Snohomish County.

 Please contact me with any and all feedback regarding the articles
below. I can be reached at GThomas@MonroeWA.gov.

Yours in Service,

Mayor Geoffrey Thomas 
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TEACHERS AND CHILDCARE WORKERS NOW ELIGIBLE
TO RECEIVE VACCINE

On Tuesday, March 2, Governor Jay Inslee
announced teachers and licensed childcare
workers are now eligible to receive the
COVID-19 vaccine in the current 1b1
distribution phase. This addition will further
the goal of returning to in-person learning
at the earliest, safe opportunity. The
Snohomish Health District reminds all
those eligible to receive the vaccine that Snohomish County mass vaccination
sites remain by appointment only; even if you are now eligible, please do not
arrive at a vaccination site without an appointment. While vaccine supply is
expected to improve, it remains limited currently, and the number and timing of
available appointments are based on number of available doses. To determine
your eligibility and find available vaccine appointments, visit the online Phase
Finder.

BLOODWORKS NORTHWEST HOSTING POP-UP BLOOD
DONATION EVENT

Bloodworks Northwest is hosting
a Pop-Up Donation event here in
Monroe, March 19 and 20, at the
Church of Jesus Christ of Latter
Day Saints. March is National
Bleeding Disorders Awareness
Month, during which Bloodworks
Northwest is highlighting the
importance of blood donation and
research, a need which is currently
at a critical level. Due to a recent 12% spike in demand for blood, the Pacific
Northwest supply of Type O+ blood has significantly reduced over the last 7
days; this shortage has left our region’s Type O+ supply at emergency levels,
800 units below the operational level needed to meet patient needs. There are
approximately 20 donations spots still available on Saturday the 20th, so make
your online appointment today.

BLOODWORKS NORTHWEST FEBRUARY POP-UP EVENT
A BIG SUCCESS

As I shared last month in Monroe This
Week, Bloodworks Northwest also
hosted a Pop-Up Donation event here in
Monroe on February 22 and 23. At that
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event, Bloodworks Northwest recorded a
total of 103 donors, including 7 first-time
donors. From these, 95 units of whole
blood was collected. These units will help
ensure a stable blood supply for
surgeries, medical emergencies, and for
supporting patients battling life-
threatening illnesses like leukemia and
other cancers. Bloodworks Northwest
extends their sincere appreciation to all
our local donors, and to the volunteers that helped provide space, coordinate
logistics, and spread the word to ensure a successful event.

LAKE TYE ALL-WEATHER FIELDS PROJECT UNDERWAY

Earthwork for the All-Weather Fields
Project at Lake Tye park has begun.
Contracted firm A-1 Landscaping, Inc. is
on site, and we anticipate the project
being completed by September of this
year. We appreciate your patience while
this highly-anticipated construction phase
begins. This community high-priority parks
capital project will renovate two natural
grass, single sport-use, unlighted fields,
originally built in 1996, to all-synthetic, LED-lighted multipurpose fields,
permitting year-round extended competitive play and practice for baseball,
softball, soccer, lacrosse, football, and rugby. It will improve the capacity,
diversity of use, and accessibility of two fields at our signature community park.
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MONROE HIGH SCHOOL HOSTING FUTURE BEARCAT
INFORMATION NIGHT

The Monroe School District is
inviting all current eighth grade
students and their families to
Monroe High School’s Future
Bearcat Webinar on Thursday,
March 11 from 6:00 to 8:00 p.m.
This informational webinar is
intended for all students who
will be new to Monroe High
School in the 2021-22 school
year to learn all about the transition to high school, how to get involved, and
what the course registration process will look like this year. Attendance is
highly encouraged as 8th grade students will begin registering for their high
school courses the following week (week of March 15). A recording of the
webinar will be available afterward for those unable to attend the live event. An
agenda and link for the webinar can be found on the High School's webpage.

COVID-19 VACCINATION DISTRIBUTION UPDATE

As of February 27, 2021, nearly
107,000 Snohomish County
residents have received at least
the first dose of the COVID-19
vaccination, and over 53,500
have received the second dose.
As reported by the Snohomish Health District, 75% of available doses have
been administered. Visit the Health District's COVID Vaccine Info
webpage for more data and to determine your eligibility phase for the vaccine.
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UPCOMING CITY COUNCIL MEETING SCHEDULE

The City Council will next meet in a Regular Business Meeting on Tuesday,
March 9, 2021. The meeting will be held via the Zoom remote meeting platform
and participation information will be posted with the March 9 agenda,
which can be accessed by clicking the button below.

Council Agendas/Minutes

CITY COUNCIL MEMBERS

Councilmember
Patsy Cudaback

Councilmember
Kevin Hanford

Councilmember
Ed Davis

Councilmember
Jason Gamble

Councilmember
Jeff Rasmussen

Councilmember
Kirk Scarboro

Councilmember
Heather Rousey

Have a question for your Councilmembers?
 Contact them at councilmembers@monroewa.gov 
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