
MONROE CITY COUNCIL
Regular Business Meeting
April 5, 2016, 7:00 P.M.

Council Chambers, City Hall
806 W Main Street, Monroe, WA 98272

AGENDA

Call To Order

Roll Call

Pledge Of Allegiance

Councilmember Rasmussen

Executive Session

Pricing of Property [RCW 42.30.110(1)(c)] (10 minutes)

Announcements And Presentations

Presentation: Fire District Merger (Chief Silva)

Comments From Citizens
[This time is set aside for members of the audience to speak to the City Council on any issue 
related to the City of Monroe; except any quasi-judicial matter subject to a public hearing. Please 
sign in prior to the meeting; testimony is limited to 5 minutes per speaker .]

Consent Agenda

Approval of the Minutes; March 22, 2016, Regular Business Meeting

20160405 CA1 MCC Minutes 20160322.pdf

Approval of AP Checks and ACH Payments

20160405 CA2 AP Checks - ACH Payments..pdf

AB16-038: Release Retainage for the West Main Street Sewer 
Separation Project

AB16-038_Release Retainage_WMainStSepPjt.pdf

AB16-039: Award Bid and Authorize the Mayor to Sign Contract with 
Thomco Construction, Inc. for Woods Creek Road Phase I Project

AB16-039_Contract_WoodsCkRdP1.pdf

AB16-040: Authorize Mayor to Sign First Amendment to Interlocal 
Agreement for Special Weapons and Tactics (SWAT)/Crisis Negotiation 
Team (CNT) Services

AB16-040_SWAT ILA Amendment.pdf

Unfinished Business

AB16-041: Discussion: Fireworks Regulations [MMC 9.26]

AB16-041_Discussion_Fireworks Regulations.pdf

New Business

AB16-042: Authorize Mayor to Sign Consultant Agreement for Main Street 
Program RFP

AB16-042_Consultant Agmt_MainStPgrm.pdf

Discussion: Tract 999, North Kelsey Village Monroe (verbal report only)

Final Action

AB16-044: Ordinance No. 002/2016, Amending MMC 20.12, 
Transportation Impact Fees; First and Final Reading

AB16-044_ORD 002 2016_Amend MMC 20.12 Trasportaion Impact 
Fees.pdf

Councilmember Reports

City Council Finance & Human Resources Committee

Snohomish County Tomorrow Steering Committee (Councilmember 
Kamp)

Staff/ Department Reports

Mayor/ Administrative Reports

Monroe This Week (April 1, 2016, Edition No. 13)

20160401 Monroe This Week Edition 13.pdf

PSRC Meeting Materials (March 31, 2016, General Assembly)

20160405 MR2 PRSC Mtg Materials_033116.pdf

Draft Agenda for April 12, 2016, Regular Business Meeting

Executive Session

Potential Litigation [RCW 42.30.110(1)(i)] (10 minutes)

Actual Litigation [RCW 42.30.110(1)(i)] (5 minutes)

Adjournment
Majority vote to extend past 10:00 p.m. 

THE CITY COUNCIL MAY ADD AND TAKE ACTION ON OTHER ITEMS NOT LISTED ON THIS 
AGENDA

Accommodations for people with disabilities will be provided upon request. Please call City Hall at 
360-794-7400. Please allow 48 hours advance notice. 
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MONROE CITY COUNCIL MARCH 22, 2016 

Page 1 of 4 

CALL TO ORDER, ROLL CALL AND PLEDGE 
 
The March 22, 2016, Regular Business Meeting of the Monroe City Council was called 
to order by Mayor Thomas at 7:00 p.m.; Council Chambers, City Hall.  
 
Councilmembers present: Cudaback, Gamble, Rasmussen, and Scarboro. 
 
Staff members present: Brazel, Feilberg, Ginnard, Osaki, Quenzer, and Smoot. 
 
The Pledge of Allegiance was led by Councilmember Cudaback. 
 
Mayor Thomas noted, without objection, the excused absences of Councilmembers 
Davis, Kamp, and Hanford. No objections were noted. 
 
COMMENTS FROM CITIZENS 
 
The following persons spoke regarding the Monroe Chamber of Commerce’s new 
Executive Director: Mr. Mike Buse, Chamber President; and Ms. Yvonne M. Gallardo-
Van Ornam, Executive Director. 
 
CONSENT AGENDA 
 

1. Approval of the Minutes; March 15, 2016, Regular Business Meeting 
 

Councilmember Rasmussen moved to approve the Consent Agenda; the 
motion was seconded by Councilmember Scarboro. On vote, 

Motion carried (4-0). 
 
NEW BUSINESS 
 

1. AB16-036: Authorize Additional Position – Development Review Engineer 
 
Mr. Brad Feilberg, Public Works Director, provided background information on AB16-
036 and the proposed additional position – Development Review Engineer. 
 
General discussion ensued regarding budgeting and funding of the position for the 
remainder of 2016 and in future years. 
 

Councilmember Cudaback moved to authorize the addition of one FTE to 
the Authorized Full Time Equivalent (FTE) Employees list on page 33 of 
the City of Monroe 2016 Budget; the motion was seconded by 
Councilmember Rasmussen. On vote, 

Motion carried (4-0). 
 
FINAL ACTION 
 

1. AB16-037: Ordinance No. 002/2016, Amending MMC 20.12, Transportation 
Impact Fees; First and Final Reading 
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Mr. Feilberg provided background information on AB16-037, and the proposed 
ordinance amending Monroe Municipal Code 20.12, Transportation impact fees, 
amending the definition of development activity. Mayor Thomas noted a specific 
instance where this change would assist a local business, and reviewed the 
administrative procedure for passing an emergency ordinance. 
 
General discussion ensued regarding the proposed amendments, budgetary impact, 
procedure for adopting an emergency ordinance, and follow-up actions required.   
 
General Council consensus to proceed with the passage of the proposed emergency 
ordinance was noted; and Mayor Thomas stated that due to the emergency nature of 
the ordinance, and procedure requiring five affirmative votes for passage, the item will 
be placed on the April 5, 2016, agenda for potential action. 
 
ANNOUNCEMENTS/PRESENTATIONS1 
 

1. Presentation: 2015 Police Department Employee Awards 
 
Deputy Police Chief Ken Ginnard presented the 2015 Police Department Employee 
Awards, awarding the following: the Distinguished Service Award to Sergeant Brian 
Johnston, for his work with the Washington State Behind the Badge Foundation; and 
the Chief’s Award to Ms. Sherri Simonson, Administrative Manager, for her work with 
the implementation of the New World System. Mayor Thomas offered his 
congratulations and appreciations to the award recipients. 
 
COUNCILMEMBER REPORTS 
 
Councilmember Gamble commented on the little league baseball season and events at 
Park Place Middle School; and thanked City Administrator Gene Brazel for his 
assistance with park facility access. 
 
Councilmember Rasmussen reported on the Snohomish Health District Board of Health; 
information is being assembled in response to feedback/questions received from the 
City Council, and will be shared upon receipt. 
 
STAFF/DEPARTMENT REPORTS 
 
Mr. Dave Osaki, Community Development Director, reported on estimated residential 
units/population increases in next five to six years, and permits in process. General 
discussion ensued regarding information sharing with the School Districts and the City’s 
Land Broker; and permits in process. 
 
Mr. Feilberg reported on the following projects: installation of hand rails in Council 
Chambers, and the West Columbia Street Sewer Replacement. 
  

                                                           
1 CLERK’S NOTE: This item was addressed out of order on the agenda, due to delayed arrival of an award recipient. 
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1. Staff Report on Land Sales 
 
No report was given. 
 
EXECUTIVE SESSION 
 

1. Pricing of Property [RCW 42.30.110(1)(c)] (10 minutes) 
 
Mayor Thomas stated the Council would recess into an executive session for 
approximately 10 minutes to discuss the Pricing of Property [RCW 42.30.110(1)(c)] and 
read the appropriate citation into the record. 
 
The meeting recessed into executive session at 7:35 p.m., the session was extended 
for an additional 10 minutes, and the meeting reconvened at 7:56 p.m.  
 

Councilmember Cudaback moved to add an item to the agenda – Letter of 
Intent to Purchase Parcel 7, North Kelsey Village Monroe; the motion was 
seconded by Councilmember Gamble. On vote, 

Motion carried (4-0). 
 

Councilmember Cudaback moved to authorize the Mayor to sign the 
Letter of Intent to Purchase Parcel 7, North Kelsey Village Monroe with 
Barber Development, LLC, and expressly authorize any further minor 
revisions as deemed necessary or appropriate; the motion was seconded 
by Councilmember Gamble. On vote, 

Motion carried (4-0). 
 
MAYOR/ADMINISTRATIVE REPORTS 
 

1. Monroe This Week (March 18, 2016, Edition No. 11) 
 
Mayor Thomas reported on meetings held and events attended the previous week and 
forthcoming items; including: attendance at a drug awareness workshop, a call for 
sculptors posted, the Sky to Sound Water Trail meeting, the upcoming Egg Hunt at 
Lake Tye Park (Saturday, March 26, 2016, 10 a.m.), Fire District No 3 and 7 merger 
meeting, All City Meeting (staff), and project updates. 
 

2. Lobbyist Report (Green Light Strategies) 
 
Mr. Brazel noted that no report was provided for this week; and a presentation from 
Green Light Strategies will be scheduled for a future Council Meeting to provide a wrap-
up to the legislative session. 
 

3. Draft Agenda for April 5, 2016, Regular Business Meeting 
 
Mr. Brazel reviewed the draft agenda for the April 5, 2016, Monroe City Council Regular 
Business Meeting, the extended agenda, and additions/edits thereto.  
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ADJOURNMENT 
 
There being no further business, the motion was made by Councilmember Gamble and 
seconded by Councilmember Rasmussen to adjourn the meeting.  On vote,  

Motion carried (4-0). 
 

MEETING ADJOURNED: 8:02 p.m. 
 
 
 
              
Geoffrey Thomas, Mayor    Elizabeth M. Smoot, MMC, City Clerk 
 
Minutes approved at the Regular Business Meeting of April 5, 2016. 
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MONROE CITY COUNCIL 
Agenda Bill No. 16-038 

 

SUBJECT: Release Retainage for the West Main Street Sewer Separation Project 
 
DATE: DEPT: CONTACT: PRESENTER: ITEM: 
04/05/2016 Public Works 

Design & 
Construction 

Jim Gardner Brad Feilberg Consent Agenda #3 

 
Discussion: 08/20/2013; 10/08/2013; 01/06/2015; 12/01/2015; 04/05/2016 
 
Attachments: 1. None 
 

REQUESTED ACTION: Move to authorize the release of retainage to the contractor 
SRV Construction, Inc. in the amount of $28,469.56 from the Public Works West Main Street 
Sewer Separation Project. 

 
DESCRIPTION/BACKGROUND 
The contractor, SRV Construction, Inc., was the prime contractor responsible for the  
West Main Street Sewer Separation Project. The forty five (45) day lien period for the West 
Main Street Sewer Separation Project is complete. The City of Monroe has received releases 
from Employment Security, Department of Labor and Industries, and the Department of 
Revenue.   
 
RCW 60.28.011 provides that retainage be released when specific conditions, and releases, 
have been achieved. SRV Construction, Inc. has successfully met the requirements of  
RCW 60.28.011 as outlined above and reviewed by staff. 
 
IMPACT – BUDGET 
None. Funds have been expended and are being held. 
 
TIME CONSTRAINTS 
Retainage must be released by April 6, 2016, to comply with State rules and regulations. 
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MONROE CITY COUNCIL 
Agenda Bill No. 16-039 

 

SUBJECT: Award Bid and Authorize the Mayor to Sign Contract with Thomco 
Construction, Inc. for Woods Creek Road Phase I Project 

 
DATE: DEPT: CONTACT: PRESENTER: ITEM: 
04/05/2016 Public Works 

Design & 
Construction 

Jim Gardner Brad Feilberg Consent Agenda #4 

 
Discussion: 12/15/2009; 12/16/2014; 7/21/2015; 07/28/2015; 01/19/2016; 

04/05/2016; 
 
Attachments: 1. None 
 

REQUESTED ACTION: Move to award the Woods Creek Road Phase I Project to Thomco 
Construction, Inc. in the amount of $1,302,035.50, along with funds per Section 4.2.1.3 of the 
Procurement Policies & Procedures for possible change orders; authorize the Mayor to sign 
the construction contract thereto; and expressly authorize further minor revisions as deemed 
necessary or appropriate. 

 
DESCRIPTION/BACKGROUND 
The Woods Creek Road Phase I project provides for 1,400 lineal feet of sidewalk along the 
west side of Woods Creek Road (from the Farm trail to the new Tjerne Place Extension).   
Improvements will also include the installation of a soldier pile retaining wall with a chain link 
fence above the wall, storm drainage relocation and pavement markings. 
 
Bids were opened on March 10, 2016, at 11:00 a.m. for the Woods Creek Road Phase I 
Project. Four bids were received, ranging from $1,302,035.50 to $1,538,195.00. The Engineers 
Estimate for this project was $1,409,905.05. 
 
Apparent Low:  Thomco Construction, Inc.                           $ 1,302,035.50 
Second Apparent Low:  Kamins Construction, Inc.               $ 1,326,455.74 
 
After an initial review by WSDOT, and City staff for DBE certification, state licensing 
verification, debarment checks and reference calls, the apparent low bidder is Thomco 
Construction, Inc. The bid is responsive and WSDOT concurs with awarding to the apparent 
low bidder, Thomco Construction, Inc. 
 
IMPACT – BUDGET 
This project is included in the budget. Puget Sound Regional Council (PSRC) Grant Funds will 
pay eighty-six and one half percent (86.5%) of construction.   
 
TIME CONSTRAINTS 
The project will need to be awarded in order to capitalize on the summer weather and ensure 
the project can be completed with the time allotment allowed.  
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MONROE CITY COUNCIL 

Agenda Bill No. 16-040 

SUBJECT: Authorize Mayor to Sign First Amendment to Interlocal Agreement for the 
North Sound Metro Special Weapons and Tactics (SWAT)/Crisis 
Negotiating Team (CNT) 

DATE: DEPT: CONTACT: PRESENTER: ITEM: 
04/05/2016 Police Dept. Chief Quenzer Chief Quenzer Consent Agenda #5 

Discussion: 04/07/2015 (original ILA); 04/05/2016 

Attachments: 1. First Amendment to Interlocal Agreement for SWAT/CNT Services

REQUESTED ACTION: Move to authorize the Mayor to sign the First Amendment to the 
Interlocal Agreement between the cities of Bothell, Edmonds, Kirkland, Lake Forest Park, 
Lynnwood, Mill Creek, Monroe, Mukilteo, Mountlake Terrace, and Redmond; for the North 
Sound Metro Special Weapons and Tactics (SWAT)/Crisis Negotiating Team (CNT); and 
expressly authorize any further minor revisions deemed necessary or appropriate. 

DESCRIPTION/BACKGROUND 
The Interlocal Agreement for the North Sound Metro Special Weapons and Tactics 
(SWAT)/Crisis Negotiating Team (CNT) services [approved through AB15-064, April 7, 2015] is 
being updated through the proposed First Amendment in order to add Redmond as a 
participant in this agreement. 

IMPACT – BUDGET 
None. 

TIME CONSTRAINTS 
As soon as possible. 
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MONROE CITY COUNCIL 
Agenda Bill No. 16-041 

 

 

TITLE: Discussion: Fireworks Regulations [MMC 9.26] 
 
DATE: DEPT: CONTACT: PRESENTER: ITEM: 
04/05/2016 Police Dept. Tim Quenzer Tim Quenzer Unfinished Business #1 
 
Discussion: 08/18/2015; 04/05/2016 
 
Attachments: 1. Monroe Municipal Code 9.26 - Fireworks 

2. MRSC Information on Fireworks Regulations 
3. Douglas County Code 8.20 - Fireworks 
4. San Juan County Code 9.20 - Fireworks  
5. Email/Letter from Citizen 

 

REQUESTED ACTION: Review, discussion, and direction. 

 
DESCRIPTION/BACKGROUND 
At the July 7, 2015, Council Meeting, Councilmember Cudaback and Hanford requested a 
discussion item be added to the extended agenda regarding Monroe’s regulations related to 
fireworks - Monroe Municipal Code 9.26 (attachment 1). 
 
At that time, Mayor Thomas noted the State Fireworks Law (Chapter 70.77 RCW), which 
allows cities to be more restrictive than state law; however, local rules may be effective no 
sooner than one year from their adoption.  Mayor Thomas also noted local jurisdictions who 
have adopted emergency fireworks provisions for fire danger. 
 
Information provided by the Municipal Research Services Center (MRSC) details out this 
information (attachment 2), and also provides references to Douglas and San Juan Counties 
who have adopted emergency provisions for fire danger (see attachments 3 and 4). 
 
In preparation for discussion in August 2015, Councilmember Kamp forwarded an email/letter 
received from a citizen regarding fireworks, and asked this be included in the packet for this 
item (attachment 5). 
 
On August 18, 2016, the City Council reviewed this information (attachments 1 through 5), and 
requested this item be brought back in 2016 for further discussion. 
 
In the 2016 legislative session, HB2348, providing local governments with flexibility regarding 
local fireworks ordinances, was considered. It has halted in the House Rules Committee and 
will most likely not pass in this legislative session. 
 
Monroe Fire District No. 3 Chief Jamie Silva and Fire Marshall Mike Fitzgerald will be present 
at the April 5, 2016, Council Meeting to present information on fireworks related calls in recent 
years. 
 
IMPACT – BUDGET        TIME CONSTRAINTS 
N/A N/A 
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From: Jim Kamp  
Sent: Tuesday, July 21, 2015 4:01 PM 
To: Gene Brazel 
Cc: Geoffrey Thomas 
Subject: FW: Attached letter 

Hello Gene 

could you include this in any discussion we may have re fireworks? 

Thank you 

Jim Kamp 
Councilmember, City of Monroe 
(425) 315-5692 

From: Jack Houston 
Sent: Monday, July 20, 2015 4:39 PM 
To: Jim Kamp 
Cc: John Mathers; Wally Watkins; Andre' DeWald; Steve Martin; Marvin Anderson 
Subject: Attached letter 

Greetings Brother Kamp, 

Hope you are doing well, and having a great summer. 

We have had a good year so far at Lodge, and things are going well. 

Hope you can put my letter (attached) up before the Council for consideration. 
I am not sure about who would regulate or dictate what I have proposed. 

It probably would not be popular with the Fireworks Companies, as they want every sale they can get. 
However, it is pure fact that 95% of our sales came (as usual) on the last 2 days. 

Best Regards, and hope you can join us tomorrow evening for Lodge.. Jeans and t-shirt night.  Burgers at 
6PM. 
Jack Houston  
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To:  The City of Monroe, WA.     July 20, 2015 
 
Attention: City Council Members 
 
From:  Jack Houston – Secretary of Sultan/Monroe Masonic  Lodge 
 
Subject:The Sale of Fireworks in the City of Monroe, WA. 
 
Dear Council Members, 
 
Our Masonic Lodge has been a non-profit organization raising funds for our various benevolent 
programs by selling fireworks for a commission with the TNT Company.  We have done this for five years 
in a row in the City of Monroe. 
Our Lodge members and their families support  this by contributing  time for 24 hours a day for 7 
consecutive days.  This year our tent was located in the Walmart  parking lot, and our efforts resulted in 
very poor returns.   We scheduled at least 4 people to volunteer during each shift when open, and a 
night watchman/volunteer for 12 hours  when closed.  In addition to those hours we spent perhaps 80 
man/hours  working on unpacking & setting up the merchandise, and another 80 man/hours packing 
and inventory work after we were closed for the year. 
In all we invested a total of over 650 man/hours with a return of less than $2/man-hour.  We also had 
expenses related to the supply of power for lights and cash register etc. 
 
We received our shipment on Saturday June 27th.  Our Stand was allowed to open June 28th at Noon. 
We were open  at 10 AM to 10 PM on June29th,June 30th, July 1st, July 2nd , July 3rd and July 4th.  We spent 
July 5th packing up and inventory work, and had a closing meeting on July 6th with TNT. 
In all, our commitment was for 10 days without considering  planning time. 
 
It is my understanding  that  the City of Monroe regulates and restricts the sale of fireworks with regard 
to the number of days they are allowed to sell fireworks. If not please pass this to whomever. 
 
I would like to propose that the City of Monroe reduce the number of days they allow the sale of 
fireworks..  from 7 days to 4 days.  Allow them to open July 1st 2nd 3rd, & 4th. 
Here is why. 
1.) Our experience during the last five years: the first  4 days we are open we do almost no sales. 
People just come to look and compare prices with Boom City on the Reservation. 
2.) During 7 days, city officials  must  contend with inspecting each of a multitude of sales locations for 
those days.  Do our safety officials have better things to do?    
3.) Emergency response personnel deal with the exposure of these potentially hazardous amusements 
earlier than needed.   Would reducing the days they are available help prevent accidents and injuries? 
4.) Police responders deal with a 10 day exposure to possible  theft and vandals at these outlets. 
5.) Most of these stands are manned by inexperience non-profit   Volunteer retail help.  Sales tax is not a 
factor.  A shorter window for sales would actually increase the quality of  our sales manpower. 
 
Thank You for considering   this proposal for a change in regulations for 2016.  It would most likely not 
affect our total gross sales, but it would be easier to operate a 6 day commitment instead of 10. 
Please contact me for any related questions or direction in placing this before the proper official(s). 
Best Regards,  Jack Houston -  425-879-8475 
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MONROE CITY COUNCIL 
Agenda Bill No. 16-042 

SUBJECT: Authorize Mayor to Sign Consultant Agreement for Main Street Program 
Request for Proposals (RFP) 

DATE: DEPT: CONTACT: PRESENTER: ITEM: 
04/05/2016 Community 

Development 
Dave Osaki David Osaki New Business #1 

Discussion: 04/05/2016 

Attachments: 1. Consultant Agreement

REQUESTED ACTION: Move to authorize the Mayor to sign the Consultant Agreement with 
BDS Planning & Urban Design for the Main Street Program RFP; and expressly authorize any 
further minor revisions as deemed necessary or appropriate. 

DESCRIPTION/BACKGROUND 
The City of Monroe 2016 budget allocated $25,000 for the purposes of hiring a consultant to 
evaluate the implementation of a Main Street Program in the City of Monroe. 

A Request for Proposals (RFP) was issued for this purpose. Two firms responded. The firm 
selected is BDS Planning & Urban Design out of Seattle.  

BDS Planning & Urban Design is particularly relevant to this project. The founder of BDS 
Planning, Brian Scott, was the staff leader of the Oregon Downtown Development Association 
for more than a decade during the mid-1980’s-2000 period. In doing so, Mr. Scott has 
considerable experience with Main Street and similar organizations and evaluating elements of 
success.     

BDS Planning & Planning also has a focus on implementation. It is not the intent of this effort 
to duplicate prior planning efforts (such as the Downtown Plan). This effort is intended to 
expressly evaluate organizational capacity, funding opportunities, and what implementation 
actions are needed to occur for a Main Street organization to be effective and successful. 
A short term (approximate 3 -5 years) Strategic Plan will be prepared to document this.  

Funding will be a key element of the assessment. This will include identification of funding 
sources and the level of funding needed to accomplish objectives. How the City might or might 
not fit into this funding strategy will be reviewed. 

Public involvement is also part of the effort and includes a stakeholder group that will meet 
several times and individual interviews (up to twelve). A presentation to the City Council (or at 
a public meeting) to present findings is also included in the Scope of Work. 

Work is expected to last up to twenty to twenty-four weeks. Exhibits to the Consultant 
Agreement include the scope of work and charges for services. 

IMPACT – BUDGET 
$25,000 is included in the 2016 Budget. 
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TIME CONSTRAINTS 
N/A 
 
ALTERNATIVES TO REQUESTED ACTION 
Council may choose not to approve the consultant agreement. 
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CONSULTANT AGREEMENT 

PROJECT TITLE AND      1

IDENTIFICATION NUMBER 

Downtown Revitalization Strategic Plan 
RFP 2016-02 

WORK DESCRIPTION 2 

* Background Research/Kick-off Meeting
* Strategic Plan Issue Identification
* Funding Analysis
* Downtown Main Street Strategic Plan

CONSULTANT 3 

BDS Planning & Urban Design 
1932 1st Avenue, Suite 500 
Seattle, WA 97101 

CONSULTANT CONTACT NAME, 4

AND TELEPHONE NO. 

Brian Douglas Scott 
(206) 971-6030 

FEDERAL I.D. NO. 5

47-3407646 

BUDGET OR FUNDING SOURCE 6 

002.000.000.558.71.41.00 

PROJECT ADMINISTRATOR NAME,     7 
ADDRESS AND TELEPHONE NO. 

David Osaki 

City of Monroe 

806 West Main Street 

Monroe, WA 98272 

(360) 863-4544 

MAXIMUM AMOUNT PAYABLE, IF 8

ANY 

$25,000.00 

COMPLETION DATE 9 

December 31, 2016 

10 

Lump Sum 

Cost Plus a Fixed Fee 

Schedule Rate/Time and Materials 

Time and Materials/Not to Exceed
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THIS AGREEMENT is entered into on March____, 2016 between the City of Monroe, 
Washington, hereinafter called "the CITY", and the above person, firm or organization, hereinafter 
called "the CONSULTANT". 
 
 WHEREAS, the CITY desires to accomplish the above-referenced project; and 
 
 WHEREAS, the CITY does not have sufficient staff or expertise to meet the required 
commitment and therefore deems it advisable and desirable to engage the assistance of a 
CONSULTANT to provide the necessary services for the project; and 
 
 WHEREAS, the CONSULTANT has represented to the CITY that the CONSULTANT is 
in compliance with the professional registration statutes of the State of Washington, if applicable, 
and has signified a willingness to furnish consulting services to the CITY, now, therefore, 
 
 IN CONSIDERATION OF the terms and conditions set forth below, or attached and 
incorporated and made a part hereof, the parties agree as follows: 
 
 1. Retention of Consultant - Scope of Work.  The CITY hereby retains the 
CONSULTANT to provide professional services as defined in this agreement and as necessary to 
accomplish the scope of work attached hereto as Exhibit A and incorporated herein by this 
reference as if set forth in full.  The CONSULTANT shall furnish all services, labor and related 
equipment necessary to conduct and complete the work, except as specifically noted otherwise in 
this agreement.  
 
 2. Completion of Work.  The CONSULTANT shall not begin any work under the 
terms of this agreement until authorized in writing by the CITY.  The CONSULTANT shall 
complete all work required by this agreement according to the schedule attached as Exhibit B and 
incorporated herein by this reference as if set forth in full.  A failure to complete the work according 
to the attached schedule, except where such failure is due to circumstances beyond the control of 
the CONSULTANT, shall be deemed a breach of this agreement.  The established completion time 
shall not be extended because of any delays attributable to the CONSULTANT, but may be 
extended by the CITY, in the event of a delay attributable to the CITY, or because of unavoidable 
delays caused by circumstances beyond the control of the CONSULTANT.  All such extensions 
shall be in writing and shall be executed by both parties.   
 
 3. Payment.  The CONSULTANT shall be paid by the CITY for satisfactorily 
completed work and services satisfactorily rendered under this agreement as provided in Exhibit C, 
attached hereto and incorporated herein by this reference as if set forth in full.  Such payment shall 
be full compensation for work performed or services rendered and for all labor, materials, supplies, 
equipment, and incidentals necessary to complete the work specified in the Scope of Work 
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attached.  The CONSULTANT shall be entitled to invoice the CITY no more frequently than once 
per month during the course of the completion of work and services by the CONSULTANT.  
Invoices shall detail the work performed or services rendered, the time involved (if compensation is 
based on an hourly rate) and the amount to be paid.  The CITY shall pay all such invoices within 45 
days of submittal, unless the CITY gives notice that the invoice is in dispute.  In no event shall the 
total of all invoices paid exceed the maximum amount payable set forth above, if any, and the 
CONSULTANT agrees to perform all services contemplated by this agreement for no more than 
said maximum amount. 
 
 4. Changes in Work.  The CONSULTANT shall promptly make such changes and 
revisions in the complete work provided by this agreement as may be necessary to correct errors 
made by the CONSULTANT and appearing therein when required to do so by the CITY.  The 
CONSULTANT shall make such corrective changes and revisions without additional compensation 
from the CITY.  Should the CITY find it desirable for its own purposes to have previously 
satisfactorily completed work or parts thereof changed or revised, the CONSULTANT shall make 
such revisions as directed by the CITY.  This work shall be considered as Extra Work and will be 
paid for as provided in Section 5. 
 
 5. Extra Work.   
 
  A. The CITY may, at any time, by written order, make changes within the 
general scope of the agreement in the services to be performed.  If any such change causes an 
increase or decrease in the estimated cost of, or the time required for, performance of any part of the 
work or services under this agreement, whether or not changed by the order, or otherwise affects 
any other terms or conditions of the agreement, the CITY shall make an equitable adjustment in the 
(1) maximum amount payable; (2) delivery or completion schedule or both; and (3) other affected 
terms, and shall modify the agreement accordingly. 
 
  B. The CONSULTANT must submit any "proposal for adjustment" under this 
clause within 30 days from the date of receipt of the written order to make changes.  However, if 
the CITY decides that the facts justify it, the CITY may receive and act upon a proposal submitted 
before final payment of the agreement. 
 
  C. Failure to agree to any adjustment shall be a dispute as provided in Section 
18.  Notwithstanding any such dispute, the CONSULTANT shall proceed with the agreement as 
changed.   
 
  D. Notwithstanding any other provision in this section, the maximum amount 
payable for this agreement shall not be increased or considered to be increased except by specific 
written amendment of this agreement. 
 
 6. Ownership of Work Product.  Any and all documents, drawings, reports, and other 
work product produced by the CONSULTANT under this agreement shall become the property of 
the CITY upon payment of the CONSULTANT'S fees and charges therefore.  The CITY shall have 
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the complete right to use and re-use such work product in any manner deemed appropriate by the 
CITY, provided, that use on any project other than that for which the work product is prepared shall 
be at the CITY'S risk unless such use is agreed to by the CONSULTANT.  Electronic versions of 
all work products shall be provided to the CITY in a format compatible with CITY software, except 
to the extent expressly waived in the attached exhibits. 
 
 7. Independent Contractor.  The CONSULTANT is an independent contractor for the 
performance of services under this agreement.  The CITY shall not be liable for, nor obligated to 
pay to the CONSULTANT, or any employee of the CONSULTANT, sick leave, vacation pay, 
overtime or any other benefit applicable to employees of the CITY, nor to pay or deduct any social 
security, income tax, or other tax from the payments made to the CONSULTANT which may arise 
as an incident of the CONSULTANT performing services for the CITY.  The CITY shall not be 
obligated to pay industrial insurance for the services rendered by the CONSULTANT.   
 
 8. Indemnity.  The CONSULTANT agrees to hold harmless, indemnify and defend the 
CITY, its officers, agents, employees and volunteers from and against any and all claims, injuries, 
losses, suits, costs or liability (collectively, “Claims”), specifically including without limitation 
Claims resulting from injuries, sickness or death of employees of the CONSULTANT and/or 
damage to property, arising out of or otherwise resulting from the acts, errors, or omissions of the 
CONSULTANT, its officers, agents, subconsultants or employees, in connection with the services 
required by this agreement, provided, however, that: The CONSULTANT's obligation to 
indemnify, defend and hold harmless shall not extend to Claims caused by or resulting from the 
sole willful misconduct or sole negligence of the City, its officers, agents or employees.  
 
Should a court of competent jurisdiction determine that this agreement is subject to RCW 
4.24.115, then, in the event of liability for damages arising out of bodily injury to persons or 
damages to property caused by or resulting from the concurrent negligence of the 
CONSULTANT and the CITY, its officers, officials, employees, and volunteers, the 
CONSULTANT’s liability hereunder shall be only to the extent of the CONSULTANT’s 
negligence.  
 
It is further specifically and expressly understood that the indemnification provided herein 
constitutes the CONSULTANT’S waiver of immunity under Industrial Insurance, Title 51 RCW, 
solely for the purposes of this indemnification.  This waiver has been mutually negotiated by the 
parties.   
 
The CITY’s acceptance or approval of any services or work product under this agreement shall 
not be deemed to reduce, abridge, limit or otherwise alter the CONSULTANT’s obligations as 
set forth in this section, unless such intent is expressly stated in writing by the CITY.  
 
The provisions of this section shall survive the expiration or termination of this agreement. 
 
 9. Insurance.  The CONSULTANT shall procure and maintain for the duration of the 
agreement, insurance against claims for injuries to persons or damage to property which may 
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arise from or in connection with the performance of the work hereunder by the CONSULTANT, 
its agents, representatives, or employees. 
 
  A. Minimum Scope of Insurance 
 
CONSULTANT shall obtain insurance of the types described below: 
 

1. Automobile Liability insurance covering all owned, non-owned, 
hired and leased vehicles. Coverage shall be written on Insurance Services Office (ISO) form CA 
00 01 or a substitute form providing equivalent liability coverage.  If necessary, the policy shall 
be endorsed to provide contractual liability coverage. 
 

2. Commercial General Liability insurance shall be written on ISO 
occurrence form CG 00 01 or equivalent and shall cover liability arising from premises, 
operations, independent contractors and personal injury and advertising injury.  The CITY shall 
be named as an additional insured under the CONSULTANT’s Commercial General Liability 
insurance policy with respect to the work performed for the CITY.   
 

3. Workers’ Compensation coverage as required by the Industrial 
Insurance laws of the State of Washington.  
  

4. Professional Liability Professional liability insurance appropriate to 
the CONSULTANT’s profession.  
  
 B.   Minimum Amounts of Insurance 
 
CONSULTANT shall maintain the following insurance limits: 
 

1. Automobile Liability insurance with a minimum combined single 
limit for bodily injury and property damage of $1,000,000 per accident. 

   
2. Commercial General Liability insurance shall be written with 

limits no less than $1,000,000 each occurrence, $2,000,000 general aggregate.   
 
The amounts listed above are the minimum deemed necessary by the CITY to protect the CITY'S 
interests in this matter.  The CITY has made no recommendation to the CONSULTANT as to the 
insurance necessary to protect the CONSULTANT'S interests and any decision by the 
CONSULTANT to carry or not carry insurance amounts in excess of the above is solely that of the 
CONSULTANT.   
 
   3. Professional Liability insurance shall be written with limits no less 
than $1,000,000 per claim and $1,000,000 policy aggregate limit. 
 
  C. Other Insurance Provisions.  
 
All insurance shall be obtained from an insurance company authorized to do business in the State of 
Washington.  Excepting the professional liability insurance, the CITY will be named on all 
insurance as an additional insured.  The CONSULTANT shall submit a certificate of insurance to 
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the CITY evidencing the coverages specified above, together with an additional insured 
endorsement naming the CITY, within fifteen (15) days of the execution of this agreement and prior 
to the performance of any work specified hereunder.  The certificates of insurance shall cover the 
work specified in or performed under this agreement. The certificate and endorsement must be 
project and/or site specific.  No cancellation, reduction or modification of the foregoing policies 
shall be effective without thirty (30) days prior written notice to the CITY. 
 
The CONSULTANT’s insurance coverage shall be primary insurance as respect the City.  Any 
insurance, self-insurance, or insurance pool coverage maintained by the CITY shall be excess of 
the CONSULTANT’s insurance and shall not contribute with it. 
 
  D. Acceptability of Insurers. 
 
Insurance is to be placed with insurers with a current A.M. Best rating of not less than A:VII. 
 
  E. No Limitation. 
 
The CONSULTANT’s maintenance of insurance as required by this agreement shall not be 
construed to limit the liability of the CONSULTANT to the coverage provided by such insurance, 
or otherwise limit the CITY’S recourse to any remedy available at law or equity.   
 
 10. Records Retention and Disclosure.  The CONSULTANT shall keep all records 
related to this agreement for a period of three years following completion of the work for which the 
CONSULTANT is retained.  The CONSULTANT shall permit any authorized representative of the 
CITY, and any person authorized by the CITY for audit purposes, to inspect such records at all 
reasonable times during regular business hours of the CONSULTANT.  Upon request, the 
CONSULTANT will provide the CITY with reproducible copies of any such records. The copies 
will be provided without cost if required to substantiate any billing of the CONSULTANT, but the 
CONSULTANT may charge the CITY for copies requested for any other purpose. The 
CONSULTANT shall also provide a complete electronic copy of all reports, plans, and 
specifications upon completion of the work or upon request of the CITY. 
 
Separate from and additional to the foregoing, the CONSULTANT shall fully cooperate with and 
assist the CITY with respect to any request for public records received by the CITY and related 
to any public records generated, produced, created and/or possessed by the CONSULTANT and 
related to the services performed under this agreement.  Upon written demand by the CITY, the 
CONSULTANT shall furnish the CITY with full and complete copies of any such records within 
five business days.      

  
        The CONSULTANT’s failure to timely provide such records upon demand shall be deemed a 

material breach of this agreement.  To the extent that the CITY incurs any monetary penalties, 
attorneys’ fees, and/or any other expenses as a result of such breach, the CONSULTANT shall 
fully indemnify and hold harmless the CITY as set forth in Section 8.   
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For purposes of this section, the term “public records” shall have the same meaning as defined by 
Chapter 42.17 RCW and Chapter 42.56 RCW, as said chapters have been construed by 
Washington courts.    
 
The provisions of this section shall survive the expiration or termination of this agreement.   
 
 11. Notices.  All notices required to be given by either party to the other under this 
agreement shall be in writing and shall be given in person or by mail to the addresses set forth in the 
box for the same appearing at the outset of this agreement.  Notice by mail shall be deemed given as 
of the date the same is deposited in the United States mail, postage prepaid, addressed as provided 
in this paragraph. 
 
 12. Project Administrator.  The Project Administrator shall be responsible for 
coordinating the work of the CONSULTANT, for providing any necessary information for and 
direction of the CONSULTANT's work in order to ensure that it generally meets the requirements 
of this agreement, and for reviewing, monitoring and approving the general quality and quantity of 
such work.  The CONSULTANT shall report to and take any necessary direction from the Project 
Administrator.  Provided, that nothing in this section shall be construed as altering the 
CONSULTANT’S duty of care or otherwise limiting, abridging, waiving or reducing the 
CONSULTANT’S obligations under this agreement.      
 
 13. Conflict Amongst Main Agreement and Attachments.  In case of conflict between 
the Exhibits to this agreement and the portions of this agreement preceding the signature lines 
(Sections 1-23), the terms of Sections 1-23 shall prevail.  Any limitations on liability and 
indemnification expressed in the attached exhibits beyond those specified in Sections 8 and 9 (prior 
to signature line) shall be null and void. 
 
 14. Termination.  The CITY reserves the right to terminate this agreement at any time 
upon ten (10) days written notice to the CONSULTANT.  Any such notice shall be given to the 
address specified in Box 3 on page 1.  In the event that this agreement is terminated by the CITY 
other than for fault on the part of the CONSULTANT, a final payment shall be made to the 
CONSULTANT for all services satisfactorily performed.  No payment shall be made for any work 
completed after ten (10) days following receipt by the CONSULTANT of the notice to terminate.  
In the event that services of the CONSULTANT are terminated by the CITY for fault on part of the 
CONSULTANT, the amount to be paid shall be determined by the CITY with consideration given 
to the actual cost incurred by the CONSULTANT in performing the work to the date of 
termination, the amount of work originally required which would satisfactorily complete it to date 
of termination, whether that work is in a form or type which is usable to the CITY at the time of 
termination, the cost of the CITY of employing another firm to complete the work required, and the 
time which may be required to do so. 
 
 15. Non-Discrimination.  The CONSULTANT agrees not to discriminate against any 
customer, employee or applicant for employment, subcontractor, supplier or materialman, because 
of race, color, creed, religion, national origin, marital status, sex, sexual orientation, age or 
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handicap, except for a bona fide occupational qualification.  The CONSULTANT understands that 
if it violates this provision, this agreement may be terminated by the CITY and that the 
CONSULTANT may be barred from performing any services for the CITY now or in the future. 
 
 
 16. Subcontracting or Assignment.  The CONSULTANT may not assign or subcontract 
any portion of the services to be provided under this agreement without the express written consent 
of the CITY.  Any subconsultants approved by the CITY at the outset of this agreement are named 
on Exhibit D attached hereto and incorporated herein by this reference as if set forth in full. 
 
 17. Non-Waiver.  Payment for any part of the work or services by the CITY shall not 
constitute a waiver by the CITY of any remedies of any type it may have against the 
CONSULTANT for any breach of the agreement by the CONSULTANT, or for failure of the 
CONSULTANT to perform work required of it under the agreement by the CITY.  Waiver of any 
right or entitlement under this agreement by the CITY shall not constitute waiver of any other right 
or entitlement. 
 
 18. Resolution of Disputes; Governing Law and Venue.  This agreement shall be 
governed by and construed in accordance with the laws of the State of Washington.  If any dispute 
arises out of or in connection with this agreement, including any question regarding its existence, 
enforceability, interpretation, or validity, the parties will, if practicable, meet and confer in good 
faith for a period of fourteen (14) days to attempt to resolve such dispute without an adversary 
proceeding.  If at the end of the fourteen (14) day period such attempt at resolution is unsuccessful, 
the parties may resort to litigation.  The exclusive venue for any litigation arising out this agreement 
shall be the Snohomish County Superior Court.   The substantially prevailing party in any such 
litigation shall be entitled to an award of its reasonable attorneys’ fees.   
 
 19. Taxes.  The CONSULTANT will be solely responsible for the payment of any and 
all applicable taxes related to the services provided under this agreement and if such taxes are 
required to be passed through to the CITY by law, the same shall be duly itemized on any billings 
submitted to the CITY by the CONSULTANT. 
 
 20. Code of Ethics.  The CONSULTANT and all subconsultants/subcontractors shall 
also comply with the Monroe Code of Ethics (Exhibit E), Chapter 2.52 MMC.  Any violation of 
Chapter 2.52 MMC by the CONSULTANT or any of its subconsultants/subcontractors shall be 
considered a material breach of this Agreement.  
 
 21. Entire Agreement.  This agreement represents the entire integrated agreement 
between the CITY and the CONSULTANT, superseding all prior negotiations, representations or 
agreements, written or oral.  This agreement may be modified, amended, or added to, only by 
written instrument properly signed by both parties hereto.  
 
 22. Legal Compliance.  In the performance of work under this agreement, the 
CONSULTANT shall comply with all federal, state and municipal laws, ordinances, rules and 
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EXHIBIT A 
 

SCOPE OF WORK 
 

Downtown Main Street Strategic Plan  
Scope of Work 

TASK 1. Background Research/Kick off meeting* 

A.  Existing Document Review  

BDS Planning [“CONSULTANT’] shall review prior planning and other documents including the 

2008 Downtown Master Plan, City of Monroe 2015-2035 Comprehensive Plan, and the 

Downtown Monroe Association’s three-year action plan to become informed of existing policy 

direction and other work accomplished to date.   

Document review will ensure that there is no redundancy between the Downtown Main Street 

Strategic Plan and prior planning and/or work efforts. 

B.  Kick-off meeting  

CONSULTANT shall conduct a project kick-off meeting with key stakeholders.  Stakeholders will 

be identified by the City.   The kick off meeting will present the Downtown Main Street 

Strategic Plan scope of work, project objectives and obtain general feedback. 

The kick-off meeting will allow stakeholders to identify a project Steering Committee.  The 

project Steering Committee will provide advice and assist on outreach during the Strategic 

Planning effort.   

The kick-off meeting will include a tour of the downtown area.  

Task 1 Deliverables  

Brief written summary report of the kick off meeting, to include a list of Steering 

Committee members 

TASK 2 Strategic Plan Issue Identification* 

A.  Steering Committee Meetings  - Steering Committee Launch & SWOT 

CONSULTANT will meet with the Steering Committee once per month on average, as needed 

during the course of the project. 
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The first Steering Committee meeting will review the downtown area’s strengths, weaknesses, 

opportunities, and threats (SWOT), to also include a preliminary assessment of organizational 

capacity that exists or a Main Street program. 

 B.  Briefing Paper # 1 - Issues & Options   

CONSULTANT will summarize the SWOT analysis and key points from the Steering Committee 

meeting into an Issues & Options Briefing Paper.  As practical, the SWOT analysis will be 

organized around the Main Street Four Point Approach principles.  

The Issues & Options Briefing Paper will provide content sufficient for meaningful community 

conversations and serve as a tool to solicit additional stakeholder feedback.  The Issues and 

Options Briefing Paper shall also include a preliminary evaluation of an appropriate 

geographical boundary for a Main Street organization in Monroe, which will be refined as the 

Strategic Plan process moves forward. 

C. Stakeholder Interviews & Focus Groups 

CONSULTANT will conduct interviews to gain a candid understanding of the issues surrounding 

the project, and options and obstacles to the successful implementation of a Downtown Main 

Street organization.  

The interviews shall include:  

i) Up to twelve (12) confidential individual interviews; and, 

ii) Up to two (2) small focus groups interviews with key stakeholders (as identified 

by the City).  

The individual interviews may be in person or by phone. 

D.  Online Survey 

CONSULTANT will prepare an online survey to solicit feedback and opinions from a broad base 

of property and business owners, and potentially a wider resident audience. The survey  shall 

be available in Spanish and English in order to reach both segments of downtown Monroe’s 

audience. 

E. Briefing Paper #2 – Outreach Summary   

CONSULTANT shall compile findings from the individual interviews, focus group meetings and 

on-line survey into an Outreach Summary briefing paper. 
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F. Steering Committee Meeting – Outreach Update 

CONSULTANT shall present the Outreach Summary Briefing Paper to the Steering Committee.   

Steering Committee members will provide feedback and direction to the CONSULTANT to 

analyze for potential strategic directions.  

G. Steering Committee Meeting (If necessary)  

CONSULTANT shall, at the City’s discretion, conduct an additional Steering Committee meeting 

to assist in the Strategic Plan’s preparation.  This meeting may occur as early as Task 2, but may 

be deferred to Task 3 or Task 4.   

Task 2 Deliverables  

• Online Survey Preparation and Results.  

• Meeting Plans, Agendas, and Minutes;  

• Briefing Paper # 1 - Issues & Options   

• Briefing Paper #2 - Outreach Summary 

 

TASK 3. Funding Analysis* 

A.  Funding Options  

CONSULTANT shall identify probable primary and secondary funding mechanisms for a 

sustainable downtown Main Street organization. Potential options will include successful 

models used by similar downtown organizations around Washington and, to a lesser extent, 

Oregon.      

The funding analysis will assess the most viable funding options for the success of a Main 

Street Program, including potential funding relationships to existing organizations, as 

applicable, and shall reflect the scope and scale for Monroe. 

B. Parking & Business Improvement Area (PBIA) Review 

As part of the Funding Options review, the CONSULTANT will evaluate the potential for a 

Parking & Business Improvement Area (PBIA) in accordance with RCW 35.87A.030.  In 

conducting the PBIA analysis, the CONSULTANT shall consider an appropriate PBIA boundary, 

taking into account other geographical considerations for a downtown Main Street 

organization.  Timing to form a PBIA shall be identified.  
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CONSULTANT will prepare a high-level evaluation & Property Metrics for a potential Parking & 

Business Improvement Area for properties located in downtown Monroe.   The analysis will 

build on prior City analyses. 

 

C. Briefing Report #3 - Strategic Direction & Funding   

CONSULTANT shall prepare a Strategic Direction & Funding Briefing Report, to include 

consultant funding recommendations.    The Strategic Direction & Funding Briefing Report will 

include identification of the most appropriate path to organizational and funding success, 

including funding risks, contingency recommendations and a three year budget. 

D. Steering Committee Meeting – Preliminary Plan Concept and Funding Review   

CONSULTANT shall meet with the Steering Committee to review the CONSULTANT’s 

preliminary recommendations for the Main Street Strategic Plan, to include the feasibility of 

short and long-term funding and organizational options.  The stakeholder meeting will help 

align potential funding/budget to the scope of work envisioned for a Main Street organization, 

and identify funding gaps, if applicable. 

Task 3 Deliverables  

• PBIA Evaluation & Property Metrics (Prior City Analysis to be provided to the 

CONSULTANT). 

• Briefing Report #3 - Strategic Direction & Funding, to include organizational 

alternatives, three year preliminary budget with contingency, risk identification and 

actions in the event certain funding options do not materialize at needed levels. 

 

TASK 4. Downtown Main Street Strategic Plan* 

A. Draft Downtown Main Street Strategic Plan 

A draft Downtown Main Street Strategic Plan will be circulated to stakeholders and the City for 

review. 

B. Final Downtown Main Street Strategic Plan  

CONSULTANT will, in coordination with the City, revise the draft Downtown Main Street 

Strategic Plan based on City and a review of stakeholder comments.   A Final Downtown Main 

Street Strategic Plan will outline an action agenda and budget for the coming years.  
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C. Presentation  

 

CONSULTANT will present the final plan to City Council and/or at a community meeting, as 

determined by the City. 

Task 4 Deliverables  

• Draft Downtown  Main Street Strategic Plan  

• Final Downtown  Main Street Strategic Plan 

• City Council or community presentation. 

The draft and final Downtown Main Street Strategic Plan shall be provided to the City in an 

electronic version in a software format compatible with City software.  

*Regular Project Check-ins 

CONSULTANT and City staff shall conduct regular phone calls (no less than monthly) to discuss 

project status, including preparing for Steering Committee meetings.    
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EXHIBIT B 

 
COMPLETION SCHEDULE 

 
 
 

Project Schedule 

 

Task* Schedule in Weeks 

(from Notice to Proceed) 

1. Background Research/Kick Off 

Meeting 

Weeks 1-3 

 

 

2. Strategic Plan Issue Identification Weeks 3-12 

3. Funding Analysis Weeks 12-15 

4.  Downtown Main Street Strategic 

Plan 

Weeks 15-20/24  

TOTALS 20-24 

 

 

*Regular Monthly Project Check to occur throughout Project. 
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EXHIBIT C 
 

FEE SCHEDULE 
 

 
 

Budget 

 

Task* Budget  

Estimate** 

5. Background Research/Kick Off 

Meeting 

$2,450 

(Approx.. 10% of budget) 

6. Strategic Plan Issue Identification $12,750 

(Approx. 51% of budget) 

7. Funding Analysis $4,725 

(approx. 19% of budget) 

8.  Downtown Main Street Strategic 

Plan 

$5,050 

(approx. 20% of budget) 

TOTALS $24,975*** 

 

 

** Budget includes incidental consultant costs (e.g. travel. copying of meeting materials; except that, 

the City shall be responsible for printing related to the final product.) 

 *** Costs within individual tasks may vary; however, the total costs shall not exceed $25,000. 
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EXHIBIT D 

 
SUBCONSULTANT LIST 

 
 
 

N/A
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EXHIBIT E 
 

MONROE CODE OF ETHICS 
 
 

2.52.010 Purpose; construction. 
2.52.020 Definitions. 
2.52.030 Award of contracts prohibited.  
2.52.040  Board of ethics – Public officials. 
2.52.050  Miscellaneous provisions. 
2.52.060  Appeal – Penalties for violation. 
 
 
2.52.010 Purpose; construction.   
 The city of Monroe hereby adopts the code of ethics for municipal officers codified at 
Chapter 42.23 RCW, inclusive of any future amendments thereof.  It is the city’s specific intent that 
the ethical standards set forth at Chapter 42.23 RCW shall govern the conduct of municipal officers 
within the city of Monroe.  Except as expressly provided in this chapter, the city disclaims any 
intent to impose substantive standards of conduct that are more stringent than or otherwise different 
from those set forth in Chapter 42.23 RCW with respect to the subject matter of said chapter.           
 
2.52.020 Definitions.   

The following words and phrases as used in this chapter shall, unless the context clearly 
indicates otherwise, have the following meanings: 

A.    “Advisory opinion” means an opinion rendered by the board of ethics, based upon 
hypothetical circumstances, indicating how the board would rule on a matter having the same or 
sufficiently parallel facts, should an adversary proceeding develop.  

B.    “Hypothetical circumstances” means circumstances of fact framed in such a manner 
as to call for an opinion from the board based on a series of assumptions and not based on the 
known or alleged past or current conduct of a specific public official or employee that could be 
the basis of a complaint under MMC 2.52.040.         

C.    “Prima facie showing” means evidence which, standing alone and unexplained, 
would maintain the proposition and claimed violation of this chapter set forth in the complaint. 

 
2.52.030 Award of contracts prohibited.  
 Members of the city of Monroe, Washington, boards, commissions, and city staff are 
prohibited from being awarded contracts with the city. Exceptions to this rule are those covered 
by the CBA, RCW and WAC. This subsection was submitted to the Monroe city council as an 
initiative with enough required signatures to be submitted to the voters. The city council adopted 
the initiative as an ordinance as an alternative to placing on the ballot. Consequently, to the 
extent required by law, this subsection shall be construed as superseding any conflicting city 
requirements or requirements that otherwise operate to illegally amend the requirements of an 
initiative. 
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2.52.040 Board of ethics – Public officials. 

There is hereby created a board of ethics for city of Monroe public officials.  The purpose 
of this board is to issue advisory opinions on the provisions of this code of ethics and to review 
and report to the city council on any alleged violations of the code of ethics, all as set forth 
below.  The board shall also provide recommendations on amendments to the ethics ordinance, 
as directed by the city council: 

A.    Composition. The board of ethics shall be composed of five members. None of these 
may be a public official, city employee or immediate family of either. The mayor shall appoint 
the board members, with the confirmation of the city council. The board of ethics must be 
citizens of the United States and residents of the city they serve for at least one year before their 
appointment to the ethics board. 

The regular term of office for members of the board of ethics shall be three years. Each 
member shall hold office until a successor is appointed and confirmed. Regular terms shall 
commence January 1st and end December 31st. Initial terms shall be staggered with two 
members appointed for terms beginning upon their appointment in 2004 and ending December 
31, 2004; two members appointed for terms beginning upon their appointment and ending 
December 31, 2005; and one member appointed for a term beginning upon his or her 
appointment and ending December 31, 2006. After expiration of the initial terms, subsequent 
appointees shall serve a regular three-year term. 

The board shall elect from its membership a presiding officer who shall be referred to as a 
chairman, chairwoman, or chairperson, as may be appropriate, who shall serve for a period of one 
year, unless reelected. 

A majority of the board of ethics shall constitute a quorum. The board shall meet as 
frequently as it deems necessary, or at the request of the mayor or a quorum of the city council. 
The board shall adopt procedures governing the conduct of its meetings, hearings and the 
issuance of opinions. 

B.    Specific Complaint against a Public Official. 
1.    Any person may submit a written complaint to the mayor or city administrator 

alleging one or more violations of this ethics code by a public official.  The allegation 
shall set forth specific facts with precision and detail, sufficient for a determination of 
sufficiency by the board.  The complaint shall also set forth the specific sections and 
subsections of this code that the facts violate, and the reasons why. Complaints should be 
signed by the person or persons submitting them, include the submitter’s correct name, 
address at which mail may be personally delivered to the submitter, and the telephone 
number at which the submitter may be contacted. 

2.    The mayor or his/her designee shall inform the public official and the council 
of the complaint and shall submit the complaint to the board for determination of 
sufficiency of the complaint within twenty-four hours of its receipt.  Voicemail, email or 
similar notification of the defendant is acceptable if actual notice is not immediately 
practicable.  A copy of the complaint shall also be sent to the defendant by registered mail 
within three days of receipt.  A complaint cannot be sufficient unless it precisely alleges 
and describes unjustified acts which constitute a prima facie showing of a violation of a 
specified provision or provisions of this code.  The purpose of requiring that the 
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complaint be sufficient is to ensure that the complaint is supported by identifiable facts, 
and to ensure that the complaint is not based on frivolous charges. 

3.    The complainant shall have the responsibility for proving the allegations in 
the complaint by a preponderance of the evidence.  

4.    Complaints shall be subject to a two-year statute of limitation.  The 
limitations period shall commence from the date that information on completion of the 
alleged misconduct was reasonably available to the public. 

5.    Complaints may be amended as authorized by the decision-maker as justice 
requires; provided, that the timeframes of the review process provide the defendant with a 
fair opportunity to respond. 

6.    All public officials and employees, excluding the alleged violator, shall 
observe strict confidentiality as to the complaint and alleged violator until the review is 
complete, to the extent that the information is acquired as a result of a person’s status as a 
public official or employee.  Confidentiality after completion shall be maintained unless 
the complaint or finding is released through a public disclosure request filed with the city 
attorney.  City officials and employees may divulge information to the extent necessary to 
defend against inaccurate or misleading public information about their involvement in the 
complaint review process. The ethics board and/or city council may divulge information 
to the extent necessary to correct any inaccurate or misleading public information about 
the complaint review process.  Any person who violates this subsection shall not be 
subject to criminal penalties; however, a violation of this subsection may result in 
disciplinary action against such person.  The city council may remove a member of the 
board of ethics from the board if it determines that the member has violated this 
subsection. 

7.    The board shall hold a hearing for the purpose of determining sufficiency of 
written complaints.  The board shall begin the hearing no later than twenty days after the 
complaint is received and shall conclude the hearing(s) no later than twenty-four days 
after it receives the complaint; provided, however, that the running of these time periods 
shall be tolled and the complaint proceedings shall be stayed in the event the board makes 
application to the city council for continuance of the proceedings.  Such continuances 
may only be granted by the city council when there is demonstrable and compelling 
reason(s) to do so, and may not exceed ten days. The board shall render a written report, 
setting forth its findings of sufficiency as to whether or not the individual against whom 
the complaint was filed may have violated the code of ethics.  

8.    The determination of sufficiency or insufficiency by the board is final and 
binding, and no administrative or other legal appeal is available.  If the finding is one of 
sufficiency of the complaint, then the complaint shall be heard and reported as set forth 
below. 

9.    No report may be issued by the board, unless a person or entity complained 
against has had an opportunity to present information on his, her or its behalf at a hearing 
before the board. 

10.    A copy of the written report on sufficiency shall be delivered to the city 
council, person complained against, and the complaining party within ten days of 
conclusion of the hearing, unless a longer time period has been requested by the person 
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complained against, and has been approved by the board or unless a longer time period 
has been requested by the board and has been approved by the city council. 

11.    In the event the written report provides that the board has found sufficiency 
in the allegations against whom the complaint has been filed, the matter shall be referred 
for hearing to the city’s hearings examiner unless the defendant requests the matter be 
heard by the ethics board. (Hearings examiners will be rotated from a rotational roster 
maintained by the city and shall be licensed and practicing attorneys who are not residents 
of the city.)  

a.    Hearings by a hearings examiner or the ethics board must be held 
within twenty days of a finding of sufficiency unless an extension is requested, or 
granted, by the defendant. The hearing must be concluded within ten days of 
commencement of the hearing unless extended by the request or agreement of the 
defendant.  

b.    Findings of fact and conclusions and opinion of the hearings examiner 
or the ethics board must be received by the council no later than seven days after 
the conclusion of the hearing.  

c.    The complainant or defendant may request a subpoena for 
documentary evidence or the attendance of witnesses by making a written 
application to the mayor describing in detail the subject matter of the proposed 
subpoena and an explanation of why such information is reasonably necessary in 
order to conduct the hearing.  The subpoena may be issued in the event the mayor 
determines the subpoena request is reasonable, relevant to the complaint and 
within the subpoena power of the city. The request for a subpoena shall be 
submitted to the mayor within two business days after the determination of 
sufficiency and the mayor shall have two business days to issue a decision. In the 
event the mayor denies the request or the complaint alleges a violation of the 
ethics code by the mayor, the defendant or complainant may request a decision 
from the city council.  City council review shall be scheduled for the next regular 
city council business meeting or study session, unless an earlier special meeting is 
available.  The commencement of the hearing on the merits shall be delayed until 
five days after the council makes a decision on whether to issue a subpoena.  
12.    In the event the final determination by either the hearings examiner or the 

ethics board provides that the individual against whom the complaint has been filed has 
violated the code of ethics, the council shall convene and render its decision within seven 
days of the receipt of said determination unless an extension is requested by the defendant 
and granted by council. In the event that the city council members agree by majority vote 
that one or more of the violations occurred, then as to the violations the city council may 
take any of the following actions by a majority vote of the council; provided, that 
penalties may only be based upon violations alleged in the complaint or amended 
complaint and not upon other violations discovered during the complaint process:  

a.    Admonition. An admonition shall be a verbal nonpublic 
statement made by the mayor to the individual. 

 
 

MCC Agenda 04/05/2016 
Page 23 of 25

New Business #1 
AB16-042



 

22 

 

b.    Reprimand. A reprimand shall be administered to the 
individual by letter. The letter shall be approved by the city council and 
shall be signed by the mayor. If the individual objects to the content of 
such letter, he or she may file a request for review of the letter of 
reprimand with the city council. The city council shall review the letter of 
reprimand in light of the report and the request for review, and may take 
whatever action appears appropriate under the circumstances. The action 
of the city council shall be final and not subject to further review. 

c.    Censure. A censure shall be a written statement administered 
personally to the individual. The individual shall appear at a time and 
place directed by the city council to receive the censure.  Notice shall be 
given at least twenty days before the scheduled appearance at which time a 
copy of the proposed censure shall be provided to the individual.  Within 
five days of receipt of the notice, the individual may file a request for 
review of the content of the proposed censure with the city council. Such a 
request will stay the administration of the censure.  The city council shall 
review the proposed censure in light of the report and the request for 
review, and may take whatever action appears appropriate under the 
circumstances.  The action of the city council shall be final and not subject 
to further review.  If no such request is received, the censure shall be 
administered at the time and place set. It shall be given publicly, and the 
individual shall not make any statement in support of or in opposition 
thereto or in mitigation thereof.  A censure shall be deemed administered 
at the time it is scheduled whether or not the individual appears as 
required. 

d.    Removal. In the event the individual against whom the 
complaint has been filed is a member of a city board, commission, 
committee, or other multi-member bodies appointed by the mayor with the 
approval of the city council, the city council may, by a majority vote, 
remove the individual from such board, commission or committee; 
provided, however, that nothing in this section authorizes the city council 
to remove a council member or the mayor from his or her office. 

13.    Proceedings by the board or the hearings examiner when they relate to action 
involving a person shall be made in executive session; however, upon request of the 
person involved, the proceeding shall be open to the public.  The complaint, the 
determination of sufficiency or no sufficiency, and written report of the board or the 
hearings examiner shall be considered public records. 

14.    Action by the city council shall be by majority vote. If the proceeding 
involves a member of the city council, the member does not vote on any matter involving 
the member. As provided in RCW 35A.12.100, the mayor shall vote in the case of a tie, 
except if the action is against the mayor. Deliberation by the council may be in executive 
session; however, upon request of the person complained against, the meeting shall be 
open to the public.  
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15.    A complaint cannot be sufficient unless it precisely alleges and describes 
unjustified acts, which constitute a prima facie showing of a violation of a specified 
provision or provisions of this code.  
C.    Specific Complaint Against a City Employee Official. In the event the individual 

against whom the complaint has been filed is a city employee, the city shall follow the 
appropriate discipline, through the employee’s supervisor and/or department head, procedures as 
outlined in the appropriate bargaining agreement, employee handbook, civil service rules, and/or 
standard operating procedures.  Employees also have the right to appeal through the court system 
as regulated by state and federal law.  

D. Board Unavailability—Hearing Examiner Authority.  In the event the ethics board 
is unable to perform any function designated under this section due to lack of a quorum or other 
reason, such function shall instead be performed by the hearing examiner who shall be governed 
by the board’s procedures.        

 
2.52.050 Miscellaneous provisions. 

The board of ethics shall also render written opinions concerning the applicability of the 
code of ethics to hypothetical circumstances or situations upon the request of the mayor or any 
councilmember.  Requests for opinions from the public must be approved by either the mayor or 
a majority vote of council.  

The city shall release copies of any written report resulting from a review of a complaint 
and any written censures or reprimands issued by the city council in response to public records 
requests as consistent with Chapter 42.56 RCW and any other applicable public disclosure laws. 

The mayor shall provide staff, as he or she deems appropriate, to assist the board of 
ethics. 

Board members shall be reimbursed by the city for reasonable expenses incurred in their 
exercise of the official business of the board, consistent with the expense reimbursement policies 
of the city. 

The city clerk shall cause a copy of this code of ethics to be distributed to every public 
officer of the city within thirty days after enactment of the ordinance codified in this chapter. The 
ordinance codified in this chapter will also be made available on the city’s Web page and hard 
copies will be made available upon request. 

 
2.52.060 Appeal – Penalties for violation. 

Appeal of a decision of the board of ethics that the code of ethics has been violated, or a 
decision of the city council as to an admonition, reprimand, censure, or removal, may be filed 
with the Snohomish County superior court, Washington State. Any person who files with the 
ethics board a false charge of misconduct on the part of any public official or public employee 
when the person knows it is false shall be guilty of a misdemeanor.  In addition to criminal 
penalties, violators shall pay a civil penalty of five hundred dollars, or three times the economic 
value of anything received in violation of this chapter, whichever is greater.  Any monetary 
penalty assessed civilly shall be placed in the city’s general fund.  
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MONROE CITY COUNCIL 
Agenda Bill No. 16-044 

 

SUBJECT: Ordinance No. 002/2016, Amending MMC 20.12, Transportation Impact 
Fees; First & Final Reading 

 
DATE: DEPT: CONTACT: PRESENTER: ITEM: 
04/05/2016 Public Works  Brad Feilberg Brad Feilberg Final Action #1 
 
Discussion: 03/22/2016; 04/05/2016 
 
Attachments: 1. Ordinance No. 002/2016 
 

REQUESTED ACTION: Move to adopt Ordinance No. 002/2016, an ordinance of the City of 
Monroe, Washington, amending Chapter 20.12 MMC, Transportation Impact Fees; clarifying 
the applicability of transportation impact fees to development activity involving changes of use; 
providing for severability; and establishing an effective date. 

 
DESCRIPTION/BACKGROUND 
In order to encourage the reoccupation of vacant buildings throughout Monroe, it is proposed 
to amend Chapter 20.12 of the Monroe Municipal Code. The amendment would no longer 
impose additional transportation impact fees when the use of an existing building is changed.  
 
The proposed new language removes the change of use from the definition of “Development 
Activity” and prevents a loophole of starting a project with one use and then changing to a use 
with higher fees without paying the additional fees. 
 
As the construction season is beginning, it is recommended that the code be amended by an 
emergency ordinance to become effective immediately upon passage. Following the passage 
of the emergency ordinance a public hearing must be held within sixty days. 
 
Note: this item was presented for final action on March 22, 2016, through AB16-037. 
Not enough council members were in attendance to pass the emergency ordinance (five 
affirmative votes are required for passage and only four council members were in attendance); 
however, those in attendance were supportive of the amendments and requested this item be 
scheduled for action at the next regular business meeting. 
 
IMPACT – BUDGET        TIME CONSTRAINTS 
No direct budget impact. N/A 
 
ALTERNATIVES TO REQUESTED ACTION 
Forward the proposal to the Planning Commission for consideration and recommendation to 
the City Council. 
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CITY OF MONROE 
ORDINANCE NO. 002/2016 

AN INTERIM ORDINANCE OF THE CITY OF MONROE, 
WASHINGTON, AMENDING CHAPTER 20.12 MMC 
TRANSPORTATION IMPACT FEES; CLARIFYING THE 
APPLICABILITY OF TRANSPORTATION IMPACT FEES 
TO DEVELOPMENT ACTIVITY INVOLVING CHANGES OF 
USE; PROVIDING FOR SEVERABILITY; AND 
ESTABLISHING AN EFFECTIVE DATE 

WHEREAS, pursuant to Chapter 82.02 RCW, the City of Monroe has adopted 
and codified at Chapter 20.12 MMC standards and procedures for imposing 
transportation impact fees on development activity within the City in order to fund 
transportation system improvements necessary to serve such development; and   

WHEREAS, the City Council desires to amend Chapter 20.12 MMC in order to 
clarify the applicability of the City’s transportation impact fee to situations involving a 
change in land use; and  

WHEREAS, the Council finds that the existing provisions in Chapter 20.12 MMC 
concerning changes of land use are potentially vague, and that a code amendment is 
immediately necessary in order to clarify the Council’s legislative intent and to resolve 
potential uncertainties regarding the application and enforcement of said provisions. 

NOW THEREFORE, THE CITY COUNCIL OF THE CITY OF MONROE DO 
ORDAIN AS FOLLOWS: 

Section 1. Amendment of MMC 20.12.030.  Subsection 20.12.030(7) of the 
Monroe Municipal Code is hereby amended as follows: 

7. “Development activity” means any construction or expansion of a building,
structure, or use[, ANY CHANGE IN USE OF A BUILDING OR STRUCTURE, 
OR ANY CHANGE IN THE USE OF LAND,] that generates at least one p.m. 
peak hour trip of additional demand on and/or need for transportation facilities. 

Section 2.  Amendment of MMC 20.12.130.  Subsection 20.12.130(D) of the 
Monroe Municipal Code is hereby amended as follows: 

D. [FOR A CHANGE IN USE OF AN EXISTING BUILDING OR DWELLING 
UNIT, INCLUDING ANY ALTERATION, EXPANSION, REPLACEMENT, OR 
NEW ACCESSORY BUILDING, THE IMPACT FEE SHALL BE THE 
APPLICABLE IMPACT FEE FOR THE LAND USE CATEGORY OF THE NEW 
USE, LESS THE IMPACT FEE UNDER THE CURRENT RATE SCHEDULE OF 
THE PRIOR USE. IF NO IMPACT FEE WAS REQUIRED FOR THE PRIOR 
USE, THE IMPACT FEE FOR THE NEW USE SHALL BE REDUCED BY AN 
AMOUNT EQUAL TO THE CURRENT IMPACT FEE RATE FOR THE PRIOR 

ATTACHMENT 1
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USE. THE “PRIOR USE” SHALL BE CONSTRUED AS THE LAST USE OF THE 
PROPERTY, EXCLUDING ANY INTERVENING PERIODS OF VACANCY 
EXCEPT AS FURTHER PROVIDED HEREIN. PROPERTIES THAT HAVE 
BEEN VACANT FOR FIVE YEARS OR MORE SHALL BE CONSIDERED 
VACANT FOR PURPOSES OF A CHANGE IN USE IMPACT FEE 
CALCULATION IF ANY IMPROVEMENTS ARE MADE TO THE PROPERTY 
THAT EXCEED FIFTY PERCENT OF THE VALUE OF EXISTING 
IMPROVEMENTS.]Where (i) a certificate of occupancy has been issued for 
a use, and (ii) the impact fees for said use have been paid, and (iii) the land 
use category is subsequently changed before the underlying space is 
occupied,  the applicant shall further remit payment for the impact fee 
amount that applies to the new land use category, less the amount of 
impact fee already paid.  

 
Section 3. Public Hearing.  Pursuant to RCW 35A.63.220 and 

RCW 36.70A.390, the City Council hereby schedules a post-adoption public hearing on 
May 3, 2016, at 7:00 p.m. in order to take public testimony concerning the interim 
regulations set forth in Sections 1 and 2 above. 
 

Section 4. Transmittal to Department of Commerce.  Pursuant to 
RCW 36.70A.106, this ordinance shall be transmitted to the Washington State 
Department of Commerce. 
 
 Section 5. Severability.  Should any section, paragraph, sentence, clause or 
phrase of this ordinance, or its application to any person or circumstance, be declared 
unconstitutional or otherwise invalid for any reason, or should any portion of this 
ordinance be pre-empted by State or federal law or regulation, such decision or pre-
emption shall not affect the validity or enforceability of the remaining portions of this 
ordinance or its application to other persons or circumstances. 
 

Section 6. Declaration of Emergency; Effective Date; Duration.  Based upon 
the above recitals, the City Council hereby declares a public emergency requiring this 
ordinance to take effect immediately and shall remain effective for a period of three 
months unless renewed as provided in RCW 35A.63.220 and RCW 36.70A.390, or 
unless terminated sooner by the City Council.  The City Clerk is directed to publish a 
summary of this ordinance at the earliest possible date. 
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 PASSED by the City Council and APPROVED by the Mayor of the City of 
Monroe, at a regular meeting held this _____ day of ________________, 2016. 
 
 
Adoption: April 5, 2016 
Published: April 12, 2016 
Effective: April 5, 2016 
 
 
(SEAL) 

CITY OF MONROE, WASHINGTON:  
 
 
 
       
Geoffrey Thomas, Mayor 
 

 
ATTEST: 
 
 
 
       
Elizabeth M. Smoot, MMC, City Clerk 

 
APPROVED AS TO FORM: 
 
 
 
       
J. Zachary Lell, City Attorney 
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Edition 13 April 1, 2016 

Mayor 

Geoffrey Thomas 
gthomas@monroewa.gov  
 
Councilmembers 

Patsy Cudaback 
Kevin Hanford 
Ed Davis  
Jason Gamble  
Jim Kamp 
Jeff Rasmussen 
Kirk Scarboro 
councilmembers@monroewa.gov  
 
City Hall 

806 West Main Street 
Monroe, WA 98272 
Phone:  360.794.7400  
Open 8AM – 5PM, M-F 
 
Appointment Openings 

No Openings At This Time 
 
Job Openings 

Maintenance Person II 
Public Works Maint. Worker II 
Senior Engineer – Development 
Review 
Senior Planner 
 
Events this Week 

04/02 SVLL Jamboree,  
Rotary Field, 372 Sky 
River Pkwy, 9AM-5PM 
 

Opening Night @ 
Evergreen Speedway, 
Evergreen Speedway, 
6PM 

04/05 City Council Finance 
and Human Resources 
Committee Meeting, 
City Hall, 6PM 
 

City Council Meeting, 
Council Chambers,  
City Hall, 7PM 

04/07 Lake Tye Park 
Skatepark 
Groundbreaking, Lake 
Tye Park, 4:30PM 

From the Office of Mayor Thomas 
 
To highlight some of the things going on in our community, 
I am writing this weekly city update, “Monroe This Week. 
If you have any suggestions or questions regarding “Monroe 
This Week” or the stories below, please contact me at 
GThomas@MonroeWa.gov. 
 

Yours in Service, 

 
Mayor Geoffrey Thomas 

 

Be In The Know!  
 
Take the Next Step  
 
Tuesday, March 29, 2016, I joined with Monroe Rotary to serve 
food at “Take the Next Step,” a community resource center in 
town. About 40 or so people were served that evening.  After 
serving the meal, I talked with someone about the challenges 
homeless individuals face.  I truly appreciate everything 
agencies and non-profits in the Monroe area do to help people 
in need in our community.  
 
Snohomish and King County Cities Meet  

 
Wednesday, March 30, 2016, I attended a joint meeting of the 
Snohomish County Cities organization and Suburban Cities 
Association (King County).  These meetings are important 
networking opportunities to discuss and advance issues of 
shared concern. I met with and thanked a number of 
councilmembers and mayors of other cities as well as 
representatives from other organizations for their support to 
improve SR-522 in this last legislative session. During the 
meeting, five legislators responded to questions about the 
legislative session that just ended.  The legislators seemed to 
agree the budget for the 2017 legislative session will be a 
difficult one to balance. They cited funding of Washington’s 
education system as a significant budget issue.  
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City of Monroe 
Year-to-Date Comparisons 

The following are year-to-date 
comparisons  
 

Sales Tax Revenues 
‘15 to 3/31/15:  $973,181 
‘16 to 3/31/16:  $1,100,427 
UP $127,246 or 13.08% 
 
Real Estate Excise Tax 
‘15 to 3/31/15:  $159,109 
‘16 to 3/31/16:  $205,780 
UP $46,671 or 29.33% 
 
Lodging Tax Revenues  
‘15 to 3/31/15:  $10,441 
‘16 to 3/31/16:  $13,813 
UP $3,371 or 32.29% 
 
Business License Fees  
‘15 to 3/31/15:  $13,344 
‘16 to 3/31/16:  $14,221 
UP $877 or 6.57% 
 
Building Permit Revenues  
‘15 to 3/31/15:  $82,947 
‘16 to 3/31/16:  $85,216 
UP $2,269 or 2.74% 
 
Planning Fee Revenues  
‘15 to 3/31/15:  $9,090 
‘16 to 3/31/16:  7,625 
DOWN $1,465 or -16.12% 
 
New House Permits 
’15 to 3/31/15:  21 
’16 to 3/31/16:  19 
DOWN 2 units or 9.5% 
 
Multi-Family Permits (# units) 
’15 to 3/31/15:  13 
’16 to 3/31/16:  4 
DOWN 9 units or 69.2%  
 
Building Division Inspections 
‘15 to 3/31/15: 398 
‘16 to 3/31/16: 420 
UP 22 or 5.5% 

Puget Sound Regional Council Meeting  
 

Thursday, March 31, 2016, I attended the PSRC General 
Assembly meeting.  Among a number of other functions, the 
PSRC awards grants for transportation and other capital 
projects.  I thanked representatives at the meeting for their 
support to improve SR-522 in this last legislative 
session.  PSRC received an update on the new regional 
economic strategy and setting economic strategy 
priorities.  These are issues I will be working with as a 
Snohomish County Cities’ representative on PSRC’s 
Economic Development District.  
 

Lake Tye Skate Park 
 

The much anticipated construction phase of Lake Tye Park 
skate park improvements is here!  Grindline Skateparks will 
begin construction at the start of April 2016 with an anticipated 
completion of July 2016. You are invited to join us for a 
ground-breaking ceremony on Thursday, April 7, 2016 at 4:30 
pm in front of the skate park. 
 

The new skate park will be a significant improvement to Lake 
Tye. It will create a better facility for skateboarders to learn 
and improve their skills. Thank you to our Monroe City 
Councilmembers and the State of Washington for investing in 
this valuable community asset. During construction the skate 
park will be closed, however, adjacent park amenities such as 
the boat launch, lake-trail loop and beach area will remain 
open to the public. The total project cost is estimated at 
$270,000, which includes $120,000 in awarded funds through 
the Washington Wildlife and Recreation Program Grant. 
 

Egg Hunt 
 

The City of Monroe had a very successful egg hunt again this 
year.  The weather was absolutely beautiful and well over a 
thousand people showed up. THANK YOU to all our 
community partners who helped make this happen through 
their generous donations and volunteer support ,city staff, and 
City Council. I look forward to next year’s egg hunt… or shall 
we call it an egg scramble? 
 

Lake Tye Playground Maintenance 
 

Parks and Recreation Department staff will be adding new 
safety-engineered wood surfacing and improving the 
underlying drainage system of the playground at Lake Tye 
Park this month.  During this work, portions of the playground 
will be closed-off to use for your safety.  We appreciate your 
patience and look forward to the benefits of the maintenance 
repair for this heavily-used play area. 
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Council Updates! 
 

Downtown Parking 
 

Last week, City staff installed the new parking limit signs. If 
you are a resident in downtown, you may apply for a 
downtown resident parking permit by contacting City Hall at 
360-794-7400.I have been contacted by two employees in 
downtown expressing concern about the parking time limit and 
will be talking with Council on April 5, 2016, about alternatives 
which could better accommodate the parking limit needs for 
downtown employees. Stay tuned for updates.  
 

Fireworks 
 

Last year, Council requested the opportunity to discuss the 
City’s fireworks regulations.  After some discussion, Council 
requested that the issue be brought back for discussion in 
early 2016.  The fireworks regulation is on Council’s April 5, 
2016, agenda for a presentation of the City’s and State’s 
fireworks regulations.  
 

Project Updates! 
 

Tjerne Pl SE Extension Update 
 
Asphalt is being laid, sidewalks are going in, and the signal 
lights are working. The road is closer to being drivable! 
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